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CITY OF PORT ARANSAS, TEXAS 
 

AGENDA 
 

CITY COUNCIL REGULAR MEETING 
Wednesday, November 16, 2016 @ 5:30 pm 
Port Aransas City Hall, 710 W. Avenue A 

Port Aransas, Texas 78373 
 
Notice is hereby given that the Port Aransas City Council will conduct a Meeting on 
Wednesday, November 16, 2016 beginning at 5:30 pm at the regular meeting place in Council 
Chamber at City Hall, 710 W. Avenue A, Port Aransas, Texas with the notice of these meetings 
giving time, place, date and subject was posted as described in V.T.C.A., Government Code 
§551.041 for the purpose of considering the following agenda items: 
 
1. CALL TO ORDER 

 
2. PLEDGE OF ALLEGIANCE 

 
3. OPENING PRAYER 

 
4. CITIZEN COMMENTS AND REPORTS:  At this time, comments will be taken from the audience 

on any subject matter that is not on the agenda.  To address the City Council, please sign the ‘Speaker’s Card 
located on the table just inside the Council Chamber and deliver to the City Secretary before the meeting 
begins.  Please limit comments to three (3) minutes.  In accordance with the Open Meetings Act, Council may 
not discuss or take action on any item that has not been posted on the Agenda. 

 
5. CONSENT AGENDA - All consent agenda items are considered routine by City Council and will be 

enacted by one motion.  There will be no separate discussion of these items unless a Council Member requests 
an item be removed and considered separately. 

 
A. RESOLUTIONS – Deliberate and take action of the following Resolutions authorizing FY 

2016-17 Budget approved purchases and authorizing the city manager to sign all 
associated contract/purchase documents:  

1. INSPECTION DEPARTMENT - Purchase of a 2017 Chevrolet 1500 
Silverado Regular Cab Truck With Extended Warranty From Caldwell 
Country Chevrolet for a total Purchase Price of $23,690.00 (includes 
Buyboard Service Fee); Capital Outlay Account 050 General Fund - 
Account#63340; 

2. HARBOR - Purchase of a 2017 Chevrolet 1500 Silverado Regular Cab Trucks 
With Extended Warranty from Caldwll Country Chevrolet for a total Purchase 
Price of $23,350.00 (includes Buyboard Service Fee); Capital Outlay 
Account 175 Harbor Fund, Capital Outlay Account #65340; and  

3. POLICE DEPARTMENT - Replace and Upgrade the Department’s Server 
Hardware, Software and Provide Miscellaneous Services From Computer 
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Information Systems, Inc., for a total cost of $59,209.04, General Fund #050, 
Information Technology Account #75350 “Technology”; and 

4. RECREATIONAL DEVELOPMENT CORPORATION – Tandem Waterslide 
from Kraftsman Commercial Playgrounds & Water Parks for a total cost of 
$78,961.07 From Recreational Development Fund #225, Capital Outlay 
Account #58324 “Pool Slide”; purchased through Buyboard. 
 

B. MINUTES – City Council Thursday, October 20, 2016 Meeting Minutes as presented. 
 

6. RESOLUTIONS -  Deliberate and take action on the following Resolutions presented 
for City Council action:  

 
C. Amending (Resolution No. 2016-R35) Contract for Professional Services for Michael G. 

Morris, Attorney at Law, and the Firm of Ostarch, Hilmy, Hall & McCauley, PLLC; 
Setting Fees and Effective Date. 
 

D. Memorandum of Understanding (MOU) with Port Aransas Independent School District 
(PAISD) for use of the Sports Complexes maintained by both parties including but not 
limited to tennis courts, all-weather field and track, softball and baseball fields, restroom 
facilities and lighting; and Providing Other Matters Relating to Said Agreement. 
 

E. Canvassing the Returns and Declaring the Results of a Bond Election; and Other Matters 
in Connection Therewith. 

 
Escrutinio y Declaración de Resultados de una Elección De Bonos; y Otros Asuntos Relativos a 
la Misma 

 
F. Relating to Establishing the City’s Intention to Reimburse itself for the Prior Lawful 

Expenditure of Funds Relating to Constructing Various City Improvements from the 
Proceeds of Tax-Exempt Obligations to be issued by the City for Authorized Purposes; 
Authorizing other matters incident and related thereto; and providing an effective date. 
 

G. Reviewing Citizen Attendance and Participation At City Council Meetings; And Setting 
The City Council Meeting Time Pursuant To Code Of Ordinances Chapter 
2 “Administration”, Article II. “City Council”.  
 

H. Gas Department Anti-Drug and Alcohol Misuse Prevention Plan in compliance with US 
Department of Transportation (DOT) pipeline and Hazardous Materials Safety 
Administration regulations, Title 49, Code of Federal Regulation Part 199; and setting 
effective date. 
 

I. Amendments (Increase) to Resolution No. 2016-R54 of $1,192.00 for a new total of 
$157,858.00 to Doggett Heavy Machinery Services, LTD. for the 2016 John Deere Model 
624K-II Wheel Loader; Resolution No. 2016-R55 by $3,293.97 for a new total of 
$70,150.75 to Robstown Hardware Company for John Deere 5115M Utility Tractor & 
H269 Standard Loader; Funding from FY2016-2017 Budget Capital Outlay Account 150 
Beach Fund, Capital Outlay Account #62340. 



City of Port Aransas, Texas 
November 16, 2016 City Council Meeting Agenda Page 3 of 4 

 
J. Authorizing the City Manager to Approve Change Orders in Compliance of LGC 

§252.048(c); Ratify Changes Orders 1, 2, &3 in the amount of $32,411 to Acct #69465 
for Port Street Re-Route Project; Approve Change Order #4 in the amount of $50,740.00 
for said project with funding from Harbor Fund 175 Boat Ramp Repave Acct #65320. 
 

K. The City’s 2017 State Legislative Agenda to Support Windstorm Insurance Reform and 
Amendment of the Hotel Occupancy Tax Laws; Oppose Legislation that would erode the 
Authority of Texas Municipal Officials to Govern, or Impose a Revenue Cap of any type 
and the Imposition Of Any State Mandates. 
 

L. The Comprehensive Plan Rewrite Timeline Attached Hereto as Exhibit 1 for Update of the 
Coastal Management Plan, Pedestrian & Bike Mobility Plan, Nature Preserve Plan, 
Airport Master Plan, Transportation Plan, Storm Drainage Design, Economic 
Development Plan, Thoroughfare Plan, Future Land Use Plan, Facilities Master Plan, and 
re-write of Code of Ordinances Chapter 21 “Subdivisions” and Chapter 25 “Zoning”. 
 

7. WORKSHOP 
 
M. Presentation and general discussion of 2017 Fee Schedule.  

 
8. CLOSED EXECUTIVE SESSION 
 
The City Council may conduct a Closed Executive Session pursuant to the authority granted in 
the Texas Open Meetings Act  
 Section 551.071: PERSONNEL – to deliberate the appointment, employment, 

evaluation of a public officer or employee -  Municipal Court Judge  
 
9. OPEN SESSION 
 
The City Council will reconvene in Open Session and take action as required pursuant to the 
authority granted in the Texas Open Meetings Act  
 Section 551.071: PERSONNEL – to deliberate the appointment, employment, 

evaluation of a public officer or employee -  Municipal Court Judge  
 
10. STAFF REPORTS: Pursuant to Home Rule Charter and Code of Ordinances -  

presentation, general discussion and approval of the following reports: 
 
N. Monthly/Quarterly Reports –  

1. Accounting/Finance - Darla Honea, Finance Director 
2. Police – Scott Burroughs, Police Chief 
3. EMS – Tim McIntosh, EMS Director 
4. Library – Geanette Dailey, Library Director 

 
O. Minutes from the following City Committees, Boards/Commissions – 

1. Library Board – November 1, 2016 
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11. CITY COUNCIL COMMENTS AND ITEMS FOR FUTURE CONSIDERATION - 

Expressions of thanks, congratulations or condolences; information regarding holiday schedules; 
honorary recognition of city officials, employees or other citizens; reminders about upcoming events 
sponsored by the City or other entity that are scheduled to be attended by a city official or city 
employee.  
 

12. ADJOURNMENT 
CERTIFICATION 

 
I certify that the above notice of meeting was posted on the bulletin board at City Hall, 710 W. 
Avenue A, Port Aransas, Texas on Thursday, November 10, 2016 at 4:00 pm  and on the City’s 
website at www.cityofportaransas.org.  I further certify that the following News Media were 
property notified on this meeting as stated above:  South Jetty, Island Moon and Corpus Christi 
Caller Times. 

        
Irma G. Parker, City Secretary 

 
I certify that the attached notice and agenda of items to be considered by the City Council was 
removed by me from the City Hall bulletin board on the    day of   , 2016. 
 
By:         Title:       
 
 
 
 
 
 
 
 
 
 
 
 
 

TEXAS GOVERNMENT CODE EXCEPTIONS 
EXCEPTION DESCRIPTION 

551.071 Consultations with Attorney 
551.072 Deliberations about Real Property 
551.074 Personnel Matters 
551.076 Deliberations Regarding Security Devices or Security Audits 
551.087 Deliberation Regarding Economic Development Negotiations 

418.183(f) At any time during a state of disaster. A governmental body subject to Chapter 551 is not 
required to conduct an open meeting to deliberate information to which this section applies.  
Notwithstanding Section 551.103(a), the governmental body must make a tape recording of 
the proceedings of a closed meeting to deliberate the information. 
 

 

NOTICE 
This facility is wheelchair accessible and accessible parking spaces are available.  Request for 
accommodations or interpretive services must be made 48 hours prior to this meeting.  Please contact the city 
secretary at (361) 749-4111, via facsimile at (361) 749-4101 or email at iparker@cityofportaransas.org for 
further information.  Braille is not available.   
 
The City Council may go into a Closed Executive Session pursuant to Texas Government Code §§551.071, 
551.072, 551.074, 551.074, 551.076, 551.087 and §418.183(f) of the Texas Disaster Act.  Refer to list below 
and incorporated herein.  A Closed Executive Session may be held, under these exceptions, at any time during 
the meeting that a need arises for the City Council to seek advice from the City Attorney as to the posted 
subject matter of this City Council meeting. 

http://www.cityofportaransas.org/
http://www.statutes.legis.state.tx.us/GetStatute.aspx?Code=GV&Value=551
http://www.statutes.legis.state.tx.us/GetStatute.aspx?Code=GV&Value=551.103
mailto:iparker@cityofportaransas.org
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COMMENTARY: the Inspections Department – Development Services requests 
authorization to expend budgeted funds for two (2) each 2017 Chevrolet 1500 Silverado 
Regular Cab LWB CC15903 Trucks with 5yr/100000mi. warranty from Caldwell Country 
Chevrolet. The Finance Director has verified that funds in the amount of $25,000.00 is 
available for this capital expenditure in Fiscal Year 2016-17 Budget for said item in 
Capital Outlay Account #63340. The City participates in various local government 
purchasing cooperatives created in accordance with Section 791.001 of the Texas 
Government Code to comply with state bidding requirements, and to identify qualified 
vendors of commodities, goods, and services. The Cooperative to be used for this purchase 
is BuyBoard. 

 
STAFF RECOMMENDATION: The City Council approve Resolution Authorizing 
Purchase of one (1) 2017 C h e v y  1500 Silverado Regular Cab LWB CC15903 Truck 
from Caldwell Country for a total Purchase Price of $23,690.00; Funding From FY 
2016-2017 Budget Capital Outlay Account 050-63340; and Authorizing the city manager 
to act as the executive officer and authorized representative of the city in all matters 
pertaining to said purchase as presented. 

 
 
 
 

 
 
 
 
 
 

CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 
 

Meeting Date:  November 17, 2016 

AGENDA ITEM: 5 . A - 1  

Discuss and take action on a Resolution Authorizing Purchase of one (1) 2017 Chevrolet 
1500 Silverado Regular Cab Trucks With Extended Warranty From Caldwell Country 
Chevrolet for a total Purchase Price of $23,690.00 (includes Buyboard Service Fee); 
Funding From FY 2016-2017 Budget Capital Outlay Account #63340; and authorizing the 
city manager to act as the executive officer and authorized representative of the city in all 
matters pertaining to said purchase. 

 
SUBMITTED BY:    City Secretary Irma Parker 

Director – Development Services 
 

APPROVED FOR AGENDA: City Manager David Parsons 
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RESOLUTION NO. 2016- 
 

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING 
PURCHASE OF A NEW 2017 CHEVROLET 1500 SILVERADO REGULAR CAB 
LWB CC15903 TRUCK FROM CALDWELL COUNTRY; FUNDING FROM FY 
2016-2017 BUDGET CAPITAL OUTLAY ACCOUNT 050-63340 IN THE AMOUNT 
OF $23,690.00 THROUGH BUYBOARD GOVERNMENT CONTRACT; AND 
AUTHORIZING THE CITY MANAGER TO ACT AS THE EXECUTIVE 
OFFICER AND AUTHORIZED REPRESENTATIVE OF THE CITY IN ALL 
MATTERS PERTAINING TO SAID PURCHASE. 

 
WHEREAS, the Port Aransas Planning & Code Enforcement Department requests 

authorization to expend budgeted funds for a new 1500 Silverado Regular Cab 
LWB CC15903 Truck from Caldwell Country. This unit is a 4x2-regular cab, 
5.3L-V8, 6-spead automatic. 3.42 locking rear axle differential, 40-20-40 vinyl 
seats, full rubber floor, air condition, AM/FM stereo, tilt, cruise, power door locks 
8’ bed, rear step bumper, Full Undercoat, spray in bedliner, OEM HD 
trailer tow package, GM warranty, 5 yr/100000 miles powertrain; and 

 
WHEREAS, the Finance Director has verified that funds in the amount of $25,000.00 are 

available for this capital expenditure in Fiscal Year 2016-2017 Budget for said 
item in 050-General Fund, Capital Outlay Account 050-63340; and 

 
WHEREAS, the City participates in various local government purchasing cooperatives created 

in accordance with Section 791.001 of the Texas Government Code to comply 
with state bidding requirements, and to identify qualified vendors of commodities, 
goods, and services. The Cooperative to be used for this purchase is BuyBoard 
administered by the Texas Association of School Boards (TASB). BuyBoard 
Quotation #00A1.  

 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, NUECES COUNTY, TEXAS: 

 
Section 1.   The City Council hereby authorizes expending budgeted funds in the amount of 
$20,945.00 to Caldwell Country for new 1500 Silverado Regular Cab LWB CC15903 Truck 
from Caldwell Country. BuyBoard Fee for said purchase shall be included in FY 2016-2017 
Inspection Account 050-63340.  Account is shown as follows: 

 
Account # Description Budget Actual Cost 

63340 Motor Vehicles $25,000.00 $23,690.00 
 Balance in Account $1,310.00  

 
Section 2.   The City Council authorizing the city manager to act as the executive officer and 
authorized representative of the city in all matters pertaining to said purchase . 
 
Section 3.    It is hereby officially found and determined that the meeting at which this 
resolution is passed is open to the public as required by law, and that public notice of the time, 
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place and purpose of said meeting was given as required. 
 
PASSED and APPROVED by the City Council of the City of Port Aransas, Nueces County, Texas 
on this the  day of   2016. 
 
       CITY OF PORT ARANSAS, TEXAS 
 
 
        
              
       Charles R. Bujan, Mayor 
 
 
 
 
ATTEST: 
 
       
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  5-A.2 

Discuss and take action on a Resolution Authorizing Purchase of a 2017 Chevrolet 1500 
Silverado Regular Cab Trucks With Extended Warranty in the amount of $22,950.00  From 
Caldwell Country Chevrolet Plus $400.00 Service Fee From Buyboard for a Total Purchase 
Price of $23,350; Funding From FY 2016-2017 Budget Capital Outlay Account 175 Harbor 
Fund, Capital Outlay Account #65340. 
 
SUBMITTED BY:   City Secretary Irma Parker 
   Harbor Master Charlie Fischer 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

 
COMMENTARY:   the Municipal Harbor requests authorization to expend budgeted funds 
for one (1)  2017 Chevrolet 1500 Silverado Regular Cab LWB CC15903 Truck with 
extended warranty from Caldwell Country Chevrolet Quote #00A2-Harbor.  The Finance 
Director has verified that funds in the amount of $25,200.00 is available for this capital 
expenditure in Fiscal Year 2016-17 Budget for said item in 175 Harbor Fund, Capital Outlay 
Account #65340.  The City participates in various local government purchasing cooperatives 
created in accordance with Section 791.001 of the Texas Government Code to comply with 
state bidding requirements, and to identify qualified vendors of commodities, goods, and 
services. The Cooperative to be used for this purchase is from BuyBoard. 
 
STAFF RECOMMENDATION:  The City Council approve of a 2017 Chevrolet 1500 
Silverado Regular Cab Trucks With Extended Warranty in the amount of $22,950.00  From 
Caldwell Country Chevrolet Plus $400.00 Service Fee From Buyboard for a Total Purchase 
Price of $23,350; Funding From FY 2016-2017 Budget Capital Outlay Account 175 Harbor 
Fund, Capital Outlay Account #65340 as presented.  
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RESOLUTION NO. 2016-R   

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING 
PURCHASE OF A 2017 CHEVROLET 1500 SILVERADO REGULAR CAB 
TRUCKS WITH EXTENDED WARRANTY IN THE AMOUNT OF $22,950.00  
FROM CALDWELL COUNTRY CHEVROLET PLUS $400.00 SERVICE FEE 
FROM BUYBOARD FOR A TOTAL PURCHASE PRICE OF $23,350; FUNDING 
FROM FY 2016-2017 BUDGET CAPITAL OUTLAY ACCOUNT 175 HARBOR 
FUND, CAPITAL OUTLAY ACCOUNT #65340. 

 
WHEREAS, the Municipal Harbor requests authorization to expend budgeted funds for one (1)  

2017 Chevrolet 1500 Silverado Regular Cab LWB CC15903 Truck with extended 
warranty from Caldwell Country Chevrolet Quote #00A2-Harbor; and  

 
WHEREAS, the Finance Director has verified that funds in the amount of $25,200.00 is 

available for this capital expenditure in Fiscal Year 2016-17 Budget for said item 
in 175 Harbor Fund, Capital Outlay Account #65340; and   

 
WHEREAS, the City participates in various local government purchasing cooperatives created 

in accordance with Section 791.001 of the Texas Government Code to comply 
with state bidding requirements, and to identify qualified vendors of commodities, 
goods, and services. The Cooperative to be used for this purchase is from 
BuyBoard. 

 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
Section 1.  The City Council hereby authorizes expending budgeted funds in the amount of one 
(1)  2017 Chevrolet 1500 Silverado Regular Cab LWB CC15903 Truck with extended warranty 
from Caldwell Country Chevrolet Quote #00A2-Harbor (See Attached).  Account is shown as 
follows:  
 

Account # Description Budget Actual Cost Balance 
65340 Motor Vehicle - Replace Truck $25,200.00 $23,355.00 $1,845.00 

  Base   $21,980.00   
  Warranty   $975.00   
  Buy Board Fee   $400.00   

 
Section 2.  The City Council authorizing the city manager to act as the executive officer and 
authorized representative of the city in all matters pertaining to said purchase. 
 
Section 3.  It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
Code Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
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PASSED and APPROVED by the Port Aransas City Council, County of Aransas, State of 
Texas, on this  day of OCTOBER 2016. 

      CITY OF PORT ARANSAS, TEXAS 

 
 
              
      Charles R. Bujan, Mayor 
 
 
 
 
 
ATTEST: 
 
 
       
Irma G. Parker, City Secretary 
 



QUOTE# 00A2-HARBOR   CONTRACT PRICING WORKSHEET 
End User: CITY OF PORT ARANSAS       Contractor: CALDWELL COUNTRY   

Contact Name: JOHNNY L. WHITE  CALDWELL COUNTRY  

Email: JWHITE@CITYOFPORTARANSAS.ORG  Prepared By:  Averyt Knapp 

Phone #: 361-749-5125    
         361-290-3151 -C 

Email:  
aknapp@caldwellcountry.com 

Fax #:   361-749-5127 Phone #:  800-299-7283 or 979-
567-6116 

Location City & State: PORT ARANSAS      Fax #:    979-567-0853 

Date Prepared: NOVEMBER 3, 2016 Address:  P. O. Box 27,  
Caldwell, TX 77836 

Contract Number: BUY BOARD #430-13 Tax ID #  14-1856872 

Product Description: 2017 CHEVROLET 1500 SILVERADO REG CAB LWB CC15903 
 
A  Base Price & Options:                                                                                                                                        $21,980 

 
B  Published Options 

Code Description Cost Code Description Cost 
 4X2-REGULAR CAB, 

5.3L-V8, 6-SPD 
AUTOMATIC, 3.42 
LOCKING REAR AXLE 
DIFFERENTIAL, 40-20-
40 VINYL SEATS, FULL 
RUBBER FLOOR, AIR 
CONDITION, AMFM-
STEREO, TILT, 
CRUISE, POWER DOOR 
LOCKS, 8’ BED, REAR 
STEP BUMPER, SPRAY 
IN BEDLINER, FULL 
UNDERNEATH UNDERCOAT  

INCL      

 GM WARRANTY 
5YR/100,000 MILES 
POWERTRAIN @ N/C 

INCL  CALDWELL COUNTRY   

       PO BOX 27  
 (NO TOW PACKAGE)   CALDWELL,TEXAS   77836  
      
      
                                                                                                                                                
Subtotal B 

 INCL 

 
C  Unpublished Options  

Code Description Cost Code Description Cost 
        
      
      
      
      
      
                                                                                                                                              
Subtotal C    

  

 
D  Other Price Adjustments (Installation, Warranty, Etc…) 
*BUMPER TO BUMPER EXTENDED WARRANTY -60 MONTHS/60,000 MILES @ $100 DEDUCTIBLE 
(GM-APP) 
 Subtotal D   $975 



 
E  Unit Cost Before Fee & Non-Equipment Charges(A+B+C+D) $22,950 
    Quantity Ordered                                                                                                                        
X 

1 

                                                                                                                                               
Subtotal E 

$22,950 

 
F  Non-Equipment Charges (Trade-In, Other) 
            BUY BOARD                     $400 
            DELIVERY TO PORT ARANSAS INCL 
G.  Color of Vehicle: WHITE    
 
H.  Total Purchase Price (E+F)                                                    $23,350 
 

Estimated Delivery 
Date: 

90-120 DAYS APPX 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  5-A.3 

Discuss and take action on a Resolution Authorizing Expenditure of Funds to Replace and 
Upgrade the Department’s Server Hardware, Software and Provide Miscellaneous Services 
From Computer Information Systems, Inc., for a total cost of $59,209.04 From General Fund 
#050, Information Technology Account #75350 “Technology”; and authorizing the city 
manager to act as the executive officer and authorized representative of the City in all 
Matters Pertaining to Said Purchase. 
 
SUBMITTED BY:   City Secretary Irma Parker 
   Police Chief Scott Burroughs 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

 COMMENTARY:   the Police Department requests authorization to expend budgeted 
funds to replacing and upgrading the Department’s Server Hardware, Software and 
Miscellaneous Services from Computer Information Systems, Inc., for a total cost of 
$59,209.04 from General Fund #050, Information Technology Account #75350 
“Technology”.  The Finance Director has verified that funds in the amount of $59,300.00 is 
available for this capital expenditure in Fiscal Year 2016-17 Budget for said item in 050 
General Fund, Capital Outlay Account #75350.  The purchase is made from a single-source 
provider therefore no formal bid was requested.    
 
STAFF RECOMMENDATION:  The City Council approve Expenditure of Funds to 
Replace and Upgrade the Department’s Server Hardware, Software and Provide 
Miscellaneous Services From Computer Information Systems, Inc., for a total cost of 
$59,209.04 From General Fund #050, Information Technology Account #75350 
“Technology”; and authorizing the city manager to act as the executive officer and authorized 
representative of the City in all Matters Pertaining to Said Purchase as presented.  
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RESOLUTION NO. 2016-R   

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING 
EXPENDITURE OF FUNDS TO REPLACE AND UPGRADE THE 
DEPARTMENT’S SERVER HARDWARE, SOFTWARE AND PROVIDE 
MISCELLANEOUS SERVICES FROM COMPUTER INFORMATION SYSTEMS, 
INC., FOR A TOTAL COST OF $59,209.04 FROM GENERAL FUND #050, 
INFORMATION TECHNOLOGY ACCOUNT #75350 “TECHNOLOGY”; AND 
AUTHORIZING THE CITY MANAGER TO ACT AS THE EXECUTIVE 
OFFICER AND AUTHORIZED REPRESENTATIVE OF THE CITY IN ALL 
MATTERS PERTAINING TO SAID PURCHASE. 
 

WHEREAS, the Police Department requests authorization to expend budgeted funds to 
replacing and upgrading the Department’s Server Hardware, Software and 
Miscellaneous Services from Computer Information Systems, Inc., for a total cost 
of $59,209.04 from General Fund #050, Information Technology Account #75350 
“Technology”; and  

 
WHEREAS, the Finance Director has verified that funds in the amount of $59,300.00 is 

available for this capital expenditure in Fiscal Year 2016-17 Budget for said item 
in 050 General Fund, Capital Outlay Account #75350; and 

 
WHEREAS, the purchase is made from a single-source provider therefore no formal bid was 

requested.    
 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
Section 1.  The City Council hereby authorizes expending budgeted funds to replace the 
Department’s Server Hardware, Software and Miscellaneous Services from single-source 
provider, Computer Information Systems, Inc. (SEE ATTACHED) for a cost of $59,209.04 from 
General Fund #050, Information Technology Account #75350 “Technology”.  Account is shown 
as follows:  
 

Account # Description Budget 
Actual 
Cost Balance 

75350 Technology (CIS Server/Update) $59,300.00 $53,826.40 $5,473.60 
  Hardware   $29,904.00   
  System Software   $14,072.40   
  Services   $9,850.00   

 
Section 2.  The City Council authorizing the city manager to act as the executive officer and 
authorized representative of the city in all matters pertaining to said purchase. 
 
Section 3.  It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
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Code Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
 
PASSED and APPROVED by the Port Aransas City Council, County of Aransas, State of 
Texas, on this  day of OCTOBER 2016. 

      CITY OF PORT ARANSAS, TEXAS 

 
 
              
      Charles R. Bujan, Mayor 
 
 
 
 
 
ATTEST: 
 
 
       
Irma G. Parker, City Secretary 
 



 

 

          
 
 
 

November 2, 2016 
 
 
 
 
DeeDee Ince 
Port Aransas Police Department 
705 West Avenue A 
Port Aransas, Texas 78373 
 
Via Email:  dince@cityofportaransas.org  
 
      Subject:  Server Hardware Replacement   
       
             
Dear DeeDee:     
 
The cost to replace the Server Hardware is as follows:    
           

1. Hardware (Schedule 1)      $  29,904.00 
            
2. System Software (Schedule 2)     $  14,072.40 

 
3. Services (Schedule 3)      $    9,850.00 

      Total    $ 53,826.40 
    Project Management    $   5,382.64 
     
       Grand Total    $ 59,209.04 

 
Payment Terms are as follows:  
 
 On-Order         $ 59,209.04 
 
If this meets with your approval, please forward a Purchase Order to CIS.  
 
Very truly yours,  
 
Computer Information Systems, Inc.  
 

Michael Yefsky 
 
Michael Yefsky  
Senior Vice President 
 
 
 
 
 
Agency\Port Aransas\Proposal\Server Hardware Replacement Cost Proposal 11022016 



 
 

SCHEDULE 1  
HARDWARE  

 
1.0 SERVER HARDWARE 
 
1.1. Servers (1)         $   14,658.00 

 Lenovo x3650 M5 2U Chassis  

 Xeon 10C E5-2640  2.4 GHz Processor (1)  

 96 GB Memory 

 900 GB 10K Hot Swap Hard Disks (3) 

 Server RAID M5200 Series RAID 5 Controller 

 Ultra Slim SATA DVD-ROM (1)   

 900 Watt Redundant Power Supply (2) 

 Integrated Management Module Advanced Upgrade 

 USB Memory Key for VMware ESXI 5.5 Update 2    

 5 Year 24x7, 4 Hour Response Maintenance 
    
 

1.2. Tape Drive (1)        $     9,746.40 
 Lenovo TS2260 Tale Drive Model H6S    

 HD-SAS to Mini-SAS Cable 

 LTO-6 Ultrium Data Cartridges (20) 

 2.8 M Power Rack Cable  

 5 Year 24x7, 4 Hour Response Onsite Repair 

 2U Cable Management Arm     

 

1.3. UPS (1)         $        848.40 
 Lenovo 1.5 kVA 2U UPS     

   

            Servers Total    $   25,252.80 

 
 

2.0 NETWORK HARDWARE  
 

2.1. Switches (1)         $     2,467.80 
 Cisco Catalyst 2960-X 24 Port Switch  

 Cisco SMARTnet 8x5 Next Business Day Response  

 

2.2. Firewall (1)         $     1,976.40 
 Cisco ASA 5506 Firewall 

 HA 3DES/AES License 

 Cisco SMARTnet 24x7x4 Hour Response  

          

                                                          Network Hardware Total             $     4,651.20 
         Hardware Total   $   29,904.00 



 
 

 
SCHEDULE 2 

SYSTEM SOFTWARE 
 

1.0 SYSTEM SOFTWARE 

 
1.1 Windows Server 2012       $     3,129.60 

 Windows Server 2012 Standard Edition (2 @ $ 792.00) 

 Windows Server 2012 Device CAL (24 @ $ 26.40) 

 Windows Server 2012 Remote Desktop Services (10 @ $ 91.20)  

 
1.2 SQL 2014         $     6,457.20 

 SQL Server 2014 Standard Edition  (1 @ $ 805.20) 

 SQL Server Client Access License (30 @ $ 188.40)  
    

 
1.3 Backup Exec         $     1,446.40 

 Backup Exec 2014 Windows Server (1 @ $ 733.20) 

 Backup Exec 2014 Agency for Applications and Databases (1 @ $ 733.20) 

 
1.4 VMware         $        774.00 

 vSphere 6.0 Essentials Kit (1 @ $ 774.00) 
             Subscription Only for vSphere 6.0 Essentials Kit for 3 Years 

 

1.5 Cisco AnyConnect        $     1,680.00 
 Cisco AnyConnect 50 User Perpetual License (1 @ $ 1,680.00) 

    

1.6 Crystal Reports         $        565.20 
 Business Objects Crystal Reports 2013 Windows (1 @ $ 565.20)    

 
  System Software Total     $   14,072.40 



 
 

 

SCHEDULE 3  
PROFESSIONAL SERVICES  

 
 

 

1.0 SERVICES 
 

1.1. Install Servers        $   1,500.00 
 (1 Days @ $1,500.00/Day)  

     

1.2. Install Server Operating System     $   1,500.00 
 (1 Days @ $1,500.00/Day)  

 

1.3. Install CIS Software and Databases     $   1,500.00 
 (1 Days @ $1,500.00/Day) 

 

1.4. Test System        $   1,500.00 
 (1 Days @ $1,500.00/Day) 

 
  

    

            Services Total    $   6,000.00 
 

2.0 TRAVEL EXPENSES 
 

2.1. Airfare         $   1,000.00 
 (1 @ $ 1,000.00) 

 

2.2. Travel Days        $   1,600.00 
 (2 Day @ $800.00/Day)  

 

2.3. Hotel         $      600.00 
 (4  Days @ $150.00/Day) 

 

2.4. Auto         $      400.00 

 (5 Days @ $ 80.00/Day)      
 

2.5. Diem         $      250.00 
 (5 Days @ $50.00/Day)        

                                  Travel Expenses Total    $   3,850.00 

 
           Services and Travel Expenses Total    $   9,850.00 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  5-A(4) 

Discuss and take action on a Resolution Authorizing Purchase of a Tandem Waterslide From 
Kraftsman Commercial Playgrounds & Water Parks for a total cost of $78,961.07 From 
Recreational Development Fund #225, Capital Outlay Account #58324 “Pool Slide”; 
pursuant to  Section 791.001 of the Texas Government Code this purchase is through 
Buyboard; and Authorizing the city manager to act as the executive officer and authorized 
representative of the City in all matters pertaining to said purchase. 
 
SUBMITTED BY:   City Secretary Irma Parker 
   Parks & Recreation Director David Hyde 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

 COMMENTARY:   the Parks & Recreation Department requests authorization to expend 
budgeted funds to purchase a Tandem Waterslide from Kraftsman Commercial Playgrounds 
& Water Parks for a total cost of $78,961.07 from Recreational Development Fund #225, 
Capital Outlay Account #58324 “Pool Slide”.  The Finance Director has verified that funds 
in the amount of $100,000.00 is available for this capital expenditure in Fiscal Year 2016-17 
Budget for said item in Recreational Development Fund  #225, Capital Outlay Account 
#58324 “Pool Slide”.  The Cooperative to be used for this purchase is from BuyBoard.  Parks 
& Recreation Director David Hyde reports that the balance of this account will be used for 
deck modifications which will be done in-house with department employees.  In addition, 
the fencing around the pool will be moved and re-installed by fence contractor. 
 
 
STAFF RECOMMENDATION:  The City Council approve Expenditure of Funds to 
Replace and Upgrade the Department’s Server Hardware, Software and Provide 
Miscellaneous Services From Computer Information Systems, Inc., for a total cost of 
$59,209.04 From General Fund #050, Information Technology Account #75350 
“Technology”; and authorizing the city manager to act as the executive officer and authorized 
representative of the City in all Matters Pertaining to Said Purchase as presented.  
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RESOLUTION NO. 2016-R   

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING 
PURCHASE OF A TANDEM WATERSLIDE FROM KRAFTSMAN 
COMMERCIAL PLAYGROUNDS & WATER PARKS FOR A TOTAL COST OF 
$78,961.07 FROM RECREATIONAL DEVELOPMENT FUND #225, CAPITAL 
OUTLAY ACCOUNT #58324 “POOL SLIDE”; PURSUANT TO  SECTION 
791.001 OF THE TEXAS GOVERNMENT CODE THIS PURCHASE IS FROM 
BUYBOARD; AND AUTHORIZING THE CITY MANAGER TO ACT AS THE 
EXECUTIVE OFFICER AND AUTHORIZED REPRESENTATIVE OF THE 
CITY IN ALL MATTERS PERTAINING TO SAID PURCHASE. 

 
WHEREAS, the Parks & Recreation Department requests authorization to expend budgeted 

funds to purchase a Tandem Waterslide from Kraftsman Commercial Playgrounds 
& Water Parks for a total cost of $78,961.07 from Recreational Development 
Fund  #225, Capital Outlay Account #58324 “Pool Slide”; and  

 
WHEREAS, the Finance Director has verified that funds in the amount of $100,000.00 is 

available for this capital expenditure in Fiscal Year 2016-17 Budget for said item 
in Recreational Development Fund  #225, Capital Outlay Account #58324 “Pool 
Slide”; and 

 
WHEREAS, the City participates in various local government purchasing cooperatives created 

in accordance with Section 791.001 of the Texas Government Code to comply 
with state bidding requirements, and to identify qualified vendors of commodities, 
goods, and services. The Cooperative to be used for this purchase is from 
BuyBoard. 

 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
Section 1.  The City Council hereby approves request from the Parks & Recreation Department 
the Parks & Recreation Department to purchase a Tandem Waterslide from Kraftsman 
Commercial Playgrounds & Water Parks (Quote #Q55325) for a total cost of $78,961.07 from 
Recreational Development Fund #225, Capital Outlay Account #58324 “Pool Slide.  Account is 
shown as follows:  
 

Account # Description Budget Actual Cost Balance 
58324 Pool Slide $100,000.00 $78,961.07 $21,038.93 

  Kraftsman   $78,961.07   
 
Section 2.  Parks & Recreation Director David Hyde reports that the balance of this account 
will be used for deck modifications which will be done in-house with department employees.  
In addition, the fencing around the pool will be moved and re-installed by fence contractor. 
 
Section 3.  The City Council authorizing the city manager to act as the executive officer and 
authorized representative of the city in all matters pertaining to said purchase. 
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Section 4.  It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
Code Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
 
PASSED and APPROVED by the Port Aransas City Council, County of Aransas, State of 
Texas, on this  day of OCTOBER 2016. 

      CITY OF PORT ARANSAS, TEXAS 

 
 
              
      Charles R. Bujan, Mayor 
 
 
 
 
 
ATTEST: 
 
 
       
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, TEXAS 
 

MINUTES 
 

CITY COUNCIL REGULAR MEETING 
Thursday, October 20, 2016 @ 5:30 pm 

Port Aransas City Hall, 710 W. Avenue A 
Port Aransas, Texas 78373 

 
On this the 20th day of October 2016 the City Council of the City of Port Aransas, Nueces 
County, Texas, convened in Regular Session at 5:30 p.m., at the regular meeting place in City 
Hall, and notice of meeting giving time, place, date and subject was posted as described in 
V.T.C.A., Government Code § 551.041. 

 
CITY COUNCIL MEMBERS PRESENT  CITY COUNCIL MEMBER(S) ABSENT 
Mayor Charles Bujan     N/A 
Mayor Pro-Tem Wendy Moore, Place 1 
Council Member Beverly Bolner, Place 2 
Council Member Beth Owens, Place 3 
Council Member Bruce Clark, Place 4 
Council Member Edwin Myers, Place 5   
Council Member Joan Holt, Place 6   GUESTS PRESENT:  22 
 
STAFF MEMBERS PRESENT   STAFF MEMBERS ABSENT  
City Manager David Parsons    City Attorney Michael Morris  
City Secretary Irma Parker     Police Chief Scott Burroughs 
Finance Director Darla Honea   Parks & Recreation Director David Hyde 
Planning/Development Director Rick Adams Gas Dept. Director Mitch Ortiz 
EMS Director Tim McIntosh    Public Works Director Johnny White 
  
EMPLOYEES PRESENT 
Patrol Officer Joey Rivas 
 
1. CALL TO ORDER - Mayor Bujan called the meeting to order at 5:30 pm. 

 
2. PLEDGE OF ALLEGIANCE - Mayor Bujan lead the City Council and audience in the 

Pledge of Allegiance. 
 

3. OPENING PRAYER – Trinity by the Sea Episcopal Church Reverend James Dierkits, 
Vicar, offered an Opening Prayer. 

 
4. PROCLAMATION – Certificate of Appreciation – Ann Bracher Vaughan 
 
Mayor Bujan presented outgoing Port Aransas Chamber of Commerce President/CEO Ann 
Bracher Vaughan a gift and Proclamation in honor and thanks for her service to the citizens and 
community of Port Aransas. 
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5. PUBLIC HEARING:  The Port Aransas City Council will conduct the following Public 
Hearings in accordance with Texas Local Government Code 212.04 and Port Aransas, City 
Code Section 25-51 (2) – 

 
A. FPLT 16-1297 Plat of Cabins at Sunflower Beach, being a replat of Lots 1 through 

5A, Block 5, Sunflower Beach PUD Unit 1, a map of which is recorded in Volume 
68, pages 513-514, map records of Nueces County, Texas  Request by: Sunflower 
Beach Development LTD.  Property Location:  600 Sunrise Avenue. 
 

B. ZONING CHANGE Applicant proposes to change from an R1 to an R2 zone. 
Applicant: Susan G Simmons. Property Location:  708 Sea Breeze. 

 
Mayor Bujan opened the Public Hearing at 5:30 pm and closed said Hearing at 5:40 pm.  No 
audience members requested to address the Council on these items. 
 
6. CITIZEN COMMENTS AND REPORTS:  At this time, comments will be taken from the audience 

on any subject matter that is not on the agenda.  To address the City Council, please sign the ‘Speaker’s Card 
located on the table just inside the Council Chamber and deliver to the City Secretary before the meeting 
begins.  Please limit comments to three (3) minutes.  In accordance with the Open Meetings Act, Council may 
not discuss or take action on any item that has not been posted on the Agenda. 

 
Individuals requesting to address the City Council were: Julie Finley, 1111 Whispering Sands, - 
Plastic Bag Ordinance; James Wheeler, 1110 Channel Vista – to discuss turtle crossing; Joletta 
Gavit, 489 Marina Drive – expansion of library building; Allen Maury, Coral Cay – thanking 
City for participation with PAISD for tennis courts; and Bill Behren, 635 Lantana – Port Aransas 
Preservation & History Association museum expansion.  
 
7. CONSENT AGENDA - All consent agenda items are considered routine by City Council and will be 

enacted by one motion.  There will be no separate discussion of these items unless a Council Member requests 
an item be removed and considered separately. 

 
C. Deliberate and take action on the Thursday, August 18, 2016 Regular Meeting 

Minutes as presented. 
 

D. Deliberate and take action on the Thursday, September 8, 2016 Special Meeting 
Minutes as presented.  
 

E. Deliberate and take action on the Thursday, September 15, 2016 Regular Meeting 
Minutes as presented.   
 

F. Discuss and take action on third and final reading of an Ordinance Amending 
Chapter 1 8 “Public Places, Property and Services”, Article V I I I. “Public Parks” 
by Deleting Sections 18-240, 18-241, 18-242 and 18-243 in Their Entirety and Adding 
New Sections to Identify the Park Facilities, General Rules, Prohibition, Park Hours 
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and Performing General Housekeeping; Providing for Severance, Reading, Penalty, 
and Effective Date. 

 
Mayor Bujan called for any request to pull any item from the Consent Agenda for separate 
discussion.  There being none, Mayor Bujan called for a motion to adopt the Consent Agenda in 
its entirety.   
 
MOTION:  Council Member Clark moved to approve Article 7 “Consent Agenda” Sub-Sections 
A-D as presented.  Council Member Myers seconded the motion.  Motion carried by the 
following vote:  
 
 
  
 
 
 

 

ORDINANCE NO. 2016-23  
AN ORDINANCE OF THE PORT ARANSAS CITY COUNCIL AMENDING T H E  C O D E  O F  
O R D I N A N C E S  CHAPTER 1 8 “PUBLIC PLACES, PROPERTY AND SERVICES”, ARTICLE 
V I I I. “PUBLIC PARKS” BY DELETING SECTIONS 18-240, 18-241, 18-242 AND 18-243 IN THEIR 
ENTIRETY AND ADDING NEW SECTIONS TO IDENTIFY THE PARK FACILITIES, GENERAL 
RULES, PROHIBITION, PARK HOURS AND PERFORMING GENERAL HOUSEKEEPING; 
PROVIDING FOR SEVERANCE, READING, PENALITY, AND EFFECTIVE DATE. 

 
8. ITEMS FOR CONSIDERATION  

 
G. Deliberate and take action to appoint members to the Animal Shelter Advisory 

Council, Airport Advisory Board and the Library Advisory Board. 
 
 ANIMAL SHELTER ADVISORY COUNCIL:  appointed to assist in complying with the 

requirements of Chapter 823 of the Health & Safety Code in March 2016.  Membership – 
The advisory council must be composed of at least: One (1) licensed veterinarian; One (1) 
municipal official; One (1) person whose duties include the daily operation of the animal 
shelter; One (1) representative from an animal welfare organization; and The city manager or 
his appointee.  

o Appointment: 
 

Place Member Expire Date Other 
1 Debra A. Megonigle, DVM 2017 Veterinarian 
2 Beth Owens 2017 Municipal Official 
3 James "Jim" Williams 2018 Shelter Employee 
4 Marnie F. Pate 2018 Animal Welfare Organization 
5 James "Jim" Wheeler, Sr. 2017 Citizen At-Large 
6 Suzanne W. Horner 2018 Citizen At-Large 

Staff Police Chief Scott Burroughs   
Staff Dee Dee Ince   

 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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MOTION:  Council Member Clark moved to appoint (see above) Place 1 – Debra A. Megonigle 
(2017); Place 2 – Beth Owens (2017); Place 3 - James Williams (2018); Place 4 – Marnie Pate 
(2018); Place 5 – James Wheeler (2017); and Place 6 – Suzanne Horner (2018) to the Animal 
Shelter Advisory Council.  Council Member Myers seconded the motion.  Motion carried by the 
following vote:  
 
 
  
 
 
 
 
 
 AIRPORT ADVISORY BOARD - shall from time to time make such general studies 

of airport construction and operation as may be useful in keeping the 
municipal airport efficient and adequate for the needs of the city; it shall make 
recommendations to the city council in respect to construction, expansion, improvements, 
maintenance, and operation of such airport. It shall call the city manager's attention to any 
failure by city personnel to carry out any orders or policies adopted by the city council; and it 
shall, acting in an advisory capacity, work toward the general improvement of the airport. 

o Appointment: 
 

 
 
 
 
 
 
 

MOTION:  Council Member Clark moved to appoint (see above) Place 1 –Mark Creighton 
(2018);  Place 2 – Bart Burns (2017) to unexpired term; Place 5 – Keith Donley (2018); and 
Place 6 Alternate – Kenneth Marsh (2018).  Council Member Myers seconded the motion.  
Motion carried by the following vote:  
 
 
  
 
 
 
 

 
 LIBRARY ADVISORY BOARD – shall from time to time make such general studies of 

library operations as may be useful in keeping the municipal library efficient and adequate 
for the needs of the City.  Only two applications were received; therefore, Staff was directed 
re-advertise for the 2-year alternate position. 

o Appointment:   
 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    

Place # Member Expiration Date Other 
1 Mark Creighton 10/1/2018 

 2 Bart J. Burns 10/1/2017 R. Stluka resigned 
5 Keith K. Donley 10/1/2018 

 6 Kenneth R. Marsh 10/1/2018 Alternate 
Staff David Parsons 

  Staff Francisca Nixon 
  

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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Place Member Expire Date Other 

1 Rick D. Kalke 10/1/2018 President 
2 Carolee Crider 10/1/2018   
6 OPEN 2016 Alternate 

 
MOTION:  Council Member Clark moved to appoint (see above) Place 1 –Rick D. Kalke 
(2018);  and Place 2 – Carolee Crider (2018).  Council Member Holt seconded the motion.  
Motion carried by the following vote:  
 
 
 
 
 
 
 
 

H. Discuss and take action on a Resolution Award Request for Qualification (RFQ) – 
Mustang Beach Airport RFQ#16-0901” to HDR, Inc. an Architectural, Engineering, 
and Consulting Firm; Authorizing the city manager to negotiate contract agreement 
for Providing Airport Planning Services; and request the city manager sign any and 
all contract documents associated with this RFQ. 

TxDOT Aviation has requested the city to manage the environmental permitting phase 
(USACOE wetland impacts) of the airport expansion project.  The city has a required match of 
10% of the entire $5.2 million project and this permitting will be deducted from the city’s 
match.  The remaining match is $320,438.  The City provided notice of intention to enter into a 
contract with a qualified service provider to provide airport planning services. This solicitation is 
subject to 49 U.S.C. §47107(a)(17) and will be administered in the same manner as a solicitation 
conducted under Chapter 2254, Subchapter A, of the Texas Government Code. Only one bid was 
received from HDR Engineering, Inc.  A selection committee consisting of Public Works 
Director Johnny White, City Manager David Parsons, and Director of Building & Development 
Rick Adams, reviewed and rated the architectural firm recommending the RFQ be awarded to 
HDR Engineering, Inc.   
 
MOTION:  Council Member Myers moved to award Request For Qualification (RFQ) – 
Mustang Beach Airport RFQ #16-0901” to HDR Engineering, Inc. an architectural, engineering, 
and consulting firm; scope of work included in the May 10, 2007 Master Agreement, Task #11; 
fees in the amount of $42,772 paid from Airport Fund #125, Capital Improvements Account 
#51350; authorizing the city manager to negotiate contract agreement and sign contract 
documents associated with this RFQ.  Council Member Clark seconded the motion.  Motion 
carried by the following vote. 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
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RESOLUTION 2016-R48 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PORT ARANSAS AWARDING 
REQUEST FOR QUALIFICATION (RFQ) – MUSTANG BEACH AIRPORT RFQ#16-0901” TO HDR 
ENGINEERING, INC. AN ARCHITECTURAL, ENGINEERING, AND CONSULTING FIRM; SCOPE OF 
WORK INCLUDED IN THE MAY 10, 2007 MASTER AGREEMENT, TASK #11; FEES IN THE 
AMOUNT OF $42,772 PAID FROM AIRPORT FUND #125, CAPITAL IMPROVEMENTS ACCOUNT 
#51350; AUTHORIZING THE CITY MANAGER TO NEGOTIATE CONTRACT AGREEMENT AND 
SIGN CONTRACT DOCUMENTS ASSOCIATED WITH THIS RFQ. 
 

I. Discuss and take action on a Resolution Awarding Request for Qualification (RFQ) 
- Municipal Library Expansion RFQ#16-1001 to Turner Ramirez & Associates, 
Inc.; Authorizing the City Manager to Negotiate Contract Agreement for Design 
and Project Management of the 3,400 SF Expansion of the Ellis Memorial Library; 
and request the city manager sign any and all contract documents associated with 
this RFQ. 

 
Staff submitted a Request for Proposal (RFQ) to enter into a contract with a qualified service 
provider to provide architectural and project management services. A bid notice was posted on 
the bulletin board at Port Aransas City Hall, 710 W Avenue A, Port Aransas, Texas and on the 
webpage www.cityofportaransas.org on September 26, 2016 and published in the South Jetty in 
the Thursday, September 29 and October 6, 2016 editions. Specific information and/or 
specifications were on file in the office of the City Secretary with a deadline of submitting bids -
Thursday, October 13, 2016 at 4:00 pm, at which time they were publicly opened and 
acknowledged in the City Hall Council Chamber. A selection committee consisting of Public 
Works Director Johnny White, City Manager David Parsons, and Director of Building & 
Development Rick Adams, reviewed and rated the architectural firm recommending the RFQ be 
awarded to Turner Ramirez & Association, Inc.   
 
MOTION:  Council Member Holt moved to award Request For Qualification (RFQ) - 
Municipal Library Expansion RFQ#16-1001 to Turner Ramirez & Associates, Inc.; Authorizing 
the City Manager to Negotiate Contract Agreement for Design and Project Management of the 
3,400 sf Expansion of the Ellis Memorial Library; and Request the City Manager Sign any and 
all contract documents associated with this RFQ.  Council Member Myers seconded the motion.  
Motion carried by the following vote. 
 
 
 
 
 
 
 
 

RESOLUTION 2016-R49 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PORT ARANSAS AWARDING 
REQUEST FOR QUALIFICATION (RFQ) - MUNICIPAL LIBRARY EXPANSION RFQ#16-1001 TO 
TURNER RAMIREZ & ASSOCIATES, INC.; AUTHORIZING THE CITY MANAGER TO NEGOTIATE 

Council Member Myers X    
Council Member Holt X    

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    

http://www.cityofportaransas.org/
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CONTRACT AGREEMENT FOR DESIGN AND PROJECT MANAGEMENT OF THE 3,400 SF 
EXPANSION OF THE ELLIS MEMORIAL LIBRARY; AND REQUEST THE CITY MANAGER SIGN 
ANY AND ALL CONTRACT DOCUMENTS ASSOCIATED WITH THIS RFQ. 

 
J. Discuss, take action and/or direct Staff on request from Port Aransas Preservation 

and Historical Association to purchase/lease City of Port Aransas property for 
proposed Boat Museum.   

 
At the August 20, 2015 City Council Meeting, Former Mayor Pro-Tem and Port Aransas 
Museum Representative Rick Pratt addressed the City Council regarding the possible 
purchase/lease of City property for their proposed Boat Museum.  The Port Aransas Museum 
planned to expand the Farley Boat Works to include an exhibits area and a small maritime 
museum immediately adjacent to the Boat Works on the land now being leased to build the 
Schooner “Lydia Ann”.  The project has been divided into two phases:  
 Phase 1 will see the conversion of an existing bank of boat barns into an exhibit area 

where our boats and some artifacts can be displayed.  
 Phase 2 will be the construction of a small office/ museum building where audio visual 

exhibits and classes may be accommodated 
 
Phase 2 will not begin until the schooner is completed and launched.  In the interim a capitol 
campaign to raise the needed money has begun.  The Museum hopes that the City will grant a 
long term/renewable lease to allow this expansion.  Council directed Staff to move forward with 
negotiations with the Port Aransas Museum on their request and present a contract document at a 
later date for Council approval. 
 
Staff met with Mr. Pratt to review the property being sought by PAPHA and determined there  

 
are the following issues with the disposition of City property due to state law:   
 
 Disposition of Real Property - SALE 

1. Broker Agreements:  City may contract with Broker TLGC 253.01 
a. List for 30 days with MLS, highest cash offer;  
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b. Exempt from public auction requirements 253.008 or notice/bidding requirements 
of 272.001; and 

c. Authorized by Home Rule Cities only. 
2. Procedures for Sale of Real Property 

i. Auction 253.008 – publication requirements 
ii. Sealed Bid 272.001 (unless Broker contract) – publication requirement 

iii. Ordinance required – authorizing mayor or city manager to execute 
conveyance 253.001(c) 

iv. EXCEPTIONS TO BIDDING REQUIREMENTS:  May not be  
conveyed, sold, or exchanged for less than the fair market value of the 
land or interest unless the conveyance, sale, or exchange is with or more 
abutting property owners who own the underlying fee simple. (in other 
words, where an abutting property owner owns the land over which the 
municipality owns an easement 272.001(b). 

3. Fair Market Value 
i. City hire appraiser; 

ii. Or by conducting public auction; and 
iii. City not required to accept bid/offer if council considers too low 

 
 Disposition of Real Property - LEASE 

1. City can lease to private entity but must retain some level of control over the land & the 
lessee. 

2. Improperly-drawn lease can result in the “improper delegation of municipal power.” 
3. City must retain the ability to supervise the lessee and their operation. 
4. Length is not an issue; HOWEVER, a lease without a date of termination is actually a 

sale disguised as a lease since it gives a fee simple interest to the lessee  
 
Since the City would have to place the property out for bid, there would be no guarantee that 
PAPHA would be the winning bidder.  Leasing of the property for a permanent structure would 
also be in violation of State Laws.  In addition to these issues, Staff noted that the City’s Master 
Plan recommends use of this property for future growth of the public safety facilities along with 
addition of new Parks, Gas and Public Works facilities.  The current locations of the fire and 
public works facilities are located on leased properties belonging to the Nueces County Water 
District.   
 
At the time the request was made in August 2015, Council was not made aware of the actual 
building location and the fact that the plans showed half the building on City property and the 
other half on PAPHA property.  The building and construction of the museum would also need 
to comply with current building and parking regulations and with the current configuration does 
not appear that the structure would be in compliance.  Council and staff both agreed that a short-
term lease of parking may not be an issue if the building could be redesigned to be only on 
PAPHA property.   PAPHA plans to re-group and look at other options and possibly present a 
plan to the City.   
  

K. Discuss and take action on FPLT 16-1297, Plat of Cabins at Sunflower Beach, being a 
replat of Lots 1 through 5A, Block 5, Sunflower Beach PUD Unit 1, a map of which is 
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recorded in Volume 68, Pages 513-514, Map Records of Nueces County, Texas.  Request 
by: Sunflower Beach Development LTD.  Property Location:  600 Sunrise Avenue. 

 
FPLT #16-1297 was submitted by Sunflower Beach Development LTD via Urban Engineering 
on August 8th, 2016 for the Cabins at Sunflower Beach.  Naismith Engineering reviewed the plat 
and provided comments on September 9th, 2016.  Those comments were forwarded to Urban 
Engineering.  UTILITY REVIEW:  (1) Nueces County Water District #4—approved with 
comments 8-26-16; (2) Centurylink of Port Aransas—approved 8-24-16; (3) AEP Texas Central 
Company—no response; and (4) COPA Gas Department—approved 9-13-16.  Public Hearing 
notice for Planning and Zoning meeting published in the South Jetty on August 25 and Hearing 
held September 26.  PLANNING & ZONING COMMISSION RECOMMENDATION:  
Approved application at the September 26, 2016 meeting as presented.  STAFF 
RECOMMENDATION:  Approve Final replat request #FPLT#16-1297 as presented. 
 
MOTION:  Council Member Myers moved to approve FPLT 16-1297, Plat of Cabins at 
Sunflower Beach, being a replat of Lots 1 through 5A, Block 5, Sunflower Beach PUD Unit 1, a 
map of which is recorded in Volume 68, Pages 513-514, Map Records of Nueces County, 
Texas.  Request by: Sunflower Beach Development LTD.  Property Location:  600 Sunrise 
Avenue as presented.  Council Member Clark seconded the motion.  Motion carried by the 
following vote. 
 

 

 

 
 

L. Discuss and take action on an Ordinance Accepting the Planning & Zoning 
Commission Recommendation Regarding ZCR-16-1299 for property known as 
Mustang Island Lot 2, Block 30 otherwise known as 708 Sea Breeze, Port Aransas 
TX from R-1 To R-2; Providing for Severance, Reading, and Effective Date. 

 
On August 22, 2016 Development Services processed an application requesting a change in 
zoning (ZCR-16-1299) form R-1 to R-2 for the property legally described as Mustang Island Lot 
2, Block 30 otherwise known as 708 Sea Breeze.  The Planning & Zoning Commission notified 
property owners within 200 ft of the subject property of the Public Hearing which was held on 
9/26/2016.  After hearing and considering the application the Commission voted unanimously 
(6-0, 1 absent) to recommend that the City Council deny and reject the request. 
 
MOTION:  Council Member Myers moved to accept the Planning & Zoning Commission 
recommendation Regarding ZCR-16-1299 for property known as Mustang Island Lot 2, Block 
30 otherwise known as 708 Sea Breeze, Port Aransas TX and deny the request as presented.  
Council Member Bolner seconded the motion.  Motion carried by the following vote. 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
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M. Discuss and take action on a Resolution Approving Interlocal Agreement With 

Nueces County for Development of a Hazard Mitigation Action Plan; approving 
Exhibit A “Work Program and Schedule” and Exhibit B “Designating Authorized 
Representatives of City”; Authorizing Payment of $2,000 Cash or In-Kind to be 
Paid by March 31, 2017 and the Mayor to Sign Said Contract Agreement. 

 
The purpose of this interlocal is to establish a commitment from and a cooperative working 
relationship between Nueces County, City of Agua Dulce, City of Bishop, City of Driscoll, City 
of Petronila, City of Robstown, City of Corpus Christi, and Port of Corpus Christi Authority and 
the City of Port Aransas in the development of a Hazard Mitigation Action Plan. The intent of 
this interlocal is to ensure that the multi-jurisdictional hazard mitigation plan is developed in 
accordance with Title 44 of the Federal Code of Regulations (CFR) Part 201.6; that the planning 
process is conducted in an open manner involving community stakeholders; that it is consistent 
with each participating jurisdiction’s policies, programs and authorities; and it is an accurate 
reflection of the community’s values.  
 
This interlocal sets out the responsibilities of all parties. The interlocal identifies the work to be 
performed by each participating jurisdiction. Planning tasks, schedules, and finished products are 
identified in the Work Program and Schedule. The plan created as a result of this INTERLOCAL 
will be presented to the governing body (Planning Commission, City Council and or Board of 
Commissioners) of each participating jurisdiction for adoption. Staff recommends approval. 
 
MOTION:  Council Member Clark moved to adopt a Resolution Approving Interlocal 
Agreement With Nueces County for Development of a Hazard Mitigation Action Plan; 
approving Exhibit A “Work Program and Schedule” and Exhibit B “Designating Authorized 
Representatives of City”; Authorizing Payment of $2,000 Cash or In-Kind to be Paid by March 
31, 2017 and the Mayor to Sign Said Contract Agreement as presented.  Council Member Bolner 
seconded the motion.  Motion carried by the following vote. 
 

 
 
 
 
 
 

RESOLUTION NO. 2016-R50 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PORT ARANSAS, TEXAS APPROVING 
AGREEMENT WITH NUECES COUNTY FOR DEVELOPMENT OF A HAZARD MITIGATION 
ACTION PLAN; APPROVING EXHIBIT A “WORK PROGRAM AND SCHEDULE” AND EXHIBIT B 
“DESIGNATING AUTHORIZED REPRESENTATIVE(S) OF CITY”; AUTHORIZING PAYMENT OF 
$2,000 CASH OR IN-KIND TO BE PAID BY MARCH 31, 2017; AND DIRECTING THE MAYOR TO 
SIGN SAID CONTRACT AGREEMENT. 
 

Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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N. Discuss and take action on a Resolution Approving Interlocal Agreement for 
Rendering Support of Nueces County Medical Emergency Operations; Setting 
Term, Fee, Liability, Scope of Services and Approving Exhibit “A” Which sets out 
Services and Commitments by the City; Authorizing The City Manager To Sign 
Interlocal Agreement; And Providing Other Matters Relating To Said Agreement. 

 
Nueces County depends on Emergency Service Districts and municipalities for medical services 
in an emergency event.  The County adopted an Emergency Management Plan that describes its 
emergency response and assigns annexes of responsibility that address mitigation, preparedness, 
response and recovery actions for an emergency.  These cooperative agreements ensure that 
should a major emergency occur we will assist or be assisted in a mass casualty event.  Staff 
recommends approval. 
 
MOTION:  Council Member Clark moved to adopt a Resolution Approving Interlocal 
Agreement for Rendering Support of Nueces County Medical Emergency Operations; Setting 
Term, Fee, Liability, Scope of Services and Approving Exhibit “A” Which sets out Services and 
Commitments by the City; Authorizing The City Manager To Sign Interlocal Agreement; And 
Providing Other Matters Relating To Said Agreement as presented.  Council Member Myers 
seconded the motion.  Motion carried by the following vote. 
 

 
 
 
 
 
 

RESOLUTION NO. 2016-51 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL APPROVING INTERLOCAL 
AGREEMENT FOR RENDERING SUPPORT OF NUECES COUNTY MEDICAL EMERGENCY 
OPERATIONS; SETTING TERM, FEE, LIABILITY, SCOPE OF SERVICES AND APPROVING 
EXHIBIT A WHICH SETS OUT SERVICES AND COMMITMENTS BY THE CITY; AUTHORIZING 
THE CITY MANAGER TO SIGN INTERLOCAL AGREEMENT; AND PROVIDING OTHER MATTERS 
RELATING TO SAID AGREEMENT. 

 
O. Discuss and take action on a Resolution Approving Memorandum of Understanding 

(MOU) Between the City, Port Aransas Youth Soccer Club and Port Aransas 
Independent School District (PAISD) for use of the All-Weather Turf Field Located 
in the PAISD Sports Complex for one year beginning September 2016; Authorizing 
the city manager to Sign MOU; and Providing Other Matters Relating To Said 
Agreement. 

 
The City, Port Aransas Youth Soccer Club and the Port Aransas Independent School District 
desire to enter an understanding, thus setting out all necessary working arrangements for use of 
the PAISD Sports Complex located at 100 S. Station Street, Port Aransas, Texas.  The mission of 
this agreement is to promote the use of PAISD facilities by the community.  There is no 
contractual relationship is created by this MOU, and agree to work together to ensure that a safe 
location is provided for the youth to practice and play matches through their club membership.  

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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There is also no cost to the city with the exception of providing (1) supply soccer goals and 
team benches; (2) paint and other materials and labor to pain the lines; and (3) small dumpster 
and regular empting of the dumpster.  Staff recommends approval. 
 
MOTION:  Council Member Clark moved to adopt a Resolution Approving Memorandum of 
Understanding (MOU) Between the City, Port Aransas Youth Soccer Club and Port Aransas 
Independent School District (PAISD) for use of the All-Weather Turf Field Located in the 
PAISD Sports Complex for one year beginning September 2016; Authorizing the city manager 
to Sign MOU; and Providing Other Matters Relating To Said Agreement as presented.  Council 
Member Myers seconded the motion.  Motion carried by the following vote. 
 
 
 
 
 
 
 
 

RESOLUTION NO. 2016-R52 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL APPROVING MEMORANDUM OF 
UNDERSTANDING (MOU) BETWEEN THE PORT ARANSAS YOUTH SOCCER CLUB AND PORT 
ARANSAS INDEPENDENT SCHOOL DISTRICT (PAISD) FOR USE OF THE ALL-WEATHER TURF 
FIELD LOCATED IN THE PAISD SPORTS COMPLEX FOR ONE YEAR BEGINNING SEPTEMBER 
2016; AUTHORIZING THE CITY MANAGER TO SIGN MOU; AND PROVIDING OTHER MATTERS 
RELATING TO SAID AGREEMENT. 
 

P. Discuss and take action on a Resolution Moving the November Regular City Council 
Meeting to Wednesday, November 16 @ 5:30 pm in Honor of the Marlin Basketball 
Team and the 32nd Marlin Classic Basketball Tournament; and Proclaiming Marlin 
Days On November 17-19, 2016.  

 
Port Aransas ISD is known for excellence in both academics and athletics and the Marlin and 
Lady Marlin Basketball Teams exemplifies that reputation.  The Marlin Classic Basketball 
Tournament has been held since 1984, with a limited number of participants, and is considered 
one of the best tournaments in the State of Texas.  This years’ tournament is scheduled for 
Thursday, November 17 – Saturday, November 19, 2016, with opening day being the date of the 
regular City Council meeting.  This Tournament is a big event in the City of Port Aransas. 
 
Council Member Owens and Marlin Alumni, Mayor Charles Bujan, wish Council to consider 
moving the meeting date to participate with our community in the 32nd Annual Marlin Classic 
Basketball Tournament Opening Day Ceremonies. 
 
MOTION:  Council Member Myers moved to adopt a Resolution Moving the November 
Regular City Council Meeting to Wednesday, November 16 @ 5:30 pm in Honor of the Marlin 
Basketball Team and the 32nd Marlin Classic Basketball Tournament; and Proclaiming Marlin 
Days On November 17-19, 2016 as presented.  Council Member Bolner seconded the motion.  
Motion carried by the following vote. 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    

Name Yes No Abstain Absent 
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RESOLUTION NO. 2016-R53 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL MOVING THE NOVEMBER REGULAR 
CITY COUNCIL MEETING TO WEDNESDAY, NOVEMBER 16 @ 5:30 PM IN HONOR OF THE 
MARLIN BASKETBALL TEAM AND THE 32ND MARLIN CLASSIC BASKETBALL TOURNAMENT; 
AND PROCLAIMING MARLIN DAYS ON NOVEMBER 17-19, 2016.  

 
Q. Discuss and take action on a Resolution Authorizing Purchase of a 2016 John Deere 

Model 624K Wheel Loader, with 3.5 Cubic Yard Bucket and Full Machine 
Warranty of 7500hrs/84 Months from Doggett Heavy Machinery Services, LTD #2; 
Funding from FY 2016-2017 Budget Capital Outlay Account 150 Beach Fund, 
Capital Outlay Account #62340 Through Buyboard; Declaring Unit #244 #242 to be 
surplus to the City’s Needs and Authorizing Trade-In of said Vehicle; and 
authorizing the city manager to act as the executive officer and authorized 
representative of the City in all matters pertaining to said purchase. 

 
The Public Works Department – Beach Division requests authorization to expend budgeted 
funds for a John Deere Model 624K 2016Wheel Loader, 3.5 Cu Yd Bucket, a full Machine 
Warranty 7500Hrs/84 Months less Buy Board Discount of 18%, plus Customer Loyalty Discount 
along with trade-in of Unit #244 242 from Doggett Heavy Machinery Services, LTD.  The 
Finance Director has verified that funds in the amount of $185,000.00 is available for this capital 
expenditure in Fiscal Year 2016-17 Budget for said item in 150-Beach Fund, Capital Outlay 
Account #62340.  The Cooperative to be used for this purchase is from BuyBoard.  The unit 
originally scheduled for trade-in was Unit #244 and that Unit # was posted in the original 
resolution and agenda.  It was later determined to use Unit 242 for the trade-in.  Account is 
shown as follows:  
 

Account # Description Budget Actual Cost 
62340 Heavy Equipment $255,000.00   

  Loader (Replace #244 242) $185,000.00 $156,666.00 
  Tractor for BeachTech $70,000.00   
  Balance in Account   $98,334.00 
    
  Deer Model 624K   $280,025.00  
  BuyBoard Discount   ($50,405.00) 
  Customer Discount   ($55,000.00) 
  Trade-in Unit #244 242   ($28,000.00) 
  Full Machine Warranty 84 months   $10,046.00  

 
MOTION:  Council Member Clark moved to adopt a Resolution Authorizing Purchase of a 
2016 John Deere Model 624K Wheel Loader, with 3.5 Cubic Yard Bucket and Full Machine 
Warranty of 7500hrs/84 Months from Doggett Heavy Machinery Services, LTD #2; Funding 
from FY 2016-2017 Budget Capital Outlay Account 150 Beach Fund, Capital Outlay Account 

Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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#62340 Through Buyboard; Declaring Unit #242 to be surplus to the City’s Needs and 
Authorizing Trade-In of said Vehicle; and authorizing the city manager to act as the executive 
officer and authorized representative of the City in all matters pertaining to said purchase as 
amended.  Council Member Myers seconded the motion.  Motion carried by the following vote. 
 

 
 
 
 
 
 
 
 

RESOLUTION NO. 2016-R54 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING PURCHASE OF A 2016 
JOHN DEER MODEL 624K WHEEL LOADER, WITH 3.5 CUBIC YARD BUCKET WITH FULL 
MACHINE WARRANTY OF 7500HRS/84 MONTHS FROM DOGGETT HEAVY MACHINERY 
SERVICES, LTD #2; FUNDING FROM FY 2016-2017 BUDGET CAPITAL OUTLAY ACCOUNT 150 
BEACH FUND, CAPITAL OUTLAY ACCOUNT #62340 THROUGH BUYBOARD; DECLARING UNIT 
#242 TO BE SURPLUS TO THE CITY’S NEEDS AND AUTHORIZING TRADE-IN OF SAID VEHICLE; 
AND AUTHORIZING THE CITY MANAGER TO ACT AS THE EXECUTIVE OFFICER AND 
AUTHORIZED REPRESENTATIVE OF THE CITY IN ALL MATTERS PERTAINING TO SAID 
PURCHASE. 
 

R. Discuss and take action on a Resolution Authorizing Purchase of a John Deere 
5115M Utility Tractor in the amount of $61,460.70 and a John Deere H260 
Standard Loader purchase price of $5,079.36 for grand total of $66,540.06.00 From 
Robstown Hardware Company; Funding from FY 2016-2017 Budget Capital Outlay 
Account 150 Beach Fund, Capital Outlay Account #62340 Through Buyboard; and 
authorizing the city manager to act as the executive officer and authorized 
representative of the city in all matters pertaining to said purchase. 

 
The Public Works Department – Beach Division requests authorization to expend budgeted 
funds for a John Deere 5115M Utility Tractor (100 PTO hp) and John Deere H260 Standard 
Loader from Robstown Hardware Company.  The Finance Director has verified that funds in the 
amount of $70,000.00 are available for this capital expenditure in Fiscal Year 2016-17 Budget 
for said item in 150-Beach Fund, Capital Outlay Account #62340.  The City participates in 
various local government purchasing cooperatives created in accordance with Section 791.001 of 
the Texas Government Code to comply with state bidding requirements, and to identify qualified 
vendors of commodities, goods, and services. The Cooperative to be used for this purchase is 
from BuyBoard. 
 

Account # Description Budget Actual Cost 
62340 Heavy Equipment $255,000.00 $223,206.06 

  Loader (Replace #244) $185,000.00 $156,666.00 
  Tractor for BeachTech $70,000.00 $66,540.06 
  Balance in Account   $31,793.94 
  John Deere 5115M Utility Tractor   $61,460.70  
  John Deere H260 Standard Loader   $5,079.36  

 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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MOTION:  Council Member Clark moved to adopt a Resolution Authorizing Purchase of a John 
Deere 5115M Utility Tractor in the amount of $61,460.70 and a John Deere H260 Standard 
Loader purchase price of $5,079.36 for grand total of $66,540.06.00 From Robstown Hardware 
Company; Funding from FY 2016-2017 Budget Capital Outlay Account 150 Beach Fund, 
Capital Outlay Account #62340 Through Buyboard; and authorizing the city manager to act as 
the executive officer and authorized representative of the city in all matters pertaining to said 
purchase as presented.  Council Member Myers seconded the motion.  Motion carried by the 
following vote. 
 

 
 
 
 
 
 
 

 
RESOLUTION NO. 2016-R55 

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING PURCHASE OF A JOHN 
DEERE 5115M UTILITY TRACTOR IN THE AMOUNT OF $61,460.70 AND A JOHN DEERE H260 
STANDARD LOADER PURCHASE PRICE OF $5,079.36 FOR A GRAND TOTAL $66,540.06.00 FROM 
ROBSTOWN HARDWARE COMPANY; FUNDING FROM FY 2016-2017 BUDGET CAPITAL OUTLAY 
ACCOUNT 150 BEACH FUND, CAPITAL OUTLAY ACCOUNT #62340 THROUGH BUYBOARD; AND 
AUTHORIZING THE CITY MANAGER TO ACT AS THE EXECUTIVE OFFICER AND AUTHORIZED 
REPRESENTATIVE OF THE CITY IN ALL MATTERS PERTAINING TO SAID PURCHASE. 
 

S. Discuss and take action on a Resolution Authorizing Purchase of Two (2) 2017 
Chevrolet 1500 Silverado Regular Cab Trucks With Extended Warranty in the 
amount of $46,580.00 From Caldwell Country Chevrolet Plus $400.00 Service Fee 
from Buyboard for a total Purchase Price of $46,980.00; Funding From FY 2016-
2017 Budget Capital Outlay Account 150 Beach Fund, Capital Outlay Account 
#62350; and Authorizing the city manager to act as the executive officer and 
authorized representative of the city in all matters pertaining to said purchase. 

 
The Public Works Department – Beach Division requests authorization to expend budgeted 
funds for two (2) each 2017 Chevrolet 1500 Silverado Regular Cab LWB CC15903 Trucks with 
extended warranty from Caldwell Country Chevrolet.  The Finance Director has verified that 
funds are available for this capital expenditure in Fiscal Year 2016-17 Budget for said item in 
150-Beach Fund, Capital Outlay Account #62350.   The City participates in various local 
government purchasing cooperatives created in accordance with Section 791.001 of the Texas 
Government Code to comply with state bidding requirements, and to identify qualified vendors 
of commodities, goods, and services. The Cooperative to be used for this purchase is from 
BuyBoard. 
 

Account # Description Budget Actual Cost 
62350 Motor Vehicles -2 $52,500.00 $46,980.00 

  Replace Unit - 1 $22,315.00   
  Extended Warranty - 1 $975.00 $46,580.00 

  BuyBoard Fee   $400.00 
  Balance in Account   $5,520.00 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    

mailto:=@sum(c18+c19)*2
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RESOLUTION NO. 2016-R56 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING PURCHASE OF TWO (2) 
2017 CHEVROLET 1500 SILVERADO REGULAR CAB TRUCKS WITH EXTENDED WARRANTY IN 
THE AMOUNT OF $46,580.00 FROM CALDWELL COUNTRY CHEVROLET PLUS $400.00 SERVICE 
FEE FROM BUYBOARD FOR A TOTAL PURCHASE PRICE OF $46,980.00; FUNDING FROM FY 2016-
2017 BUDGET CAPITAL OUTLAY ACCOUNT 150 BEACH FUND, CAPITAL OUTLAY ACCOUNT 
#62350; AND AUTHORIZING THE CITY MANAGER TO ACT AS THE EXECUTIVE OFFICER AND 
AUTHORIZED REPRESENTATIVE OF THE CITY IN ALL MATTERS PERTAINING TO SAID 
PURCHASE. 

 
T. Discuss and take action on a Resolution Authorizing Purchase of three (3) 2017 

F150 Ford Super Crew 4x4 Trucks for Patrol at $25,869.00 each for grand total of 
$103,335.16 and one (1) 2017 862C Ford F150 Supercab V8 Upgraded to 8’ bed for 
animal control officer for $27,532.00 From Silsbee Ford; Funding From FY 2016-
2017 Budget Capital Outlay Account 050 General Fund, Capital Outlay Account 
#59340; Authorize Expenditure of $867.16 funds in Capital Outlay Account #59310 
for dealer-installed bedcovers; and authorizing the city manager to act as the 
executive officer and authorized representative of the city in all matters pertaining 
to said purchase. 

 
The Police and Animal Control Department requests authorization to expend budgeted funds for 
three (3) 2017 F150 Ford Super Crew 4x4 Trucks for Patrol at $25,869.00 each for grand total of 
$103,335.16 and ONE (1) 2017 862C Ford F150 SuperCab V8 upgraded to 8’ bed for Animal 
Control Officer for $27,532.00 from Silsbee Ford.  The Finance Director has verified that funds 
in the amount of $130,000.00 is available for this capital expenditure in Fiscal Year 2016-17 
Budget for said item in 050 General Fund, Police Department Capital Outlay Account #59340.  
Total expenditures requested will result in a deficient of $867.16.   
 

Account # Description Budget Actual Cost 
59340 Motor Vehicles $130,000.00 $130,867.16 
  Replace 3 Vehicles $105,000.00 $103,335.16 
  Replace ACO Vehicle $25,000.00 $27,532.00 
  Balance in Account   ($867.16) 

 
Said $867.166 shall be deducted for Account #59310 “Ancillary Equipment” to pay costs 
associated with dealer-installed bedcovers.  A Cooperative will be used for this purchase.  Staff 
requests the City Council authorizes the amount of $857.16 in 050 General Fund, Account 
#59340 be expended from Account #59310 “Ancillary Equipment” to pay for costs associated 
with dealer-installed bedcovers for said vehicles as shown below: 
 

Account # Description Budget Actual Cost 
59310 Machinery & Equipment $78,300.00   

 Ancillary Equipment $18,000.00   
 Silsbee Ford - Dealer Installed Bedcovers 867.16 
 Mobile Radio $16,000.00  
 MDT' $21,000.00  
 Undercoat New Trucks $1,600.00  
 Graphics for New Trucks $1,200.00  
 Dual Antenna Radar $4,500.00  
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 Labor for Equipment $13,500.00  
 Labor for ACO Truck $2,500.00  
 Balance in Account  $77,432.84 

 
MOTION:  Council Member Clark moved to adopt a Resolution Authorizing Purchase of three 
(3) 2017 F150 Ford Super Crew 4x4 Trucks for Patrol at $25,869.00 each for grand total of 
$103,335.16 and one (1) 2017 862C Ford F150 Supercab V8 Upgraded to 8’ bed for animal 
control officer for $27,532.00 From Silsbee Ford; Funding From FY 2016-2017 Budget Capital 
Outlay Account 050 General Fund, Capital Outlay Account #59340; Authorize Expenditure of 
$867.16 funds in Capital Outlay Account #59310 for dealer-installed bedcovers; and authorizing 
the city manager to act as the executive officer and authorized representative of the city in all 
matters pertaining to said purchase as presented.  Council Member Myers seconded the motion.  
Motion carried by the following vote. 
 

 
 
 
 
 
 
 
 

RESOLUTION NO. 2016-R57 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AUTHORIZING PURCHASE OF THREE 
(3) 2017 F150 FORD SUPER CREW 4X4 TRUCKS FOR PATROL AT $25,869.00 EACH FOR GRAND 
TOTAL OF $103,335.16 AND ONE (1) 2017 862C FORD F150 SUPERCAB V8 UPGRADED TO 8’ BED 
FOR ANIMAL CONTROL OFFICER FOR $27,532.00 FROM SILSBEE FORD; FUNDING FROM FY 
2016-2017 BUDGET CAPITAL OUTLAY ACCOUNT 050 GENERAL FUND, CAPITAL OUTLAY 
ACCOUNT #59340; AUTHORIZE EXPENDITURE OF $867.16 FUNDS IN CAPITAL OUTLAY 
ACCOUNT #59310 FOR DEALER-INSTALLED BEDCOVERS; AND AUTHORIZING THE CITY 
MANAGER TO ACT AS THE EXECUTIVE OFFICER AND AUTHORIZED REPRESENTATIVE OF 
THE CITY IN ALL MATTERS PERTAINING TO SAID PURCHASE. 
 

U. Discuss and take action on a Resolution Approving the Hotel/Motel Tax Agreement 
with the Port Aransas Chamber of Commerce and Tourist Bureau for 3% of the 
City's Occupancy Tax Receipts for the Period Commencing October 1, 2016 and 
ending September 30, 2017of One Million Seven Hundred Ninety-Seven Thousand 
Eight Hundred And Fifty ($1,797,850.00) Dollars; Directing That Such Funds be 
paid Quarterly; And Authorizing The City Manager To Sign Contract Documents. 

 
This is the annual agreement for Hotel/Motel Tax funds with the Port Aransas Chamber of 
Commerce & Tourist Bureau for the City's Occupancy Tax Receipts for the Period 
Commencing October 1, 2016 and Ending September 30, 2017.   The City will disburse three 
(3%) percent of the total hotel/occupancy taxes collected, a good-faith estimate of ONE 
MILLION SEVEN HUNDRED NINETY-SEVEN THOUSAND EIGHT HUNDRED AND FIFTY 
($1,797,850.00) DOLLARS to be paid quarterly.  If funds collected are in excess of the amount 
estimated in the FY 2016-2017 Budget, staff will prepare amendments to the Budget and the 
contract agreement for the difference. Likewise, if funds collected are less that the amount 
estimated in FY 2016-2017 Budget, staff will prepare amendments to the Budget and contract 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    



 

City of Port Aransas, Texas 
October 20, 2016 City Council Budget Meeting Minutes Page 18 of 21 

agreement. The City Council must review and approve all amendments.  Staff recommends 
approval. 
 
MOTION:  Council Member Bolner moved to adopt a Resolution Approving the Hotel/Motel 
Tax Agreement with the Port Aransas Chamber of Commerce and Tourist Bureau for 3% of the 
City's Occupancy Tax Receipts for the Period Commencing October 1, 2016 and ending 
September 30, 2017of One Million Seven Hundred Ninety-Seven Thousand Eight Hundred And 
Fifty ($1,797,850.00) Dollars; Directing That Such Funds be paid Quarterly; And Authorizing 
The City Manager To Sign Contract Documents as presented.  Council Member Myers seconded 
the motion.  Motion carried by the following vote. 
 

 
 
 
 
 
 

 
 

RESOLUTION NO. 2016-R58 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL APPROVING THE HOTEL/MOTEL TAX 
AGREEMENT WITH THE PORT ARANSAS CHAMBER OF COMMERCE AND TOURIST BUREAU 
FOR FROM THE CITY'S OCCUPANCY TAX RECEIPTS FOR THE PERIOD COMMENCING 
OCTOBER 1, 2016 AND ENDING SEPTEMBER 30, 2017;   ESTIMATED DISBURSEMENT TO THE 
CHAMBER IS A TOTAL OF THREE (3%) PERCENT OF THE TOTAL HOTEL/OCCUPANCY TAXES 
COLLECTED BY THE CITY OR ONE MILLION SEVEN HUNDRED NINETY-SEVEN THOUSAND 
EIGHT HUNDRED AND FIFTY ($1,797,850.00) DOLLARS; DIRECTING THAT SUCH FUNDS TO BE 
TRANSFERRED BY THE CITY TO THE CHAMBER QUARTERLY AS TAX REVENUES ARE 
RECEIVED BY THE CITY AND IF FUNDS COLLECTED ARE IN EXCESS OR LESS THAN THE 
AMOUNT BUDGETED FOR STAFF TO PREPARE AMENDMENTS TO THE BUDGET AND 
CONTRACT AGREEMENT; AND AUTHORIZING THE CITY MANAGER TO SIGN CONTRACT 
DOCUMENTS. 

 
V. Discuss and take action on a Resolution Awarding An Additional $125,000 From 

The Hotel/Motel Tax Fund Account To The Port Aransas Chamber Of Commerce 
And Tourist Bureau From Fiscal Year 2015-2016 Budget As Authorized By 
Ordinance No. 2016-22; Authorizing The City Manager To Sign Contract 
Agreement For Occupancy Tax Funds; And Providing Other Matters Relating To 
Said Contract Agreement. 

 
The City has adopted the provisions of Section 351.105, Texas Tax Code, governing the 
utilization of occupancy tax revenue. Occupancy tax revenue may only be spent to promote 
tourism and the convention and hotel industry within the City and specifically for the purposes 
allowed and provided for under Section 22-67, Port Aransas Code, and Sections 351.105 and 
351.101, Texas Tax Code.  Any and all monies which the City of Port Aransas grants to the 
Chamber are occupancy tax revenues and none of said monies shall be spent by the 
Chamber for any purpose not allowed by City Code provision and statutes, and in particular, 
said funds may be spent only to conduct solicitation programs, to acquaint potential users 
with meeting and convention facilities and to promote tourism in the City and its vicinity in 
accordance with the provisions of Section 351.101(a)(3), Texas Tax Code.  The City has 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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granted the Port Aransas Chamber of Commerce and Tourist Bureau a total of three (3%) percent 
of the total amount received from the Hotel/Motel Tax Fund to be used as provided in the Code 
of Ordinances and State Laws as noted above.  When planning Fiscal Year 2015-2016, the 
finance director estimated the Chamber’s portion of Hotel/Motel Tax Funds to be $1,751,310.00.  
A contract document was executed for that amount and disbursement made subject to said 
contract.  It has now been determined that a total of $1,876,310.00 in Hotel/Motel Tax Funds 
have been received, a difference of $125,000 which now must be distributed to the Chamber.   
 
MOTION:  Council Member Holt moved to adopt a Resolution Awarding An Additional 
$125,000 From The Hotel/Motel Tax Fund Account To The Port Aransas Chamber Of 
Commerce And Tourist Bureau From Fiscal Year 2015-2016 Budget As Authorized By 
Ordinance No. 2016-22; Authorizing The City Manager To Sign Contract Agreement For 
Occupancy Tax Funds; And Providing Other Matters Relating To Said Contract Agreement as 
presented.  Council Member Myers seconded the motion.  Motion carried by the following vote. 
 

 

 

 

RESOLUTION NO. 2016-R59 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL AWARDING AN ADDITIONAL $125,000 
FROM THE HOTEL/MOTEL TAX FUND ACCOUNT TO THE PORT ARANSAS CHAMBER OF 
COMMERCE AND TOURIST BUREAU FROM FISCAL YEAR 2015-2016 BUDGET AS AUTHORIZED 
BY ORDINANCE NO. 2016-22; AUTHORIZING THE CITY MANAGER TO SIGN CONTRACT 
AGREEMENT FOR OCCUPANCY TAX FUNDS; AND PROVIDING OTHER MATTERS RELATING TO 
SAID CONTRACT AGREEMENT. 

 
9. WORKSHOP 

 
W. Discussion on all the city’s elements within the comprehensive plan, giving a history 

of the comprehensive plan, the adoption dates of each elements, the status of each 
element, in order for council to prioritize which elements are in line for being 
update.  Comprehensive Plan Elements include:  Parks & Open Space Master Plan, 
Pedestrian & Mobility Plan, Nature Preserve Plan, Storm Drainage Design Manual, 
Coastal Management Plan, Transportation Plan, Thoroughfare Plan, Facilities 
Master Plan, Future Land Use Plan, Economic Development Plan, Airport Master 
Plan, Streets Master Inventory List, Gas System Master Plan. 

 
Staff report on Long-Range Planning of the Comprehensive Plans - City Comprehensive Plan 
and proposed update(s).  Staff will work on a schedule for review and updates of all the Plans 
and present to Council at a later date for action.  
 
10. CLOSED EXECUTIVE SESSION 
 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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The City Council may conduct a Closed Executive Session pursuant to the authority 
granted in the Texas Open Meetings Act  
 Section 551.071: PERSONNEL – to deliberate the appointment, employment, 

evaluation of a public officer or employee -  Municipal Court Judge and City 
Manager 

 
Mayor Bujan Closed the Open Session at 8:04 pm to convene the City Council into Closed 
Session. 
 
11. OPEN SESSION 
 
The City Council will reconvene in Open Session and take action as required pursuant to 
the authority granted in the Texas Open Meetings Act  
 Section 551.071: PERSONNEL – to deliberate the appointment, employment, 

evaluation of a public officer or employee -  Municipal Court Judge and City 
Manager 

 
Mayor Bujan reconvened the City Council into Open Session at 8:19 pm.  A call was made for 
any action to be taken from Closed Session. 
 
MOTION:  Council Member Clark moved to raise City Manager David Parsons salary to 
$130,000 retroactive to October 1, 2016 to coincide with FY 2016-2017 Budget.  Motion was 
seconded by Council Member Owens.  Motion carried by the following vote. 
 
 
 
 
 
 
 
 
12. STAFF REPORTS: Pursuant to Home Rule Charter and Code of Ordinances -  

presentation, general discussion and approval of the following reports: 
 Monthly/Quarterly Reports –  

i. Accounting/Finance - Darla Honea, Finance Director 
 

Category FY 2015-16 FY 2014-15 Difference 
Hotel Occupancy Tax Collections $4,272,385.57 $4,237,183.23 $35,202.34 
Sales Tax -  $1,379,489.40 $1,338,823.77 $40,665.63  
Harbor Slip Rental - Monthly $442,274.56 $503,887.21 ($61,612.65) 
Harbor Slip Rental - Transient $102,563.53 $97,281.83 $5,281.70  
Beach Parking Permits 56,926            89,268  (32,342) 

 
ii. Police – Scott Burroughs, Police Chief 

 
 

Name Yes No Abstain Absent 
Mayor Bujan X    
Mayor Pro-Tem Moore X    
Council Member Bolner X    
Council Member Owens X    
Council Member Clark X    
Council Member Myers X    
Council Member Holt X    
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Year 2016/Month Total Incidents Citations * Total Arrests 
January 1,975 88 53 

February 1,811 136 57 
March 2,665 532 213 
April 2,491 274 63 
May 2,670 180 60 
June 2,296 373 55 
July 2,754 209 78 

August 2,375 306 68 
September 3,589 230 64 

TOTAL 22,626 2,328 711 
Notes:  *  Includes all charges filed by the court 

  
13. CITY COUNCIL COMMENTS AND ITEMS FOR FUTURE CONSIDERATION - 

Expressions of thanks, congratulations or condolences; information regarding holiday schedules; 
honorary recognition of city officials, employees or other citizens; reminders about upcoming events 
sponsored by the City or other entity that are scheduled to be attended by a city official or city 
employee.  
 

14. ADJOURNMENT 
 
Upon a motion duly made and seconded, the meeting Special Meeting was adjourned. 

 
CITY OF PORT ARANSAS, TEXAS 

 
 
             
       Charles R. Bujan, Mayor 
 
 

ATTEST: 
 
 

            
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  Wednesday, November 16, 2016 

AGENDA ITEM:  6-C 

Discuss and take action on a Resolution Amending (Resolution No. 2016-R35) Contract for 
Professional Services for Michael G. Morris, Attorney at Law, and the Firm of Ostarch, 
Hilmy, Hall & McCauley; Setting Fees and Effective Date. 
 
SUBMITTED BY: City Attorney Michael Morris 

City Secretary Irma Parker 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

COMMENTARY: At the July 21, 2016 City Council meeting Staff presented a Resolution 
for Council consideration regarding the contract for our city attorney.  The last contract for 
professional services with City Attorney Michael Morris which was located was executed in 
August 1983.  The resolution was approved by the City Council. 
 
City Attorney Morris has indicated he wishes to amend the contract and therefore has asked 
to address this matter at the City Council meeting. 
 
STAFF RECOMMENDATION:  The City Council approve Amending (Resolution No. 
2016-R35) Contract for Professional Services for Michael G. Morris, Attorney at Law, and 
the Firm of Ostarch, Hilmy, Hall & McCauley, PLLC for a Term of Two Years Beginning 
October 1, 2016 and Ending on September 30, 2018; Setting Fees and Effective Date as 
presented.  
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RESOLUTION NO. ____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PORT ARANSAS, 
TEXAS AMENDING (RESOLUTION NO. 2016-R35) CONTRACT FOR 
PROFESSIONAL SERVICES WITH MICHAEL G. MORRIS, ATTORNEY AT 
LAW, AND THE FIRM OF OSTARCH, HILMY, HALL & MCCAULEY, PLLC; 
SETTING FEES, TERM AND EFFECTIVE DATE. 

 
WHEREAS, Home Rule Charter Article IV “City Administration”, Section 4.04 states that the 

city council, in consultation with the city manager, shall appoint a competent, 
duly qualified, licensed and practicing attorney in the State of Texas who shall 
serve as the city attorney; and  

 
WHEREAS, duties include (1) serving as a legal advisor;  (2) representing the city in litigation 

and legal proceedings as directed; and (3) review and provide opinions as 
requested by the city council or city manager on contracts, legal instruments, and 
ordinances of the city; and 

 
WHEREAS, the city council shall have the right to retain special counsel at any time that it 

may deem necessary and appropriate; and 
 
WHEREAS, the city attorney shall receive compensation as may be determined by the city 

council.  The city council may contract with an attorney or with a firm of 
attorneys who shall designate one (1) member of said firm to serve as city 
attorney.  

 
WHEREAS, the city attorney, with approval of the city council, may select additional attorneys  

or firm to act for him/her and the city in its representation and litigation.  
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, TEXAS: 
 
Section 1.  That the Port Aransas City Council appoints Michael G. Morris, an attorney licensed 
to practice law in the State of Texas as the City Attorney.    
 
Section 2.  City agrees to compensate Attorney for all services rendered on a monthly basis as 
per the following schedule:  Services of Michael G. Morris and Steve Hilmy - $175.00 per hour; 
Services of all other lawyers in the Firm when Mr. Morris and Mr. Hilmy are not available and in 
cases where they have special expertise in a given area - $200.00 per hour; Services for legal 
assistant - $115.00 per hour.  Said compensation shall be payable monthly as billed.  See Letter 
attached. 
 
Section 3.  Term of said Contract for Professional Services shall be for two years beginning 
October 1, 2016 and ending on September 30, 2018. 



[Type text] Page 3 
 

Section 4.  It is hereby officially found and determined that the meeting at which this resolution 
is passed is open to the public as required by law, and that public notice of the time, place and 
purpose of said meeting was given as required. 
 
PASSED and APPROVED by the Port Aransas City Council, County of Nueces, State of 
Texas, on this   day of NOVEMBER, 2016. 
 
      CITY OF PORT ARANSAS, TEXAS 
 
 
              
      Charles R. Bujan, Mayor 
 
 
 
 
 
ATTEST: 
 
 
       
Irma G. Parker, City Secretary 
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The parties to this Contract are the City of Port Aransas, a duly incorporated home rule 
municipality located within Nueces County, Texas hereinafter call the “CITY,” and Michael G. 
Morris, an Attorney licensed to practice within the State of Texas, hereinafter called the 
“Attorney.”  Said Attorney being a member of the Ostarch, Hilmy, Hall & McCauley, PLLC, 
located at 615 North Upper Broadway, Suite 800, Corpus Christi, Texas 78401-0736 or P.O. Box 
2888, Corpus Christi, Texas 78403-2888 (361)884-1961, facsimile (361) 889-5100, 
www.ohhlaw.net hereinafter called the “Firm”.  

For and in consideration of the mutual promises and covenants herein contained the 
parties agree as follows as per letter dated 6/17/2016 attached hereto: 

• Attorney agrees to:  Serve as the City Attorney and to perform such duties as shall be 
requested by the City Council or City Manager. 

• City agrees to compensate Attorney for all services rendered on a monthly basis as per 
the following schedule: 

o Services of Michael G. Morris and Steve Hilmy - $175.00 per hour. 
o Services of all other lawyers in the Firm when Mr. Morris and Mr. Hilmy are not 

available and in cases where they have special expertise in a given area - $200.00 
per hour. 

o Services for legal assistant - $115.00 per hour. 
• Said compensation shall be payable monthly as billed. 
• Term of said Contract for Professional Services shall be for two years beginning October 

1, 2016 and ending on September 30, 2018. 

SIGNED by both parties this    day of    2016. 

CITY OF PORT ARANSAS, TEXAS  ATTORNEY 

 
 
              
Charles R. Bujan, Mayor    Michael G. Morris 
       
 
 
 

 

CONTRACT FOR PROFESSIONAL SERVICES 
City Attorney – Michael G. Morris 

 

 

 

http://www.ohhlaw.net/
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  6-D 

Discuss and take action on a Resolution Approving Memorandum of Understanding (MOU) 
with Port Aransas Independent School District (PAISD) for use of the Sports Complexes 
maintained by both parties including but not limited to tennis courts, all-weather field and 
track, softball and baseball fields, restroom facilities and lighting; and Providing Other 
Matters Relating To Said Agreement. 
 
SUBMITTED BY:   Director of Building/Development Rick Adams 

City Secretary Irma Parker 
    
APPROVED FOR AGENDA:  City Manager David Parsons 

 COMMENTARY: The City and the Port Aransas Independent School District desire to 
enter an understanding, thus setting out all necessary working arrangements for use of the 
PAISD Sports Complex located at 100 S. Station Street, Port Aransas, Texas.  The mission 
of this agreement is to promote the use of PAISD facilities by the community.  There is no 
contractual relationship is created by this MOU, but the entities agree to work together to 
ensure that a safe location is provided for the community (both adult and youth) to practice 
and play on these facilities.  There is also no additional cost to the city as these facilities are 
open year around for use by the community. 
 
STAFF RECOMMENDATION:  The City Council approve Memorandum of 
Understanding with Port Aransas Independent School District (PAISD) for use of the Sports 
Complexes maintained by both parties including but not limited to tennis courts, all-weather 
field and track, softball and baseball fields, restroom facilities and lighting; Setting term of 
one year beginning December 2016; Authorizing the city manager to Sign MOU; and 
Providing Other Matters Relating To Said Agreement as presented.  
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RESOLUTION NO. 2016-  

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL APPROVING 
MEMORANDUM OF UNDERSTANDING (MOU) WITH PORT ARANSAS 
INDEPENDENT SCHOOL DISTRICT (PAISD) FOR USE OF THE SPORTS 
COMPLEXES MAINTAINED BY BOTH PARTIES INCLUDING BUT NOT 
LIMITED TO TENNIS COURTS, ALL-WEATHER FIELD AND TRACK, 
SOFTBALL AND BASEBALL FIELDS, RESTROOM FACILITIES AND 
LIGHTING; AND PROVIDING OTHER MATTERS RELATING TO SAID 
AGREEMENT. 
 

WHEREAS, the City of Port Aransas (CITY) and the Port Aransas Independent School District 
(PAISD) desire to enter into a Memorandum of Understanding (MOU) for the 
purpose of establishing and achieving various goals and objectives related to the 
use of the Sports Complexes maintained by both Parties to include but not limited 
to tennis courts, all-weather field and track, softball  and baseball fields, the use of 
the restroom facilities (men's & women's) located in the sports complexes and 
lights associated with the facilities. Each party to this MOU will provide their 
own storage/concession facility (possibly a portable building or pod) for 
equipment and concessions (if necessary); and 

 
WHEREAS, the Parties acknowledge that no contractual relationship is created between them 

by this MOU, and agree to work together to ensure that a safe location is provided 
for the community (both adult and youth) to practice and play on these facilities. 

 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
Section 1.  The City Council hereby authorizes and approves Memorandum of Understanding 
(MOU) and attached hereto as EXHIBIT 1 between the CITY and PAISD for use of the Sports 
Complexes maintained by both Parties in the city limits of CITY which include but are not 
limited to tennis courts, all-weather field and track, softball and baseball fields.  This agreement 
will also include the use of the restroom facilities for both men and women located in the sports 
complexes and lights associated with the facilities.   
 
Section 2. The term of this MOU shall be for a period of one (1) year from the effective date 
and may be extended upon written mutual agreement of both Parties. This may be amended or 
modified at any time in writing by mutual consent of both parties. 
  
Section 3.  The City Council agrees and authorizes the City Manager to execute Memorandum 
of Understanding (MOU) as presented. 
 
Section 4.  It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
Code, Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
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PASSED and ADOPTED at a meeting of the Port Aransas City Council on this the  day of 
NOVEMBER, 2016. 
 
       CITY OF PORT ARANSAS, TEXAS 
             
              
       Charles R. Bujan, Mayor 
 
ATTEST: 
 
 
       
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  6-E 

Resolution Canvassing the Returns and Declaring the Results of a Bond Election; and Other 
Matters in Connection Therewith 
 
Resolución de Escrutinio y Declaración de Resultados de una Elección De Bonos; y Otros 
Asuntos Relativos a la Misma 
 
SUBMITTED BY:   City Secretary Irma Parker 
    
APPROVED FOR AGENDA:  City Manager David Parsons 

 COMMENTARY: in accordance with the general laws and Constitution of the State of 
Texas, and the Charter of the City, Ordinance No. 2016-19 was adopted on August 18, 2016 
ordering a Special Election and establishing procedures for said Tuesday, November 8, 2016 
Special Election.  The Election was held in the CITY on the 8th day of November, 2016 
(Election Day), which is a uniform election date under the Texas Election Code, as amended, 
and is not less than 78 days nor more than 90 days from the date of the adoption of this 
ordinance for the purpose of submitting the following proposition to the qualified voters of 
the City authorizing the issuance of one or more series of general obligation bonds of the 
City in the aggregate principal amount of not more than $4,500,000 for the purpose of 
making permanent public improvements or other public purposes, to wit:  providing streets, 
bridges, and sidewalks improvements. 
 
STAFF RECOMMENDATION:  The City Council approve Resolution and Order of 
Canvassing the Returns and Declaring the Results of the Tuesday, November 8, 2016 City 
Special Election for the Issuance of not to Exceed $4,500,000 of General Obligation Bonds 
for Streets, Bridges, and Sidewalk Improvements; and Providing Other Matters Relating to 
Said Special Election as presented.  
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RESOLUTION NO. 2016-R__ 
 

A RESOLUTION CANVASSING THE RETURNS AND DECLARING THE 
RESULTS OF A BOND ELECTION; AND OTHER MATTERS IN CONNECTION 
THEREWITH 

 
 

* * * * * * * * * * * * * * * * * * * * * * 

 
WHEREAS, on August 18, 2016, the City Council (the Council) of the City of Port 

Aransas, Texas (the City) ordered an election to be held on November 8, 2016 
for the purpose of determining whether the resident, qualified voters of the City 
would authorize the issuance of general obligation bonds by the City; and 

 
WHEREAS, the Council has reviewed and investigated all matters pertaining to this 

election, including the resolving, notices, election officers, holding, and returns 
thereof; and 

 
WHEREAS, the Council hereby canvasses the returns of this election, at which there was 

submitted to all resident, qualified voters of the City for their action thereupon, 
the following proposition: 

 
PROPOSITION 

“Shall the City Council of the City of Port Aransas, Texas be authorized to issue and sell one or 
more series of general obligation bonds of the City in the aggregate principal amount of not 
more than $4,500,000 for the purpose of making permanent public improvements or other 
public purposes, to wit:  providing streets, bridges, and sidewalks improvements  (as   well   as   
necessary  drainage  improvements  incidental  thereto), relocating utilities,  street  lighting,  
technology improvements, and  signage,  acquiring lands and rights-of-way necessary for 
streets, bridges, and sidewalks, such bonds to mature serially or otherwise (not more than 40 
years from their date) in accordance with law; and any issue or series of said bonds to bear 
interest at such rate or rates (fixed, floating, variable or otherwise) as may be determined 
within the discretion of the City Council, provided that such rate of interest shall not exceed the 
maximum rate per annum authorized by law at the time of the issuance of any issue or series 
of said bonds; and shall the City Council of the City be authorized to levy and pledge, and 
cause to be assessed and collected, annual ad valorem taxes, within the limitations prescribed by 
law, on all taxable property in said City sufficient to pay the annual interest and provide a 
sinking fund to pay the bonds at maturity and the cost of any credit agreements executed in 
connection with the bonds?” 

 
and 

 
WHEREAS, the Council has diligently inquired into the poll lists and the official election 

returns which were duly and lawfully made to the Council by the judges and 
clerks holding and conducting such election; the poll lists and the official 
election returns showing separately the votes cast in the election; and 

 
WHEREAS, from these returns, this Council hereby finds that the following votes were cast 

in the election by voters who were resident, qualified voters of the City: 
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PROPOSITION 
 

“THE ISSUANCE OF NOT TO EXCEED $4,500,000 OF CITY OF PORT ARANSAS, 
TEXAS GENERAL OBLIGATION BONDS FOR STREETS, BRIDGES, AND 
SIDEWALKS IMPROVEMENTS, AND THE LEVYING OF A TAX IN PAYMENT 
THEREOF ” 

 
 
 
 
NOW, THEREFORE, IT IS ACCORDINGLY FOUND, DECLARED, AND ORDAINED 
BY THE CITY COUNCIL OF THE CITY OF PORT ARANSAS, TEXAS THAT: 

 
SECTION 1:     The Council officially finds, determines, and declares that the election was 
duly and properly ordered, that proper legal notice of such election was duly given in the 
English language and the Spanish language (to the extent required by law), that proper election 
officers were duly appointed prior to the election, that the election was duly and legally held, 
that all resident, qualified voters of the City were permitted to vote at the election, that due 
returns of the results of the election had been made and delivered, and that the Council has 
duly canvassed such returns, all in accordance with the laws of the State of Texas and of the 
United States of America, and the order calling the election. 

 
SECTION 2:     A MAJORITY of the resident, qualified voters of the City of Port Aransas, 
Texas voting in such election, having voted FOR the authorization and issuance of 
$4,500,000 of bonds and the levy and pledge of the tax in payment thereof as provided in the 
Proposition, the Council hereby finds and determines that  the Proposition carried at the 
election, that the election was duly called, that proper notice was given, that the election was 
held in all aspects in conformity with the law, and that the Council is hereby accordingly 
authorized to issue the bonds and to levy the tax in accordance with the authority granted in the 
Proposition and with law. 

 
SECTION 3:     The recitals contained in the preamble hereof are hereby found to be true, 
and such recitals are hereby made a part of this Resolution for all purposes and are adopted as 
a part of the judgment and findings of the Council. 

 
SECTION 4:     All  ordinances  and  resolutions,  or  parts  thereof,  which  are  in  conflict  
or inconsistent with any provision of this Resolution are hereby repealed to the extent of such 
conflict, and the provisions of this Resolution shall be and remain controlling as to the matters 
resolved herein. 

 
SECTION 5:     This Resolution shall be construed and enforced in accordance with the laws 
of the State of Texas and the United States of America. 

 
SECTION 6:     If any provision of this Resolution or the application thereof to any person 
or circumstance shall be held to be invalid, the remainder of this Resolution and the 
application of such 

 FOR AGAINST 
TOTAL 1,326 502 
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provision to other persons and circumstances shall nevertheless be valid, and the Council 
hereby declares that this Resolution would have been enacted without such invalid provision. 

 
SECTION 7:     It is officially found, determined, and declared that the meeting at which 
this Resolution is adopted was open to the public and public notice of the time, place, and 
subject matter of the public business to be considered at such meeting, including this 
Resolution, was given, all as required by Chapter 551, as amended, Texas Government Code. 

 
SECTION 8:     This Resolution shall be in force and effect from and after its final passage 
and it is so resolved. 

 

* * * 
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PASSED, ADOPTED and APPROVED this, the 16th day of NOVEMBER, 2016. 
 
 

CITY OF PORT ARANSAS, TEXAS 
 
 
             
       Charles R. Bujan, Mayor 
        
 
ATTEST: 
 
 
     
Irma G. Parker, City Secretary 
 
 
(SEAL) 
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RESOLUCIÓN No. 2016-R__ 
 
RESOLUCIÓN DE  ESCRUTINIO Y  DECLARACIÓN DE  RESULTADOS DE 
UNA ELECCIÓN DE BONOS; Y OTROS ASUNTOS RELATIVOS A LA MISMA 

 
 

* * * * * * * * * * * * * * * * * * * * *  
 

EN VISTA DE QUE, el 18 de agosto de 2016, el Consejo Municipal (el Consejo) del 
la Ciudad Ciudad de Port Aransas, Texas (la Ciudad), ordenó la celebración de una elección 
para el día 8 de noviembre  de  2016  con  el  fin  de  determinar  si  los  votantes  habilitados,  
residentes  de  la  Ciudad autorizarían la emisión de bonos de obligación general por parte de la 
Ciudad; y 

 
EN VISTA DE QUE, el Consejo ha repasado e investigado todos los asuntos 

pertinentes a la elección, incluso la resolución, los avisos, los funcionarios electorales, la 
celebración y los resultados de la misma; y 

 
EN VISTA DE QUE, por la presente el Consejo hace el escrutinio de los resultados de 

esta elección, en la cual se presentó ante los votantes habilitados, residentes de la Ciudad la 
siguiente proposición para que se pronunciaran al respecto: 

 
PROPOSICIÓN 

“¿Se deberá autorizar al Consejo Municipal de la Ciudad de Port Aransas, Texas, para 
emitir y vender una o más series de bonos de obligación general de la Ciudad por una 
cantidad de capital total que no exceda los $4,500,000 con el propósito de 
realizar mejoras públicas permanentes o para otros propósitos públicos, a saber: 
proveer mejoras de calles, puentes y aceras (al igual que las mejoras de drenaje 
necesarias incidentales a esto), mover los servicios públicos, iluminación de calles, 
mejoras de tecnología y señalización, adquirir los terrenos y derechos de paso 
necesarios para calles, puentes y aceras, dichos bonos con vencimiento en serie o de 
otra forma (a no más de 40 años de su fecha) de acuerdo con la ley; y que cualquier 
emisión o serie de dichos bonos devenguen interés a tal tasa o tasas (fija, flotante, 
variable, o de otro tipo) según lo determine el Consejo Municipal a su discreción, 
siempre que tal tasa de interés no exceda la tasa anual máxima autorizada por ley al 
momento de la emisión de cualquier emisión o serie de tales bonos; y se deberá 
autorizar al Consejo Municipal de la Ciudad para imponer y comprometer y hacer 
evaluar y recaudar impuestos ad valorem anuales, dentro de los límites estipulados 
por ley, sobre toda propiedad gravable de dicha Ciudad, suficientes para pagar el 
interés anual y para proporcionar un fondo de amortización para pagar los bonos al 
momento de su vencimiento y el costo de todo acuerdo de crédito ejecutado en relación 
con los bonos?” 

 
y 

 
EN VISTA DE QUE,  el Consejo revisó diligentemente las listas y los resultados electorales 

oficiales que fueron presentados debida y legalmente ante el Consejo por los jueces y funcionarios a 
cargo de la conducción de tal elección; listas y resultados electorales que muestran por separado los 
votos emitidos en la en la elección; y 

 
EN VISTA DE QUE, de estos resultados, el Consejo halla por la presente que los siguientes 
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votos fueron emitidos por votantes habilitados, residentes de la Ciudad: 
 

PROPOSICIÓN 
 

“LA EMISIÓN DE NO MÁS DE $4,500,000 EN BONOS DE OBLIGACIÓN GENERAL 
DE LA CIUDAD DE PORT ARANSAS, TEXAS, PARA MEJORAS DE CALLES, 
PUENTES Y ACERAS, Y LA IMPOSICIÓN DE UN IMPUESTO PARA EL PAGO DE 
ESTOS.” 

 
 
 
 
 
AHORA, POR LO TANTO, EL CONSEJO MUNICIPAL DE LA CIUDAD DE PORT ARANSAS, 
TEXAS HALLA, DECLARA Y ORDENA QUE: 

 
SECCIÓN 1:    El  Consejo  halla,  determina  y  declara  oficialmente  que  la  elección  fue 
debidamente celebrada y fue ordenada de forma apropiada, que el aviso legal debido de tal elección fue 
dado en idioma inglés e idioma español (en la medida que exige la ley), que los funcionarios 
electorales apropiados fueros debidamente designados antes de la elección, que la elección se llevó a 
cabo de forma debida y legal, que todos los votantes habilitados, residentes de la Ciudad fueron 
permitidos para votar en la elección, que los resultados de la elección fueron preparados y entregados 
de forma debida, y que el Consejo hizo el escrutinio debido de tales resultados, todo de acuerdo con las 
leyes del Estado de Texas y de los Estados Unidos de América y a la orden de convocación de la 
elección. 

 
SECCIÓN 2:    UNA MAYORÍA de los votantes habilitados, residentes Ciudad de Port Aransas, 
Texas, que votaron en tal elección, habiendo votado  A FAVOR/EN CONTRA de la autorización y 
emisión de $4,500,000 en bonos y  la imposición y  compromiso del impuesto para  el pago de 
los mismos dispuestos en  la  Proposición, el Consejo halla y  determina por  la  presente que la  
Proposición fue aprobada en la elección, que la elección fue convocada debidamente, que se dio el 
aviso debido de la misma, que la elección se llevó a cao en conformidad con la ley en todos sus 
aspectos, y que el Consejo está por lo tanto autorizado a emitir los bonos y gravar el impuesto de 
acuerdo con la autoridad otorgada en la Proposición y por la ley. 

 
SECCIÓN 3:    Por la presente se hallan y declaran verdaderos los considerandos incluidos en el 
preámbulo de esta ordenanza, y por la presente dichos considerandos se convierten en una parte de 
esta Resolución para todo fin y se adoptan como una parte de las conclusiones y de los hallazgos del 
Consejo. 

 
SECCIÓN 4:    Por la presente se revocan todas las ordenanzas y resoluciones, o partes de estas, que 
estén en conflicto o sean incompatibles con cualquier disposición de esta Resolución en la medida de 
dicho conflicto, y las disposiciones de esta Resolución regirán y seguirán rigiendo los asuntos 
ordenados en ella. 

 
SECCIÓN 5:  Se interpretará y aplicará esta Resolución de acuerdo con las leyes del Estado de Texas y 
de los Estados Unidos de América. 
 
SECCIÓN 6:    Si cualquier disposición de esta Resolución o su aplicación a alguna persona o 
circunstancia se determina no válida, el resto de esta Resolución y la aplicación de dicha disposición a 
otras personas o circunstancias será de todos modos válida y, por la presente, este Consejo declara 
que esta Resolución habría sido promulgada sin dicha disposición no válida. 

 

 A favor En contra 
TOTAL 1,326 502 
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SECCIÓN 7:    Se  halla,  determina y  declara  oficialmente que  la  asamblea en  la  cual  esta 
Resolución es adoptada estuvo abierta al público y se dio aviso público de la hora, el lugar y el asunto 
de interés público a tratar en dicha asamblea, incluida esta Resolución, todo según lo exige el Capítulo 
551 y sus enmiendas, del Código de Gobierno de Texas. 

 
SECCIÓN 8:    La  presente Resolución tendrá validez y  vigencia a  partir de  su  aprobación 
definitiva y así se ordena. 

 
 

*     *     *

ACEPTADA, ADOPTADA y APROBADA, este día 16 de noviembre de 2016. 
 
 

CIUDAD DE PORT ARANSAS, TEXAS 
 
 
 
 
             
       Charles R. Bujan, Alcalde  
 
 
 
 
 
ATESTIGUA: 
 
 
 
 
 
Irma G. Parker, Secretaria de la Ciudad 
 
 
 
 
(SELLO) 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  6-F 

Deliberate and take action on a Resolution Relating to Establishing the City’s Intention to 
Reimburse itself for the Prior Lawful Expenditure of Funds Relating to Constructing Various 
City Improvements from the Proceeds of Tax-Exempt Obligations to be issued by the City 
for Authorized Purposes; Authorizing other matters incident and related thereto; and 
providing an effective date. 
SUBMITTED BY:   City Secretary Irma Parker 
    
APPROVED FOR AGENDA:  City Manager David Parsons 

 
COMMENTARY: in accordance with the general laws and Constitution of the State of 
Texas, and the Charter of the City, Ordinance No. 2016-19 was adopted on August 18, 2016 
ordering a Special Election and establishing procedures for said Tuesday, November 8, 2016 
Special Election.  The Election was held in the CITY on the 8th day of November, 2016 
(Election Day), which is a uniform election date under the Texas Election Code, as amended, 
and is not less than 78 days nor more than 90 days from the date of the adoption of this 
ordinance for the purpose of submitting the following proposition to the qualified voters of 
the City authorizing the issuance of one or more series of general obligation bonds of the 
City in the aggregate principal amount of not more than $4,500,000 for the purpose of 
making permanent public improvements or other public purposes, to wit:  providing streets, 
bridges, and sidewalks improvements. 
 
STAFF RECOMMENDATION:  The City Council approve Resolution and Order of 
Canvassing the Returns and Declaring the Results of the Tuesday, November 8, 2016 City 
Special Election for the Issuance of not to Exceed $4,500,000 of General Obligation Bonds 
for Streets, Bridges, and Sidewalk Improvements; and Providing Other Matters Relating to 
Said Special Election as presented.  
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RESOLUTION NO. 2016-R__ 

A RESOLUTION RELATING TO ESTABLISHING THE CITY’S INTENTION TO 
REIMBURSE ITSELF FOR THE PRIOR LAWFUL EXPENDITURE  OF  FUNDS  
RELATING  TO  CONSTRUCTING VARIOUS CITY IMPROVEMENTS FROM 
THE PROCEEDS OF TAX- EXEMPT OBLIGATIONS TO BE ISSUED BY THE 
CITY FOR AUTHORIZED PURPOSES; AUTHORIZING OTHER MATTERS 
INCIDENT AND RELATED THERETO; AND PROVIDING AN EFFECTIVE 
DATE 

 
WHEREAS, the City Council (the Governing Body) of the City of Port Aransas, Texas (the 

Issuer) has entered into or will enter into various contracts pertaining to the 
expenditure of lawfully available funds of the Issuer to finance the costs 
associated with (i) providing streets, bridges, and sidewalks improvements (as 
well as necessary drainage improvements incidental thereto), relocating utilities, 
street lighting, technology improvements, and signage, acquiring lands and 
rights-of-way necessary for streets, bridges, and sidewalks and purposes relating 
to the aforementioned improvements being projects approved at an election held 
on November 8, 2016 by the City (the Construction Costs), (ii) the payment of 
various engineering costs, including design testing, design engineering, and 
construction inspection related to the Construction Costs (the Engineering Costs), 
(iii) the payment of various architectural costs, including preparation of plans 
and specifications and various other plans and drawings related to the 
Construction Costs (the Architectural Costs), and (iv) the payment of various 
administrative costs, including the fees of bond counsel, financial advisor, project 
manager, project consultant, other professionals, and bond printer (the 
Administrative Costs) [the Construction Costs, the Engineering Costs, the 
Architectural Costs, and the Administrative Costs collectively constitute the costs 
of the Issuer’s projects that are the subject of this Resolution (the Project)]; and 

 
WHEREAS, the provisions of Section 1201.042, as amended, Texas Government Code 

(Section 1201.042) provide that the proceeds from the sale of obligations issued 
to finance the acquisition, construction, equipping, or furnishing of any project or 
facilities, such as the Project, may be used to reimburse the Issuer for costs 
attributable to such project or facilities paid or incurred before the date of 
issuance of such obligations; and 

 
WHEREAS, the United States Department of Treasury (the Department) released Regulation 

Section 1.150-2 (the Regulations) which establishes when the proceeds of 
obligations are spent and therefore are no longer subject to various federal 
income tax restrictions contained in the Internal Revenue Code of 1986, as 
amended (the Code); and 

 
WHEREAS, the Issuer intends to reimburse itself, within eighteen months from the later of the 

date of expenditure or the date the property financed is placed in service (but in 
no event more than three years after the original expenditures are paid), for the 
prior lawful capital expenditure of funds from the proceeds of one or more series 
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of tax-exempt obligations (the Obligations) that the Issuer currently contemplates 
issuing in the principal amount of not to exceed $4,500,000 to finance a portion 
of the costs of the Project; and  

 
WHEREAS, under the Regulations, to fund such reimbursement with proceeds of the 

Obligations, the Issuer must declare its expectation ultimately to make such 
reimbursement before making the expenditures; and 

 
WHEREAS, the Issuer hereby finds and determines that the reimbursement for the prior 

expenditure of funds of the Issuer is not inconsistent with the Issuer’s budgetary 
and financial circumstances; and 

 
WHEREAS, the Governing Body hereby finds and determines that the adoption of this 

Resolution is in the best interests of the residents of the Issuer; now, therefore, 
 
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF PORT ARANSAS, 
TEXAS THAT: 
 
SECTION 1.   This  Resolution  is  a  declaration  of  intent  to  establish  the  Issuer’s 
reasonable, official intent under section 1.150-2 of the Regulations and Section 1201.042 to 
reimburse itself from certain of the proceeds of the Obligations for any capital expenditures 
previously incurred (not more than 60 days prior to the date hereof) or to be incurred 
with respect to the Project from the Issuer’s General Fund or other lawfully available funds 
of the Issuer. 
 
SECTION 2.   The Issuer intends to issue the Obligations and allocate within 30 days after 
the date of issuance of the Obligations the proceeds therefrom to reimburse the Issuer for prior 
lawful expenditures with respect to the Project in a manner to comply with the Regulations. 
 
SECTION 3. The reimbursed expenditure will be a type properly chargeable to a capital 
account (or would be so chargeable with a proper election) under general federal income tax 
principles. 
 
SECTION 4.   The  Issuer  intends  to  otherwise  comply,  in  addition  to  those  matters 
addressed within this Resolution, with all the requirements contained in the Regulations. 
 
SECTION 5.   This Resolution may be relied upon by the appropriate officials at the 
Office of the Attorney General for the State of Texas and establishes compliance by the Issuer 
with the requirements of Texas law and the Regulations. 
 
SECTION 6.   With respect to the proceeds of the Obligations allocated to reimburse the 
Issuer for prior expenditures, the Issuer shall not employ an abusive device under Treasury 
Regulation Section 1.148-10, including using within one year of the reimbursement 
allocation, the funds corresponding to the proceeds of the Obligations in a manner that results in 
the creation of  “replacement  proceeds”,  as  defined  in  Treasury  Regulation  Section 
1.148-1,  of  the Obligations or another issue of tax-exempt obligations. 
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SECTION 7.   The recitals contained in the preamble hereof are hereby found to be true, and 
such recitals are hereby made a part of this Resolution for all purposes and are adopted as a part 
of the judgment and findings of the Governing Body. 
SECTION 8.   All ordinances and resolutions, or parts thereof, which are in conflict or 
inconsistent with any provision of this Resolution are hereby repealed to the extent of such 
conflict, and the provisions of this Resolution shall be and remain controlling as to the matters 
resolved herein. 
 
SECTION 9.   This Resolution shall be construed and enforced in accordance with the laws 
of the State of Texas and the United States of America. 
 
SECTION 10. If any provision of this Resolution or the application thereof to any person or 
circumstance shall be held to be invalid, the remainder of this Resolution and the application 
of such provision to other persons and circumstances shall nevertheless be valid, and the 
Governing Body hereby declares that this Resolution would have been enacted without such 
invalid provision. 
 
SECTION 11. It is officially found, determined, and declared that the meeting at which this 
Resolution is adopted was open to the public and public notice of the time, place, and subject 
matter of the public business to be considered at such meeting, including this Resolution, was 
given, all as required by Chapter 551, as amended, Texas Government Code. 
 
SECTION 12. This  Resolution  shall  be  in  force  and  effect  from  and  after  its  final 
passage, and it is so resolved. 
 
 
 

[The remainder of this page intentionally left blank]
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PASSED, ADOPTED and APPROVED on this the 16th day of NOVEMBER, 2016. 
 

CITY OF PORT ARANSAS, TEXAS 
 
 
 
 
 

 
ATTEST: 

Charles R. Bujan, Mayor 

 

 
Irma G. Parker, City Secretary 
 
 
 
 
(CITY SEAL) 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 
Meeting Date:  November 16, 2016 

AGENDA ITEM:  6-G 
 
Discuss and take action on a Resolution Reviewing Citizen Attendance And Participation At 
City Council Meetings; And Setting The City Council Meeting Time Pursuant To Code Of 
Ordinances Chapter 2 “Administration”, Article II. “City Council”.  
 
SUBMITTED BY:   City Secretary Irma Parker 
   Mayor Charles Bujan 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

 
COMMENTARY: the City Council received a Citizen petition requesting the City Council 
meetings start no earlier than 5:30 pm to allow for greater participation.  Uupon receiving 
this citizen request, the City Council directed Staff to amend the Code of Ordinances to allow 
for said change.  The City Council adopted Resolution No. 2016-R42 on August 18, 2016 
changing the time of each regular council meeting to 5:30 p.m.  Council directed staff to 
indicate on each meeting minutes the total number of attendees at each of the City Council’s 
meeting and present the findings from this review for council review and information.  The 
attached resolution presents those findings; allowing for a return to the 5pm meeting time, 
keeping the meeting at 5:30 or selecting another time convenient to the City Council.  
 
STAFF RECOMMENDATION:  The City Council approve Resolution Reviewing Citizen 
Attendance And Participation At City Council Meetings; And Setting The City Council 
Meeting Time Pursuant To Code Of Ordinances Chapter 2 “Administration”, Article II. 
“City Council” as presented.  
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RESOLUTION NO. 2016-R 
 

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL REVIEWING 
CITIZEN ATTENDANCE AND PARTICIPATION AT CITY COUNCIL 
MEETINGS; SETTING THE CITY COUNCIL MEETING TIME PURSUANT TO 
CODE OF ORDINANCES CHAPTER 2 “ADMINISTRATION”, ARTICLE II. 
“CITY COUNCIL”.  

WHEREAS, the City Council received a Citizen petition requesting the City Council 
meetings start no earlier than 5:30 pm to allow for greater participation;  and 

WHEREAS, upon receiving this citizen request, the City Council directed Staff to amend the 
Code of Ordinances to allow for said change; and 

 
WHEREAS, the City Council adopted Resolution No. 2016-R42 on August 18, 2016 changing 

the time of each regular council meeting to 5:30 p.m.; and 
 
WHEREAS, Council directed staff to indicate on each meeting minutes the total number of 

attendees at each of the City Council’s meeting and present the findings from this 
review for council review and information. 

  
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
SECTION 1.  Staff reported at the Wednesday, November 16, 2016 meeting that attendance at 
each meeting following the adoption of Resolution No. 2016-R42 to be as follows: 
 

COUNCIL MEETING ATTENDANCE 
August 18, 2016 30 

September 8, 2016 8 
September 15, 2016 32 

October 20, 2016 22 
Total 92 

AVERAGE ATTENDANCE 23 
 
SECTION 2.  After review on attendance at the last four (4) council meetings the City Council 
voted to: 

 conduct its monthly meeting at 5:30 pm;  OR 
 move the meeting time to 5:00 pm; OR 
 set ___ time for the monthly city council meetings. 

 
pursuant to the Code of Ordinances Chapter 2 “Administration”.   
 
SECTION 3.  It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
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Code Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
 
PASSED and APPROVED by the City Council of the City of Port Aransas, Nueces County, 
Texas on this the 18th  day of AUGUST, 2016. 
 
       CITY OF PORT ARANSAS, TEXAS 
 
 
        
              
       Charles R. Bujan, Mayor 
 
 
 
 
ATTEST: 
 
       
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM: 6-H  

Deliberate and take action on a Resolution approving and adopting the Gas Department Anti-
Drug and Alcohol Misuse Prevention Plan in compliance with US Department of 
Transportation (COT) pipeline and Hazardous Materials Safety Administration regulations, 
Title 49, Code of Federal Regulation Part 199; and setting effective date. 
 
SUBMITTED BY:   City Secretary Irma Parker 
    
APPROVED FOR AGENDA:  City Manager David Parsons 

 
COMMENTARY: The purpose of the Anti-Drug and Alcohol Misuse Prevention Plan is to 
provide a healthy work environment for all department employees.  Moreover, to reduce 
accidents that result from the use of controlled substances, thereby reducing fatalities, 
injuries, and property damage.  The Gas Department has always had a long standing 
commitment to maintain the highest standards for employee safety and health and the use of 
controlled substances is contrary to these high standards.  This Plan is in compliance with the 
U. S. Department of Transportation (DOT) Pipeline and Hazardous Materials Safety 
Administration regulations, Title 49, Code of Federal Regulation Part 199, covering pipeline 
safety standards. In addition to the minimum requirements set forth by the DOT, the City of 
Port Aransas may also add additional requirements. Additional requirements imposed by the 
City of Port Aransas will be Italicized and underscored within this plan. Anything that is not 
underscored should be considered a requirement of DOT or a process put in place by the City 
of Port Aransas to meet a DOT requirement.  
 
STAFF RECOMMENDATION:  The City Council Resolution approving and adopting the 
Gas Department Anti-Drug and Alcohol Misuse Prevention Plan in compliance with US 
Department of Transportation (COT) pipeline and Hazardous Materials Safety 
Administration regulations, Title 49, Code of Federal Regulation Part 199; and setting 
effective date as presented.  
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RESOLUTION NO. 2016-R__ 

A RESOLUTION APPROVING AND ADOPTING THE GAS DEPARTMENT 
ANTI-DRUG AND ALCOHOL MISUSE PREVENTION PLAN IN COMPLIANCE 
WITH US DEPARTMENT OF TRANSPORTATION (DOT) PIPELINE AND 
HAZARDOUS MATERIALS SAFETY ADMINISTRATION REGULATIONS, 
TITLE 49, CODE OF FEDERAL REGULATION PART 199; AND SETTING 
EFFECTIVE DATE. 
 

WHEREAS, the purpose of the Anti-Drug and Alcohol Misuse Prevention Plan is to provide a 
healthy work environment for all department employees; and 

 
WHEREAS, said Policy seeks to reduce accidents that result from the use of controlled 

substances, thereby reducing fatalities, injuries, and property damage; and 
 
WHEREAS, the Gas Department has always had a long standing commitment to maintain the 

highest standards for employee safety and health and the use of controlled 
substances is contrary to these high standards; and  

 
WHEREAS, this Plan is in compliance with the U. S. Department of Transportation (DOT) 

Pipeline and Hazardous Materials Safety Administration regulations, Title 49, 
Code of Federal Regulation Part 199, covering pipeline safety standards. In 
addition to the minimum requirements set forth by the DOT, the City of Port 
Aransas may also add additional requirements.  

 
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF PORT ARANSAS, 
TEXAS THAT: 
 
SECTION 1.   The Port Aransas City Council approves and adopts the Anti-Drug and Alcohol 
Misuse Prevention Plan for the Port Aransas Gas Department and attached hereto as Exhibit 1. 
 
SECTION 2.   The  City and its employees  intend  to  comply with said policy as prescribed by 
law. 
 
SECTION 3. It is officially found, determined, and declared that the meeting at which this 
Resolution is adopted was open to the public and public notice of the time, place, and subject 
matter of the public business to be considered at such meeting, including this Resolution, was 
given, all as required by Chapter 551, as amended, Texas Government Code. 
 
SECTION 4. This  Resolution  shall  be  in  force  and  effect  from  and  after  its  final 
passage, and it is so resolved. 
 
 

PASSED, ADOPTED and APPROVED on this the 16th day of NOVEMBER, 2016. 
 

CITY OF PORT ARANSAS, TEXAS 
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ATTEST: 

Charles R. Bujan, Mayor 

 

 
Irma G. Parker, City Secretary 
 
 
 
 
(CITY SEAL) 



 
 

 

 

CITY OF PORT ARANSAS 
GAS DEPARTMENT 

ANIT-DRUG AND ALCOHOL MISUSE 
PREVENTION POLICY 

 
Effective Date: 

10/17/2016 
 
 
 

DOT Operator ID 31018 
Texas Operator ID 5329 
Texas System ID 711071  
 
All Gas Department personnel who perform duties directly related to gas operations, 
maintenance or emergency response functions are covered under this Policy.  This Policy also 
applies to part-time, temporary and the City’s contractors’ employees working in these functions. 
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SECTION I INTRODUCTION 
A. Preemption of State and Local Laws 

49 CFR parts 40 and 199 are Federal laws that preempts any State or local law, rule, 
regulation, or order to the extent that: 

• Compliance with both the State or local requirement and this subpart is not possible;   
• Compliance with the State or local requirement is an obstacle to the accomplishment 

and execution of any requirement in this subpart; or 
• The State or local requirement is a pipeline safety standard applicable to interstate 

pipeline facilities.  

This preemption provision shall not be construed to preempt provisions of State criminal law 
that impose sanctions for reckless conduct leading to actual loss of life, injury, or damage to 
property, whether the provisions apply specifically to transportation employees or employers 
or to the general public. 

Stand-down Waiver 
The DOT requires that each operator who seeks a waiver under §40.21 must submit an 
application for waiver in duplicate to the Associate Administrator for Pipeline Safety, 
Pipeline and Hazardous Materials Safety Administration, U.S. Department of Transportation, 
1200 New Jersey Avenue, SE Washington, DC 20590-0001. Each application must: 

• Identify §40.21 of this title as the rule from which the waiver is sought; 
• Explain why the waiver is requested and describe the employees to be covered by the 

waiver; 
• Contain the information required by §40.21 of this title and any other information or 

arguments available to support the waiver requested; and 
• Unless good cause is shown in the application, be submitted at least 60 days before 

the proposed effective date of the waiver. 

No public hearing or other proceeding is held directly on an application before its disposition 
under this section. If the Associate Administrator determines that the application contains 
adequate justification, he or she grants the waiver. If the Associate Administrator determines 
that the application does not justify granting the waiver, he or she denies the application. The 
Associate Administrator notifies each applicant of the decision to grant or deny an 
application. 

The City of Port Aransas does not currently hold a stand-down waiver, nor has it applied. 
Should this status change, the City of Port Aransas will notify all applicable personnel, in 
accordance with Part 40 requirements. The City of Port Aransas will not stand employees 
down in the absence of a waiver, or inconsistent with the terms of the waiver if held. 

B. Purpose 
1. The purpose of the Anti-Drug and Alcohol Misuse Prevention Plan is to provide a healthy 

work environment for all department employees.  Moreover, to reduce accidents that result 
from the use of controlled substances, thereby reducing fatalities, injuries, and property 
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damage.  The Gas Department has always had a long standing commitment to maintain the 
highest standards for employee safety and health and the use of controlled substances is 
contrary to these high standards.   

2. This Plan is in compliance with the U. S. Department of Transportation (DOT) Pipeline and 
Hazardous Materials Safety Administration regulations, Title 49, Code of Federal Regulation 
Part 199, covering pipeline safety standards. In addition to the minimum requirements set 
forth by the DOT, the City of Port Aransas may also add additional requirements. Additional 
requirements imposed by the City of Port Aransas will be Italicized and underscored within 
this plan. Anything that is not underscored should be considered a requirement of DOT or a 
process put in place by the City of Port Aransas to meet a DOT requirement.  

3. The presence in the body of prohibited substances is not condoned.  Gas department 
employees; full-time, part-time, and temporary who perform duties involving gas operations, 
maintenance on the gas system, gas department emergency response type functions are 
considered “Covered Employees” therefore, required to comply with this Plan herein as a 
condition of employment with the department.  Contractors and subcontractors shall be 
required to provide drug and alcohol testing, and training for their employees performing 
covered functions as specifically mentioned in Section XII of this Plan.  

C. Implementation of the Anti-Drug and Alcohol Misuse Prevention Plan  
1. The Gas Department has implemented this Plan based on the Research and Special Programs 

Administration, Drug Testing Regulations as set forth in 49 CFR Part 199 and the 
Department of Transportation, Procedures for Transportation Workplace Drug Testing 
Programs as set forth in 49 CFR Part 40.   

2. Implementation of the Anti-Drug and Alcohol Misuse Prevention Plan was effective on 
September 1, 1996.  Moreover, has been revised accordingly to meet or exceed regulatory 
mandates and amendments as noted in Exhibit A, “Revisions.”  

D. Scope 
1. The catalyst for the Anti-Drug and Alcohol Misuse Prevention Plan is Title 49 Code of 

Federal Regulation (CFR) Part 199 which specifically apply to  pipeline operators subject to 
49 CFR Parts 192, 193, and 195, and their contractors to test their employees for prohibited 
drugs under the following work-related conditions:  
a. Pre-Employment  
b. Post-Accident  
c. Random  
d. Reasonable Cause / Reasonable Suspicion 
e. Return-to-Duty / Testing after Rehabilitation   

2. Title 49 CFR Part 40 specifies procedures which must be followed by the Gas Department 
when conducting drug/alcohol testing pursuant to regulations issued by agencies of the 
Department of Transportation (DOT). 

E. Definitions 
For purposes of this Anti-Drug and Alcohol Misuse Prevention Plan the following definitions 
apply: 
1. Accident - an incident reportable under Part 191 involving gas pipeline facilities or LNG 

facilities or an accident reportable under Part 195 involving hazardous liquid pipeline 
facilities.   
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a. § 191.3 - An accident on a gas pipeline or LNG facility is defined as an "incident," as 
follows:  
(1) An event that involves a release of gas from a pipeline or of liquefied natural gas or 

gas from an LNG facility and:  
(a) A death, or personal injury necessitating inpatient hospitalization, or  
(b) Estimated property damage, including cost of gas lost, to the operator or others, or 

both, of $50,000 or more.   
(2) An event that results in an emergency shutdown of an LNG facility.   
(3) An event that is significant, in the judgment of the operator, even though it did not 

meet that criteria of paragraphs (1) or (2). 
b. § 195.50 - An accident report is required for each failure in a pipeline system in which 

there is a release of the hazardous liquid or carbon dioxide transported resulting in any of 
the following:  
(1) Explosion or fire not intentionally set by the operator.   
(2) Loss of 50 or more barrels of hazardous liquid or carbon dioxide.   
(3) Escape to the atmosphere of more than five barrels a day of highly volatile liquids.   
(4) Death of any person.   
(5) Bodily harm to any person resulting in one or more of the following:  

(a) Loss of consciousness.   
(b) Necessity to carry the person from the scene.   
(c) Necessity for medical treatment.   
(d) Disability which prevents the discharge of normal duties or the pursuit of normal 

activities beyond the day of the accident.   
(6) Estimated damage to the property of the operator or others, or both, exceeding 

$50,000.   
2. Alcohol - the intoxicating agent in beverage alcohol, ethyl alcohol or other low molecular 

weight alcohols including methyl or isopropyl alcohol.   
3. Alcohol concentration (or content) - the alcohol in a volume of breath expressed in terms of 

grams of alcohol per 210 liters of breath as indicated by an evidential breath test under 49 
CFR 199 Subpart C, Alcohol Misuse Prevention Plan.   

4. Alcohol Confirmation Test - A subsequent test using an EBT, following a screening test with 
a result of 0.02 or greater that provides quantitative data of alcohol concentration. 

5. Alcohol Screening Test - An analytical procedure to determine whether a covered employee 
may have a prohibited concentration of alcohol in a breath or saliva specimen.    

6. Alcohol use - the consumption of any beverage, mixture, or preparation, including any 
medication, containing alcohol.   

7. Blind Sample - a urine specimen submitted to a laboratory for quality control testing 
purposes, with a fictitious identifier, so that the laboratory cannot distinguish it from 
employee specimens, and which is spiked with known quantities of specific drugs/alcohol or 
which is blank, containing no drugs/alcohol.   

8. Certified Drug Testing Laboratory – Testing laboratory certified by the Department of 
Health and Human Services, under DOT Procedures set forth in §199.107.  

9. Chain-of-Custody - procedures to account for the integrity of each urine specimen by 
tracking its handling and storage from point of specimen collection to final disposition of the 
specimen.  These procedures shall require that an appropriate drug/alcohol testing custody 
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form from a Department of Health & Human Services (DHHS) certified laboratory be used 
from time of collection to receipt by the laboratory.   

10. City Premises or Work Sites - “City premises or work sites” include all property, buildings, 
structures, job sites (where an employee is working), parking lots, and means of 
transportation owned, leased, or otherwise used for City business including motor vehicles, 
equipment, or machinery. 

11. Collection Site - a designated clinic/facility where applicants or employees may present 
themselves for the purpose of providing a specimen for analysis of the presence of 
drugs/alcohol.   

12. Collection Site Person - a person who instructs and assists applicants and employees through 
the specimen collection process.   

13. Confirmation Test - a second analytical procedure to identify the presence of a specific drug 
or metabolite which is independent of the initial test and which uses a different technique and 
chemical principle from that of the initial test in order to ensure reliability and accuracy.  Gas 
chromatography/mass spectrometry (GC/MS) is the only authorized confirmation method for 
cocaine, marijuana, opiates, amphetamines, and phencyclidine (PCP).  Also a second test, 
following a screening test with a result of 0.02 or greater that provides quantitative data of 
alcohol concentration.   

14. Covered employee - Means a person who is performing, ready to perform, or immediately 
available to perform a covered function (safety-sensitive function) on a pipeline involving; 
gas operations, maintenance on the gas system, or gas department emergency response 
functions regulated by 49 CFR Parts 192, 193 or 195 of the DOT regulations that is 
performed on a pipeline or on a LNG facility.  This includes employees of contractors or 
subcontractors hired by the City to work in these three designated functional areas.  It does 
not include clerical, truck driving, accounting, gas custodial positions or other functions not 
subject to these parts of the DOT regulations.  Those employees are covered under the City 
of Port Aransas Drug and Alcohol Plan.  Attached, as Appendix B is a list of specific job 
assignments covered under both the Gas Department Anti-drug and Alcohol Misuse 
Prevention Plan and the City of Drug and Alcohol Policy. 

15. Covered Function - Means gas operations, maintenance on the gas system, or gas department 
emergency response function regulated by 49 CFR Parts 192, 193, or 195 of the DOT 
regulations that is performed on a pipeline or on an LNG facility. 

16. DOT Procedures – the Procedures for Transportation Workplace Drug and Alcohol Testing 
Programs published by the Office of the Secretary of Transportation in 49 CFR Part 40. 

17. Drug Program Administrator (DPA) – Gas Utility Director or the Designated Employer 
Representative (DER) is responsible for the preparation, oversight, evaluation, and 
implementation of the Gas Department Anti-Drug and Alcohol Misuse Prevention Policy and 
the Employee Assistance Program (EAP) as required by the Department of Transportation 
regulations as set forth in Title 49, Parts 199 and 40 of the Code of Federal Regulations and 
amendments. 

18. Fail a Drug/Alcohol Test or Test Positive - the confirmation test result shows positive 
evidence of the presence under DOT procedures of a prohibited drug/alcohol in the 
employee's or applicant's system.   

19. Gas Department - an enterprise that uses this Anti-Drug and Alcohol Misuse Prevention 
Plan. 
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20. Initial Drug Test - An immunoassay screen to eliminate "negative" urine specimens from 
further consideration.   

21. Operator - City of Port Aransas.   
22. Pass a Drug/Alcohol Test or Test Negative - that initial testing or confirmation testing under 

DOT procedures does not show evidence of the presence of a prohibited drug/alcohol in the 
employee's or applicant's system.   

23. Pipeline - all parts of the physical facilities through which product moves in transportation.  
This includes pipe, valves, and other appurtenances attached to pipe, compressor units, 
metering stations, delivery stations, holders, and fabricated assemblies.   

24. Pipeline Facilities - includes new and existing pipeline, rights-of-way, and any equipment, 
facility, or building used in the transportation of products.   

25. Prohibited Drug -Drug for which tests are required under this Program and DOT agency 
regulations such as; marijuana, cocaine, opiates, phencyclidine (PCP), and amphetamines.   

26. Refusal to Submit to Alcohol Testing – When a covered employee fails to provide adequate 
breath for testing without a valid medical explanation after he / she has received notice of the 
requirement to be tested in accordance with this Policy, or engages in conduct which clearly 
obstructs the testing process, he / she has refused to submit.  

27. Refusal to Submit to Drug Testing – Wen a covered employee fails to provide a urine 
specimen as required by Title 49 CFR 40, without a valid medical explanation, after he or she 
has received notice of the requirement to be tested in accordance with these provisions, or 
engages in conduct which clearly obstruct the testing process, he / she has refused to submit. 

28. SAMHSA - Substance Abuse and Mental Health Services Administration, was formerly 
National Institute on Drug Abuse, ADAMHA, HHS was established by the DHHS in 1986 to 
regulate laboratories performing analytical tests (drug tests) on human body fluids for 
employment purposes in the public section.  Screening test - an analytical procedure to 
determine whether a covered employee may have a prohibited concentration of alcohol in his 
or her system.   

29. Split Sample (Urine Specimen Collection) - a urine specimen that is divided into two (2) 
unopened containers, one of which is used for the primary test and the other to be handled 
and stored according to 49 CFR 40 and used in the event the employee request that it be 
tested following a verified positive test of the primary specimen or a verified adulterated or 
substituted test result.   

30. Substance Abuse Professional (SAP) - A person who evaluated employees who have violated 
a DOT drug and alcohol regulation and makes recommendations concerning education, 
treatment, follow-up testing and aftercare.  

F. City of Port Aransas Responsibilities  
1. Drug & Alcohol Program Manager (DAPM): Appendix A contains the name, address, and 

phone number of the responsible individual (s).  The DAPM or other City of Port Aransas 
Designated Employer Representative (DER)  shall be responsible for Administering and the 
preparation of  the Anti-Drug and Alcohol Misuse Prevention Plan  which complies with 
requirements of the Department of Transportation regulations as set forth in 49 CFR Parts 
199 and 40.  The DPM or DER shall be responsible for providing oversight and evaluation 
on the plan; providing guidance and counseling; reviewing of all discipline applied under this 
plan for consistency and conformance to human resources policies and procedures; 
scheduling random drug/alcohol testing and return-to-duty testing; maintaining a locked file 
system on drug/alcohol testing results; and overseeing the employee assistance program 



GAS DEPARTMENT 
ANTI-DRUG AND ALCOHOL MISUSE PREVENTION POLICY 

 

6 
 

(EAP) as it is defined in 49 CFR Part 199.19.  The Gas Department shall ensure that all 
covered employees are aware of the provisions and coverage of the Gas Department’s Anti-
Drug and Alcohol Misuse Prevention Plan.   

2. Supervisors: Gas Department individuals responsible for observing the performance and 
behavior of employees; observation/documentation of events suggestive of reasonable 
suspicion and reasonable cause; responsible for requests of second supervisor for 
substantiation and concurrence for reasonable suspicion and reasonable cause testing, if 
applicable.  Appendix B contains the positions required to receive annual training.   

3. Employees: Each employee has the responsibility to be knowledgeable of the requirements of 
the Gas Department’s Anti-Drug and Alcohol Misuse Prevention Plan and to fully comply 
with its provisions. 
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SECTION II DRUG/ALCOHOL TESTING REQUIREMENTS 
As required by 49 CFR 199, Department of Transportation Regulations, drug and alcohol tests 
shall be conducted in accordance with the drug and alcohol testing procedures in 49 CFR 40, 
Procedures for Transportation Workplace Drug and Alcohol Testing Programs.  Prior to 
performing a test, a covered employee shall be notified that the test is required by 49 CFR 199. 

A. Background Checks 

1. Prior to the first time that the City of Port Aransas uses an employee to perform safety-
sensitive duties (i.e., a new hire or an employee transferring into a safety-sensitive position) 
the City of Port Aransas will request written authorization from the employee to conduct a 
background check of the employee. This check will look back into the employee’s past two 
years of DOT employment for DOT violations. Employees refusing to provide consent will 
not be permitted to perform safety-sensitive functions. The City of Port Aransas will not 
allow the covered employee to perform their functions after 30 days from the date on which 
the employee first performed safety-sensitive functions, unless the City of Port Aransas has 
obtained or made and documented a good faith effort to obtain alcohol and drug testing 
information from previous DOT-regulated employers. 

2. The City of Port Aransas will request the following information: 
• Alcohol tests with a result of 0.04 or higher alcohol concentration 
• Verified positive drug tests 
• Refusals to be tested (including verified adulterated or substituted drug test results) 
• Other violations of DOT agency drug and alcohol testing regulations 
• Documentation of the employee's successful completion of DOT return-to-duty and 

follow-up testing requirements, for any employee who violated a DOT drug and alcohol 
regulation 

3. The City of Port Aransas will make at least one attempt by telephone, e-mail or fax, and 
maintain documentation associated with the attempt to obtain history-check information 
(e.g., date and time of the attempt, person contacted etc.). If the City of Port Aransas finds 
evidence of past DOT violations, those violations may be used as the sole reason for not 
hiring the individual or for termination. 

4. The City of Port Aransas will not use any employee in a DOT safety-sensitive position that 
has had a past DOT violation and has not complied with DOT eligibility standards for 
returning to duty. The City of Port Aransas will also ask the employee if they had any pre-
employment test that was positive for which the previous employer did not hire them. 

B. Applicability 
1. Individuals Subject to Drug/Alcohol Testing:  Any applicant/employee who would perform 

on a pipeline, a gas operations, maintenance on the gas system, or gas department emergency 
response function shall be considered a Covered Employee regulated by Part 192, 193, or 
195, and subject to drug/alcohol testing under this program. The covered employee may be 
employed by the City of Port Aransas, be a contractor engaged by the City of Port Aransas, 
or be employed by such a contractor.  Refer to Appendix B for specific employee titles 
subject to testing under this program. 

2. Procedure for Notifying Employees: Upon receipt of the Gas Department’s Anti-Drug and 
Alcohol Misuse Prevention Plan, the Gas Utility Director shall post the plan in a prominent 



GAS DEPARTMENT 
ANTI-DRUG AND ALCOHOL MISUSE PREVENTION POLICY 

 

8 
 

location that is readily accessible to all covered employees.  All covered employees will be 
provided a complete copy of the Gas Departments Anti-Drug and Alcohol Misuse Prevention 
Plan.   

3. Substances for Which Testing Must Be Conducted: The Gas Department shall test each 
employee who performs a function listed in Appendix B for evidence of the following 
substances: 
a. Marijuana metabolites / THC, 
b. Cocaine metabolites, 
c. Opiates metabolites (Codeine, Morphine, and Heroin) 
d. Phencyclidine (PCP) 
e. Amphetamines, Methamphetamine, and Methylenedioxymethamphetamine (MDMA) 
f. Alcohol. 

  
 
An immunoassay will be used for the initial test with the following cut-off levels:  
 
Marijuana Metabolites / THC 15 NG/ML 
Cocaine Metabolites 300 NG/ML 
Opiate (Codeine, Morphine, and Heroin) 300 NG/ML* 
Phencyclidine (PCP) 25 NG/ML 
Amphetamines, Methamphetamine, and 
Methylenedioxymethamphetamine (MDMA) 1000 NG/ML 
 
*25 NG/ML if immunoassay specific for free morphine. 
 
All initially positive tests will be confirmed by gas chromatography/mass spectrometry 
(GC/MS).  The following cut-off levels apply for confirmation testing.  
 
Marijuana Metabolites (1)  50 NG/ML 
Cocaine Metabolites (2) 150 NG/ML 
Opiate (Codeine,  Morphine, and Heroin) 300 NG/ML 
Phencyclidine (PCP) 25 NG/ML 
Amphetamines, Methamphetamine, and 
Methylenedioxymethamphetamine (MDMA) 1000 NG/ML 
 

(1) Deta-9-Tetrahydrocannabinol-9-Carboxylic Acid 
(2) Benzoylegonine 

C. Drug/Alcohol Tests Required 
1. General. The DOT requirements in 49 CFR 199 do not currently require pre-employment 

alcohol testing. However, City of Port Aransas may elect to conduct pre-employment alcohol 
testing. If the City of Port Aransas chooses to conduct pre-employment alcohol testing, the 
City of Port Aransas at a minimum will assure the following provisions are met: 
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a. Conduct a pre-employment alcohol test before the first performance of covered functions by 
every covered employee (whether a new employee or someone who has transferred to a position 
involving the performance of covered functions); 

b. Treat all employees the same for the purpose of pre-employment alcohol testing (i.e., City of Port 
Aransas must not test some covered employees and not others); 

c. Conduct the pre-employment tests after making a contingent offer of employment or transfer, 
subject to the employee passing the pre-employment alcohol test; 

d. Conduct all pre-employment alcohol tests using the alcohol testing procedures in the DOT 
procedures in 49 CFR Part 40; and 

e. Not allow any covered employee to begin performing covered functions unless the result of the 
employee’s test indicates an alcohol concentration of less than 0.04. 

2. Pre-Employment Testing.  A pre-employment drug test must be conducted before an 
individual is hired or contracted and when an individual is transferred/promoted from a non-
covered to a covered position.  This also applies to employees returning from a leave of 
absence who have not been participating in the Anti-Drug and Alcohol Misuse Prevention 
Plan and subject to the random selection process.  A negative test result is required prior to 
performing covered functions. 

3. Post-Accident Testing 
a. The City of Port Aransas supervisor at the scene of the accident should make a good faith 

effort decision to determine if the employee's performance contributed to the "accident,” 
or cannot be completely discounted as a contributing factor to the accident.  The 
employee that contributed to the accident shall be tested for drugs and alcohol. The 
following table summarizes post-accident time-frames and specimens that must be 
collected: 
Test Type Specimen Type Time Frame for Collection 

Alcohol  
Saliva or breath for alcohol-
screening; breath for alcohol 
confirmation testing. 

Within 2 hours, but cannot 
exceed 8 hours from time of 
accident. 

Drugs Urine for drug testing. Up to 32 hours from time of 
accident.  

 The DER must take all reasonable steps to obtain a specimen from an employee after an 
accident, as defined above.  If the testing cannot happen within the required time, the 
DER must document the reasons.  Any employee required to be tested but needs medical 
assistance, must get the needed medical assistance first.  

b. The following steps will be used to guide supervisors to a satisfactory outcome in a post-
accident situation. 
(1) Verify the post-accident decision.  Does the definition of accident in Section I apply 

to the current situation.  Does the possibility exist that the employee's performance 
contributed to the accident, or cannot be completely discounted as a contributing 
factor to the accident?  Anonymous tips must be taken seriously, but should not be the 
sole reason to initiate a request for a specimen.  If witnesses saw a specific event or 
behavior, ask them to describe what they saw.  How far away were they?  Before 
proceeding further, obtain approval from the Gas Utility Director or DER to proceed 
with post-accident testing.  
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(2) Isolate and inform the employee.  Remove the employee from the work place.  
Explain that you have reason to believe their performance contributed to the accident, 
or cannot be completely discounted as a contributing factor to the accident.  

(3) Transport the employee.  The potentially affected employee must be accompanied to 
the collection site.  This will ensure the employee’s safety as well as assure there is 
no opportunity in route to the collection site for the employee to ingest anything that 
could affect the test result or to acquire "clean" urine from another person. 

(4) Document the events.  Record the activity performed that support the determination 
to conduct post -accident testing.   This documentation of the employee's activity 
should be prepared and signed by the supervisor within twenty-four (24) hours of the 
accident, or before the results of the tests are released, whichever is earlier, if 
possible.  

(5) Listen and evaluate.  If a person knows they will test positive, they may protest and 
give many explanations, in an attempt to avoid testing.  If they are not under the 
influence, denial may also be expected.   Listen to the employee and carefully 
evaluate the employee's explanation.  Remember, a request for urine specimen is not 
an accusation; it is merely to obtain additional objective data.  It is important to 
remind the employee of this.    

(6) Following collection.  After returning from the collection site, the employee should 
not be allowed to perform covered functions pending the results of the drug/alcohol 
test. 

4. Random Testing 
a. The primary purposes of random testing are to deter employees from using prohibited 

drugs and to ensure a drug free workforce.  DOT regulation 49 CFR Part 199 require that 
covered employees shall be subject to drug testing on an unannounced and random basis.  
DOT regulation 49 CFR Part 199 does not authorize random alcohol testing.   

b. The number of covered employees to be tested each calendar year shall correspond with 
DOT’s annual requirements as published in the Office of the Secretary of Transportation, 
Office of Drug and Alcohol and Compliance and shall be applicable beginning January 1 
of each calendar year following publication in the Federal Register.  Under current 
Pipeline & Hazardous Materials Safety Administration (PHMSA), Random Drug Testing 
Rate, a minimum of twenty-five percent (25%) of covered employees shall be drug 
tested.  The testing shall be spread reasonably over a twelve (12) month period.   

c. The following is a discussion of the key aspects of the random testing selection process.  
(1) Employees remain in the random selection pool at all times, regardless of whether or 

not they have been previously selected for testing.  Each covered employee shall have 
an equal chance to be randomly selected.  Furthermore, some might be picked and 
tested more than once during the calendar year and others not at all.  

(2) Employees shall be selected for testing by using a computer-based random number 
generator or equivalent random selection method that is matched with an employee's 
social security number or employee ID number.   

(3) The process will be unannounced as well as random.  Employees will be notified that 
they have been selected for testing after they have reported for duty on the day of 
collection.   
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(4) Specimen collection will be conducted on different days of the week throughout the 
annual cycle to prevent employees from matching their drug/alcohol use patterns to 
the schedule for collection.   

d. Steps for random testing   
(1) The DPM (or designee), on a predetermined date, shall use the random selection 

procedures to compile a list of covered employees selected for random testing during 
that testing cycle.   

(2) The DPM (or designee) shall ensure that the list of social security numbers or 
employee identification numbers will identify the correct employees who are to be 
randomly tested during the testing cycle.   

(3) It is the intent of this plan to notify employees of their selection for random testing 
after they have reported for duty.   
(a) The list of employees to be tested will be provided first to the gas superintendent 

or his assistant (in his absence).   
(b) The list of employees selected will be retained by the DPM (or designee) in a 

secure location. 
e. Notification of employees   

(1) The appropriate manager/supervisor will notify the employee to be tested to report to 
the drug/alcohol testing facility at a specified time.   

(2) The employee will not be notified of the test until after reporting for duty.   
(3) Employees shall report immediately to the collection site or to the collection site 

within 30 minutes, plus travel time, once notified by the appropriate City of Port 
Aransas official.   

5. Reasonable Cause Testing.  Reasonable cause testing is designed to provide management 
with a tool (in conjunction with supervisor training on the signs and symptoms of 
drug/alcohol use) to identify drug/alcohol affected employees who may pose a danger to 
themselves and others in their job performance.  Employees may be at work in a condition 
that raises concern regarding their safety or productivity.  Supervisors must then make a 
decision as to whether there is reasonable cause to believe an employee is using or has used a 
prohibited drug or alcohol.   
a. The decision to test must be based on a reasonable and articulate belief that the employee 

is using a prohibited drug or alcohol on the basis of specific, contemporaneous physical, 
behavioral, or performance indicators of probable drug or alcohol use.  The employee's 
supervisor, who is trained in detection of the possible symptoms of drug/alcohol use, 
shall make the decision to test an employee.   

b. In determining reasonable cause, some factors to consider are:    
(1) Adequately documented pattern of unsatisfactory work performance, for which no 

apparent non-impairment related reason exists, or a change in an employee's prior 
work performance pattern, especially where there is some evidence of drug/alcohol 
related behavior on or off the work site.   

(2) Physical signs and symptoms consistent with drug or alcohol abuse.   
(3) Evidence of illegal substance use, possession, sale, or delivery while on duty.   
(4) Occurrence of a serious or potentially serious accident that may have been caused by 

human error, or flagrant violations of established safety, security, or other operational 
procedures.   
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c. The following steps will be used to guide the supervisor to a satisfactory outcome in a 
reasonable cause situation.   
(1) Verify the reasonable cause decision.  Anonymous tips must be taken seriously, but 

should not be the sole reason to initiate a request for a specimen.  Hearsay is not an 
acceptable basis for reasonable cause referral.  If witnesses saw a specific event or 
behavior, ask them to describe what they saw.  How far away were they?  How long 
did they observe the person?  What, if anything, caused them to believe it was drug or 
alcohol abuse related?  On what basis did they reach their conclusion?  Before 
proceeding further, obtain approval from the Drug & Alcohol Program Manager or 
the DER to proceed with reasonable cause testing.   

(2) Isolate and inform the employee. Remove the employee from the work location.  
Explain that there is reasonable cause to believe the employee's performance is being 
affected by some substance. Ask the employee to explain the suspected behavior and 
to describe the events that took place from their perspective. Ask if there is any 
medication or physical condition that would explain the behavior. A persuasive 
explanation may or may not deter you from asking for a urine sample. If there is still 
a reasonable belief that drugs/alcohol are a factor in the situation/incident, a request 
for testing should be made; if no reasonable belief is determined then no request for 
testing should be made. If the decision to test is made, inform the employee that they 
are being requested to accompany the appropriate official to the specimen 
collection/screening site to provide a urine specimen/breath sample.  Inform the 
employee of the consequences of refusal to submit to testing.   

(3) Review your findings. During the conversation, observe physical and mental 
symptoms. Be sure to document any characteristics that either support or contradict 
initial information. In all cases, a reasonable cause decision must be made by two of 
the employee's supervisors. This creates greater objectivity, provides additional 
observation, and generally strengthens the defensibility of the reasonable cause 
determination.   

(4) Transport the employee. The potentially affected employee should not be allowed to 
proceed alone to or from the collection/screening site. In addition to the safety 
concerns for the employee, accompanying the employee also assures that there is no 
opportunity in route to the collection/screening site for the employee to ingest 
anything that could affect the test result or to acquire “clean” urine from another 
person.   

(5) Document the events. Record the behavioral signs and symptoms that support the 
determination to conduct a reasonable cause test. This documentation of the 
employee's conduct should be prepared and signed by the witnesses within 24 hours 
of the observed behavior or before the results of the tests are released, whichever is 
earlier.   

(6) Denial should be an expected reaction.  If a person knows they will test positive, they 
may give many explanations and protestations, wanting to avoid drug/alcohol testing. 
If they are not under the influence or affected by a prohibited drug/alcohol, vehement 
denial also would be expected. Listen to the employee and carefully evaluate the 
employee's explanation. Remember, a request to provide a urine specimen/breath 
sample is not an accusation; it is merely a request for additional objective data. To the 
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employee it may feel like an accusation; so it is important to stress that this is merely 
a request for additional data.   

(7) Following collection. After returning from the collection site, the employee shall not 
perform duties pending the receipt of the drug/alcohol test results.  The employee 
should make arrangements to be transported home. The employee should be 
instructed not to drive any motor vehicle due to the reasonable cause belief that they 
may be under the influence of a drug/alcohol.  If the employee insists on driving, the 
proper local enforcement authority should be notified that an employee who we 
believe may be under the influence of a drug or alcohol is leaving the City of Port 
Aransas premises driving a motor vehicle.   

6. Return-to Duty Testing.  An employee who refuses to take or fails a drug/alcohol test will be 
automatically terminated.  
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SECTION III USE OF EMPLOYEE WHO FAILS OR REFUSES A 
DRUG/ALCOHOL TEST 

A. Refusals to Test and Uncompleted Tests 
1. Refusal by an employee to complete and sign Step 2 of the breath alcohol testing form, to 

provide breath or a saliva sample, to provide an adequate amount of breath, or otherwise 
to cooperate with the testing process in a way that prevents the completion of the test 
shall be noted by the BAT/STT in the "Remarks" section of the form.  The testing 
process shall be terminated and the BAT/STT shall immediately notify the City of Port 
Aransas DER or designee. 

2. If a screening or confirmation test cannot be completed or if an event occurs to invalidate 
the test, the BAT/STT shall, if practicable, begin a new screening or confirmation test 
using a new breath alcohol testing form with a new sequential test number. 

B. Inadequate Amount of Breath for EBTs and Non-EBT Devices 
1. If the employee is unable, or alleges that he/she is unable, to provide a sufficient amount 

of breath to permit a valid breath test because of a medical condition, the BAT or STT 
shall again instruct the employee to attempt to provide an adequate amount.  If the 
employee refuses to make the attempt, the BAT or STT shall immediately inform the 
DER. 

2. If the employee attempts and fails to provide an adequate amount of breath, the BAT or 
STT shall so note in the "Remarks" section of the testing form and shall immediately 
inform the DER.  The DER shall direct the employee to obtain, as soon as practical after 
the attempt, an evaluation from a licensed physician who is acceptable to the City of Port 
Aransas concerning the employee's medical ability to provide an adequate amount of 
breath. 

3. If the physician determines, in his/her reasonable medical judgment, that a medical 
condition has or could have precluded the employee from providing an adequate amount 
of breath, the employee's failure to provide an adequate amount of breath shall not be 
deemed as a refusal to take an alcohol test.  The physician shall provide to the City of 
Port Aransas DER a written statement of the basis of his/her conclusion. 

4. If the physician, in his/her reasonable medical judgment, is unable to make the 
determination that a medical condition has precluded the employee from providing an 
adequate amount of breath, the employee's failure to provide an adequate amount of 
breath shall be regarded as a refusal to take a test.  The physician shall provide a written 
statement of the basis for his/her conclusion to the City of Port Aransas DER. 

C. Inadequate Amount of Saliva for Non-Evidential Testing Devices 
1. If an employee is unable to provide sufficient saliva to complete a test on a saliva 

screening device (e.g. the employee does not provide sufficient saliva to activate the 
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device) the STT shall conduct a new test using a new device as described in Section F 
"Screening Test Procedures for Non-Evidential Saliva Devices #7." 

2. If the employee refuses to complete the new test, the STT shall terminate testing and 
immediately inform the employer.  This constitutes as a refusal to test. 

3. If a new test is completed, but there is an insufficient amount of saliva to activate the 
device the STT shall immediately inform the employer, which shall then immediately 
initiate an alcohol test to be administered to the employee using an EBT. 

D. Invalid Tests 
1. A breath alcohol test shall be invalid under the following circumstances: 

• The EBT does not pass its next external calibration check.  This invalidates all 
test results of 0.02 or greater on tests conducted since the last valid external 
calibration test.  This would not invalidate any negative tests conducted. 

• The BAT does not observe the minimum 15-minute waiting period prior to 
conducting the confirmation test. 

• The BAT does not perform an air blank of the EBT before a confirmation test, or 
an air blank does not result in a reading of 0.00 prior to the administration of an 
alcohol test. 

• The BAT does not sign the breath alcohol testing form. 
• The BAT fails to note in the remarks section of the form that the employee has 

failed or refused to sign the form following the recording or printing on or 
attachment to the form of the test results. 

• An EBT fails to print a confirmation test result. 
• The sequential test number or alcohol concentration displayed on the EBT is not 

the same as the sequential test number or alcohol concentration on the printed 
result. 

2. An alcohol test using a non-evidential saliva screening device shall be invalid under the 
following circumstances: 

• The result is read before two minutes or after 15 minutes from the time the swab 
is inserted into the device. 

• The device does not activate. 
• The device is used for a test after the expiration date printed on its package. 
• The STT fails to note in the remarks section of the form that the screening test 

was conducted using a saliva device. 
3. An alcohol test using a non-evidential alcohol testing device shall be invalid under the 

following circumstances: 
• The STT has failed to note in the remarks section of the form that the employee 

has failed or refused to sign the form following the recording on the form of the 
test result. 
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E. General   
Compliance with this Anti-Drug and Alcohol Misuse Prevention Plan is a condition of 
employment.  Refusal to take a required drug/alcohol test or failure of a drug/alcohol test shall 
result in automatic termination.   

F. Prohibitions on Use.  The City of Port Aransas shall not use, in a function covered by 
Part 199, anyone who: 

1. Fails a drug/alcohol test as verified by the MRO, or  
2. Refuses to take a drug/alcohol test required by this plan. 
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SECTION IV SPECIMEN COLLECTIONS REQUIREMENTS 
A. Scope 
1. The procedures contained herein and in Appendix C shall be complied with by the designated 

collection sites and all covered employees who report for drug/alcohol testing. The City of 
Port Aransas will ensure that collection sites utilized by its employees are aware of their 
responsibilities with regard to the specimen collection process. The collection site shall post 
or have readily available instructions which explain the specimen collection process. If 
information on collector, donor, and City of Port Aransas representatives’ responsibilities are 
provided under separate cover by the City of Port Aransas or the collection site, then the 
above requirement is not required.   

2. The procedures address the requirements contained in §40.25.   

B. General 
1. The collection site shall have all necessary personnel, materials, equipment, facilities, and 

supervision to provide for the collection, security, temporary storage, and shipping or 
transportation of urine specimens to a certified drug/alcohol testing laboratory designated by 
the City of Port Aransas. An independent medical facility may also be utilized as a collection 
site provided the other applicable requirements of Appendix C are met.   

2. A designated collection site shall be any suitable location where a specimen can be collected 
under conditions set forth in Appendix C, including a properly equipped mobile facility. A 
designated collection site shall have an enclosure within which private urination can occur, a 
toilet for completion of urination, and a suitable clean surface for writing. The site must also 
have a source of water for washing hands, which if practicable, should be external to the 
enclosure where urination occurs.   

3. The City of Port Aransas shall ensure that all collection site personnel have completed 
training on specimen collection procedures or are qualified as a licensed medical 
professional. If non- medical collection sites are utilized, then the City of Port Aransas shall 
ensure that appropriate training requirements are documented.   

4. The direct supervisor of a covered employee shall not serve as a collector in conducting any 
required drug/alcohol test unless it is impracticable.   

5. Detailed Specimen Collection Procedures are outlined in Appendix C. 
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SECTION V DRUG/ALCOHOL TESTING LABORATORY 
A. NIDA Laboratory 
1. The City of Port Aransas shall use a drug/alcohol testing laboratory certified under DHHS 

Mandatory Guidelines for Federal Workplace Drug/Alcohol Testing Programs; 53 FR 11970, 
April 11, 1988 and subsequent amendments.   

2. The laboratory shall provide services in accordance with Part 40 and Part 199. The name and 
address of each NIDA laboratory used by the City of Port Aransas is contained in Appendix 
A.   

3. The laboratory shall permit inspections by the City of Port Aransas, the RSPA (Research and 
Special Programs Administration) Administrator, or if the City of Port Aransas is subject to 
the jurisdiction of a state agency, a representative of the state agency. 

B. Laboratory Procedures These procedures are addressed in Appendix D. 
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SECTION VI BLIND PERFORMANCE TEST PROCEDURES 
A. General 
1. The City of Port Aransas shall use blind testing quality control procedures as provided in this 

section.   
2. The City of Port Aransas shall submit three blind performance test specimens for each 100 

employee specimens it submits, up to a maximum of 100 blind performance test specimens 
submitted per quarter. RSPA may increase this per quarter maximum number of samples if 
doing so is necessary to ensure adequate quality control of employers or consortiums with 
very large numbers of employees. 

B. Covered Employees 
Companies with fewer than 2,000 covered employees may submit blind performance test 
specimens as provided in the above paragraph. Such companies may also submit only blank 
samples or may submit two separately labeled portions of a specimen from the same non-covered 
employee. 

C. Investigations and False positive 
1. RSPA shall investigate, or shall refer to DHHS for investigation, any unsatisfactory 

performance testing result and, based on this investigation, the laboratory shall take action to 
correct the cause of the unsatisfactory performance test result. A record shall be made of the 
investigative findings and the corrective action taken by the laboratory, and that record shall 
be dated and signed by the individual responsible for the day-to-day management and 
operation of the drug/alcohol testing laboratory. RSPA shall send the document to the City of 
Port Aransas as a report of the unsatisfactory performance testing incident. RSPA shall 
ensure notification of the finding to DHHS.   

2. Should a false positive error occur on a blind performance test specimen and the error is 
determined to be an administrative error (clerical, sample mix-up, etc.), the City of Port 
Aransas shall promptly notify RSPA. RSPA and the City of Port Aransas shall require the 
laboratory to take corrective action to minimize the occurrence of the particular error in the 
future, and, if there is reason to believe the error could have been systemic, RSPA may also 
require review and reanalysis of previously run specimens.   

3. Should a false positive error occur on a blind performance test specimen and the error is 
determined to be a technical or methodological error, the City of Port Aransas shall instruct 
the laboratory to submit all quality control data from the batch of specimens which included 
the false positive specimen to RSPA. In addition, the laboratory shall retest all specimens 
analyzed positive for that drug/alcohol or metabolite from the time of final resolution of the 
error back to the time of the last satisfactory performance test cycle. This retesting shall be 
documented by a statement signed by the individual responsible for day-to-day management 
of the laboratory's urine drug/alcohol testing. RSPA may require an on-site review of the 
laboratory which may be conducted unannounced during any hours of operation of the 
laboratory. DHHS has the option of revoking or suspending the laboratory's certification or 
recommending that no further action be taken if the case is one of less serious error in which 
corrective action has already been taken, thus reasonably assuring that the error will not 
occur again.  
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SECTION VII REVIEW OF DRUG/ALCOHOL TESTING RESULTS 
A. General 
1. The City of Port Aransas shall or contract for the services of an MRO.  The MRO shall be a 

licensed physician with knowledge of drug/alcohol abuse disorders. The MRO shall review 
all negative and positive drug/alcohol test results and interview individuals tested positive to 
verify the laboratory report before the City of Port Aransas is notified. The review of a 
negative test may be an administrative process to ensure the chain-of-custody procedures 
were intact.   

2. The MRO has contracted with the City of Port Aransas to provide the services of MRO for 
this drug/alcohol testing Program in accordance with the requirements of § 40.33 and 199.15.  
A listing of the City of Port Aransas MRO (s) which includes their name(s) and address (es) 
is contained in Appendix A. 

B. Reporting and Review of Results 
1. The MRO shall review confirmed positive results. An essential part of the drug/alcohol 

testing program is the final review of confirmed positive results from the laboratory.  A 
positive test result does not automatically identify an employee/applicant as having used 
drugs/alcohol in violation of a DOT regulation. An individual with a detailed knowledge of 
possible alternate medical explanations is essential to the review of results. This review shall 
be performed by the MRO prior to the transmission of results to City of Port Aransas 
administrative officials. The MRO review shall include review of the chain-of-custody to 
ensure that it is complete and sufficient on its face.   

2. The duties of the MRO with respect to negative results are purely administrative. 

C. Qualifications and Responsibilities 
1. The MRO shall be a licensed physician with knowledge of substance abuse disorders and 

may be an employee of the City of Port Aransas or a private physician retained for this 
purpose.  The MRO shall not be an employee of the laboratory conducting the drug/alcohol 
test unless the laboratory establishes a clear separation of functions to prevent any 
appearance of a conflict of interest including assuring that the MRO has no responsibility for, 
and is not supervised by or the supervisor of, any persons who have responsibility for the 
drug/alcohol testing or quality control operations of the laboratory.   

2. The role of the MRO is to review and interpret confirmed positive test results obtained 
through the City of Port Aransas testing program. In carrying out this responsibility, the 
MRO shall examine alternate medical explanations for any positive test result. This action 
could include conducting a medical interview with the individual and review of the 
individual's medical history, or review of any other relevant biomedical factors. The MRO 
shall review all medical records made available by the tested individual when a confirmed 
positive test could have resulted from legally prescribed medication. The MRO shall not, 
however, consider the results of urine samples that are not obtained or processed in 
accordance with DOT regulations.   

3. The MRO may require the original specimen be reanalyzed to determine the accuracy of the 
test result. The MRO may verify that the laboratory report and assessment are correct. 
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D. Positive Test Results 
If the MRO determines there is no legitimate medical explanation for a confirmed positive test 
result other than the unauthorized use of a prohibited drug, and if timely additional testing is 
requested by the employee according to 49 CFR Part 40, the split specimen must be tested. If a 
split specimen container is used, the employee has 72 hours to request reanalysis after receiving 
notice of a positive test result. 
1. Prior to making a final decision to verify a positive test result, the MRO shall give the 

individual an opportunity to discuss the test result with him/her.   
2. The MRO shall contact the individual directly, on a confidential basis, to determine whether 

the employee wishes to discuss the test result. A staff person under the MRO's supervision 
may make the initial contact, and a medically licensed or certified staff person may gather 
information from the employee. Except as provided in paragraph 5 of this section, the MRO 
shall talk directly with the employee before verifying a test as positive.   

3. If, after making all reasonable efforts and documenting them, the MRO is unable to reach the 
individual directly, the MRO shall contact a designated management official who shall direct 
the individual to contact the MRO as soon as possible. If it becomes necessary to reach the 
individual through the designated management official, such official shall employ procedures 
that ensure, to the maximum extent practicable, that the requirement of the employee to 
contact the MRO is held in confidence.   

4. If, after making all reasonable efforts, the designated management official is unable to 
contact the employee, the City of Port Aransas may place the employee on temporary 
medically unqualified status or medical leave.   

5. The MRO may verify a test as positive without having communicated directly with the 
employee about the test in three circumstances: 
a. The employee expressly declines the opportunity to discuss the test;  
b. The designated City of Port Aransas representative has successfully made and 

documented a contact with the employee and instructed the employee to contact the 
MRO (See paragraphs (D) (3) and (4) of this section), and more than five days have 
passed since the date the employee was successfully contacted by the designated City of 
Port Aransas representative; or   

c. Other circumstances provided for in RSPA's drug/alcohol testing regulations.   
6. If a test is verified positive under the circumstances specified in paragraph 5 of this section, 

the employee may present to the MRO information documenting that serious illness, injury, 
or other circumstances unavoidably prevented the employee from timely contacting the 
MRO. The MRO, on the basis of such information, may reopen the verification allowing the 
employee to present information concerning a legitimate explanation for the confirmed 
positive test. If the MRO concludes that there is a legitimate explanation, the MRO declares 
the test to be negative.   

7. Following verification of a positive test result, the MRO shall, as provided in the City of Port 
Aransas's Program, refer the case to the DPM (or designee) for action. 

E. Verification for Opiates; Review for Prescription Medication 
1. Before the MRO verifies a confirmed positive result for opiates, the MRO shall determine 

that there is clinical evidence-in addition to the urine test-of unauthorized use of any opium, 
opiate, or opium derivative (e.g., morphine/codeine).   
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2. This requirement does not apply if the City of Port Aransas's GC/MS confirmation testing for 
opiates confirms the presence of 6-monoacetylmorphine. 

F. Reconfirmation Analysis Authorization 
1. Should any question arise as to the accuracy or validity of a positive test result, only the 

MRO is authorized to order a reconfirmation of the original sample and such retests are 
authorized only at laboratories certified by DHHS.   

2. The MRO shall authorize a reconfirmation of the original sample if requested in writing by 
the employee within 60 days of the employee having received actual notice of the positive 
test.   

3. If the retest is negative, the MRO shall cancel the test. 

G. Results Consistent with Legal Drug/Alcohol Use   
If the MRO determines there is a legitimate medical explanation for the positive test result, the 
MRO shall report the test result to the City of Port Aransas as negative. 

H. Results Scientifically Insufficient 
1. The MRO, control results, based on review of inspection reports, quality data, multiple 

samples, and other pertinent may determine that the result is scientifically insufficient for 
further action and declare the test specimen negative. In this situation the MRO may request 
reanalysis of the original sample before making this decision. The MRO may request that 
reanalysis be performed by the same laboratory or, as provided in paragraph F above, that an 
aliquot of the original specimen be sent for reanalysis to an alternate laboratory which is 
certified in accordance with the DHHS guidelines.   

2. The laboratory shall assist in this review process as requested by the MRO by making 
available the individual responsible for day-to-day management of the urine drug/alcohol 
testing laboratory or other employee who is a forensic toxicologist or who has equivalent 
forensic experience in urine drug/alcohol testing, to provide specific consultation as required 
by the City of Port Aransas. The City of Port Aransas shall include in any required annual 
report to RSPA a summary of any negative findings based on scientific insufficiency but 
shall not include any personal identifying information in such reports. 

I. Disclosure of Information 
1. Except as provided in this paragraph, the MRO shall not disclose to any third party medical 

information provided by the individual to the MRO as a part of the testing verification 
process.   

2. The MRO may disclose such information to the City of Port Aransas, DOT or other Federal 
safety agency, or a physician responsible for determining the medical qualification of the 
employee under the appropriate DOT regulation, as applicable, only if:  
a. An applicable DOT regulation permits or requires such disclosure;  
b. In the MRO's reasonable medical judgment, the information could result in the employee 

being determined to be medically unqualified under an applicable DOT rule; or  
c. In the MRO's reasonable medical judgment, in a situation in which there is no DOT rule 

establishing physical qualification standards applicable to the employee, the information 
indicates that continued performance by the employee of his or her covered function 
could pose a significant safety risk.   
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3. Before obtaining medical information from the employee as part of the verification process, 
the MRO shall inform the employee that information may be disclosed to third parties as 
provided in this paragraph and the identity of any parties to whom information may be 
disclosed. 
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SECTION VIII RETENTION OF SAMPLES 
A. General 
Samples that yield positive results on confirmation must be retained by the laboratory in properly 
secured, long-term, frozen storage for at least 365 days.  

B. Retention Period 
1. Within this 365 day period, the employee or designated representative, RSPA or other state 

agencies with jurisdiction, or the City of Port Aransas may request in writing that the sample 
be retained for an additional period.   

2. If the laboratory does not receive the request to retain the sample within the 365 day period, 
the sample may be discarded. 
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SECTION IX RETESTING OF SAMPLES 
A. General  
An employee/applicant may request in writing to the MRO a retest of the sample within 60 days 
of notification of a positive test result from the MRO. 

B. Retest Provisions  
The employee may specify that the specimen be retested by the original laboratory or sent to 
another certified laboratory. The employee may be required to pay in advance for the cost of the 
shipment and reanalysis of the sample. The employee will be reimbursed for the costs incurred in 
the reanalysis if the retest of the specimen is negative. If the employee requests a retest at a 
second laboratory, then the original laboratory must follow the approved custody and control 
procedures in transferring a portion of the specimen. 

C. Detection Levels  
Because some analytes deteriorate or are lost during freezing and/or storage, quantitation for a 
retest is not subject to a specific cutoff requirement but must provide data sufficient to confirm 
the presence of the drug/alcohol or metabolite. 

D. Retesting of Alcohol Concentration  
The laboratory shall retest a covered employee to ensure compliance with the provisions of 
§199.237, if the supervisor chooses to permit the employee to perform a covered function within 
8 hours following the administration of an alcohol test indicating an alcohol concentration of 
0.02 or greater but less than 0.04. 
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SECTION X EMPLOYEE ASSISTANCE PROGRAM (EAP) 
A. Scope of Program 
The EAP will provide education and training on drug/alcohol use to all employees. The 
education shall include: 
1. Informational material displayed on bulletin boards, employee break rooms I locker rooms, 

etc., and distributed to employees.   
2. A community service hot-line telephone number for employee assistance displayed on 

bulletin boards and 20 distributed to employees, and  
3. Distribution of the City of Port Aransas's Program regarding the use of prohibited 

drugs/alcohol to all new employees. The Program shall be displayed in prominent places 
throughout the City of Port Aransas. 

B. Supervisor Training 
1. Supervisory personnel responsible for those employees covered under Part 199 will receive 

training under the anti-drug/alcohol plan. The training shall include at least one 60-minute 
period of training on the specific, contemporaneous physical, behavioral, and performance 
indicators of probable drug/alcohol use. This training shall be for supervisors who may 
determine whether an employee must be drug/alcohol tested for reasonable cause. 
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SECTION XI RECORDKEEPING PROCEDURES 
A. General 
1. The DPM (or designee) will ensure that all records required by the DOT are maintained in 

accordance with the requirements set forth in 49 CFR Parts 40 and 199. The City of Port 
Aransas will ensure records are maintained in a locked filing system and provided only on a 
strict “need to know basis”. Records will not be released to third parties without the 
employee’s specific written consent.  

2. To meet the requirements of the DOT, the City of Port Aransas will authorize the release of 
the employee’s information without written consent under the following provisions: 
a. DOT, PHMSA, or other government agency having regulatory authority over the City of 

Port Aransas or employee  
b. As a part of an accident investigation by the National Transportation Safety Board.  
c. For legal matters to include but not limited to; a lawsuit, grievance, administrative 

proceeding that may have resulted from a positive drug or alcohol test/refusal to submit  
d. A criminal or civil action resulting from an employee's performance of safety-sensitive 

duties, in which a court of competent jurisdiction determines that the drug or alcohol test 
information sought is relevant to the case and issues an order directing the City of Port 
Aransas to produce the information.  

The City of Port Aransas will release the information to the parties seeking legal request of the 
employee data and express to the party that the information shall only be released to parties 
legally involved in the proceedings to which the employee data is relevant too.  

B. Statistical Data  
Statistical data related to drug/alcohol testing and rehabilitation that is non name-specified and 
training records may be released to RSPA or other governmental agency upon request. 

C. Record Retention 
The records that must be maintained are: 
1. Records that demonstrate the collection process conforms to §40.25 shall be retained for a 3-

year period.   
2. Employee drug/alcohol test results that show positive and test type (pre-employment test, 

random test, post-accident test, or post -rehabilitation test).  These records shall be retained 
for a 5-year period and must include the following information:   
a. Job classification and functions of employee.   
b. Prohibited drug(s)/alcohol used.   
c. Disposition of employee.   

3. Employee drug/alcohol tests that demonstrate negative results shall be retained for a period 
of 1 year.   

4. A record indicating the total number of employees tested and the results of tests separated 
into categories shall be retained for a 5-year period.   

5. Training records confirming that supervisors and employees have been trained as required 
under § 199.9, and copies of training material used shall be retained for a 3-year period. 
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SECTION XII CONTRACTOR MONITORING 
A. General  
The City of Port Aransas shall include a clause in the gas pipeline contracts that drug/alcohol 
testing, education, and training shall be addressed by the contractor in accordance with Part 199 
and Part 40 for covered functions. 

B. Records and Access  
Contractors shall retain copies of appropriate records required by Part 199 and Part 40. The 
records and access to the contractor s property shall be readily accessible for inspection by the 
City of Port Aransas, RSPA, and representatives of those state agencies under which jurisdiction 
the City of Port Aransas operates. 

C. Monitoring Procedures  
Confirmation of contractor compliance - see Appendix E for Contractor Monitoring Procedures. 

D. Contractor Coverage  
The City of Port Aransas can, as an alternative to the above guidance I provide coverage for the 
contractor's employees by including them in the City of Port Aransas's drug/alcohol testing 
program and random pool for the duration of the contract. 
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SECTION XIII APPENDIX A – LISTING OF DPA, MRO, COLLECTION SITES, 
TESTING SITES AND LABORATORY’S 

1. DRUG PROGRAM ADMINISTRATOR  
DPA: Mitchell S. Ortiz, Gas Utility Director 
 625 W. Avenue A 
 Port Aransas, TX 78373-4128 
 (361) 749-6330 
DER: Irma G. Parker, City Secretary 
 710 W. Avenue A 
 Port Aransas, TX 78373-4128 
 (361) 749-4111 

 
2. MEDICAL REVIEW OFFICER (MRO)  

Stephen Kracht, MD. 
Concentra Medical Center 
4025 South Padre Island Drive 
Corpus Christi, TX 78411 
1-361-852-8255 
 
James Keith Rose, MD. 
The Doctors Center 
4637 So. Padre Island Drive 
Corpus Christi, TX 78411-4415 
1-361-852-6824 
 

3. PRE-EMPLOYMENT/RANDOM COLLECTION SITES: 
Concentra Medical Center 
4025 South Padre Island Drive 
Corpus Christi, TX 78411 
1-361-852-8255 
 
The Doctor's Center 
4637 So. Padre Island Drive 
Corpus Christi, TX 78411-4415 
1-361-852-6824 

 
4. LABORATORY TEST SITES: 

Concentra: Advanced Toxicology Network (ATN) 
3560 Aircenter Cove, Suite 101 
Memphis, TN 38118 
1-888-290-1150 
 
The Doctor's Center: Lab Corporation of America 
1904 Alexander 
Research Triangle Park, North Carolina 
1-800-833-3984 
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5. VERIFICATION LAB AND RANDOM SELECTION SITE: 

Concentra: Totally Positive 
10629 W. Oklahoma Ave. 
West Allis, WI 53227-0127 
1-414/541-4553 
Primary MROs: Dr. Mark Huffman 
Dr. Robert Bugarin 

 
6. VERIFICATION LAB: 

The Doctor's Center Lab Corporation of America 
1904 Alexander 
Research Trinagle Park, North Carolina 
1-800-833-3984 

 
If the verification test results are contested, Lab Corp will send a split specimen to two 
independent labs for verification. 
 
7. AFTER HOURS, THE EMPLOYEE IS TO REPORT TO THE FOLLOWING FOR 

DRUG/ALCOHOL TESTING TO BE ADMINISTERED BY CONCENTRA MEDICAL 
CENTER PERSONNEL: 

Dial 361/852-8255 for the answering service. They will page the person on call. 
Give the answering service the following information: 

(1) The name of the employee and social security number if available,  
(2) Which hospital in Corpus Christi (supervisor's choice) the employee is to be taken to 

be tested.   
(3) What type of test is to be performed   
(4) blood alcohol   
(5) drug test   
(6) both  

 
8. NATIONAL INSTITUTE ON DRUG ABUSE (NIDA) LABORATORIES: 

Advanced Toxicology Network (ATN)  Totally Positive 
10629 W. Oklahoma Ave.  3560 Aircenter Cove, Ste. 101 
Memphis, TN 38118  West Allis, WI 53227-0127 
1-888-290-1150  1-414-541-4553 

 
If you have a drug/alcohol problem or need any particular counseling call or visit the 
organization listed below for assistance. 

Family Counseling Service 
3833 So. Staples, Suite 203 
Corpus Christi, TX 78411 
361/852-9665 
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SECTION XIV APPENDIX B - EMPLOYEE/SUPERVISORY POSITIONS  
EMPLOYEE/SUPERVISORY POSITIONS SUBJECT TO DRUG/ALCOHOL TESTING  
(JOB CLASSIFICATIONS/TITLES) 

 
Gas Utility Director 
Gas Utility Supervisor 
Journeyman  
Records and Compliance Officer  
Gas Utility Worker 



GAS DEPARTMENT 
ANTI-DRUG AND ALCOHOL MISUSE PREVENTION POLICY 

 

32 
 

SECTION XV APPENDIX C - SPECIMEN COLLECTION PROCEDURES 
 

A. Scope 
1. The drug/alcohol testing custody and control form is to be used as a permanent record on 

which identifying data on the employee and on the specimen collection and transfer process 
are retained. The drug/alcohol testing plan requires testing for marijuana, cocaine, opiates, 
amphetamines, phencyclidine and alcohol.   

2. Urine specimens collected under this plan may be used only to test for controlled substances 
designated or approved for testing as described in this appendix and shall not be used to 
conduct any other analysis or test.   

3. This plan does not prohibit procedures reasonably incident to analysis of the specimen for 
controlled substances (e.g., determination of PH or tests for specific gravity, creatinine 
concentration, or presence of adulterants)  

B. Procedures 
1. The collection site person shall utilize the drug/alcohol testing custody and control form 

(COC) provided by City of Port Aransas; this form must address the requirements as 
contained in §40.23. The COC form must comply with the provisions as contained in 49 CFR 
Part 40 with regard to the information that must be contained on the form.   

2. The drug/alcohol testing custody and control form may include such additional information 
as may be required for billing or other legitimate purposes necessary to the collection, 
provided that personal identifying information on the donor (other than the social security 
number or employee identification number) may not be provided to the laboratory. Donor 
medical information may appear only on the copy provided to the donor. 

C. Security 
1. The purpose of this paragraph is to prevent unauthorized access which could compromise the 

integrity of the collection process of the specimen.   
2. The designated collection site is to be secure. If a collection site facility is dedicated solely to 

urine collection, it shall be secure at all times. If a facility cannot be dedicated solely to 
drug/alcohol testing, the portion of the facility used for testing shall be secure during 
drug/alcohol testing.   

3. A facility normally used for other purposes, such as a public rest room or hospital examining 
room, may be secured by visual inspection to ensure other persons are not present and 
undetected access (e.g., through a rear door not in the view of the collection site person) is 
not possible.  Security during collection may be maintained by effective restriction of access 
to collection materials and specimens. In the case of a public rest room, the facility must be 
posted against access during the entire collection procedure to avoid embarrassment to the 
employee or distraction of the collection site person.   

4. If it is impractical to maintain continuous physical security of a collection site from the time 
the specimen is presented until the sealed mailer is transferred for shipment, the following 
minimum procedures shall apply:   
a. The specimen shall remain under the direct control of the collection site person from 

delivery to its being sealed in the mailer.   
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b. The mailer shall be immediately mailed, maintained in secure storage, or remain until 
mailed under the personal control of the collection site person. 

D. Chain-of-Custody 
1. The chain-of-custody block of the drug/alcohol testing custody and control form shall be 

properly executed by authorized collection site personnel upon receipt of specimens.   
2. Handling the transportation of urine specimens from one authorized individual or place to 

another shall always be accomplished through chain-of-custody procedures. Every effort 
shall be made to minimize the number of persons handling specimens. 

E. Access to Authorized Personnel Only 
1. No unauthorized personnel shall be permitted in any part of the designated collection site 

when urine specimens are collected or stored. Only the collection site person may handle 
specimens prior to their securement in the mailing container or monitor or observe a 
specimen collection (under the conditions specified in this section).   

2. To promote security of specimens, avoid distraction of the collection site person, and ensure 
against any confusion in the identification of specimens, the collection site person shall have 
only one donor under supervision at any time.   

3. For this purpose, a collection procedure is complete when the urine bottle has been sealed 
and initialed, the drug/alcohol testing custody and control form has been executed, and the 
employee has departed the site (or, in the case of an employee who was unable to provide a 
complete specimen, has entered a waiting area). 

F. Privacy 
1. Procedures for collecting urine specimens shall allow individual privacy unless there is a 

reason to believe that a particular individual may alter or substitute the specimen to be 
provided, as further described in this paragraph.   

2. For purposes of this procedure, the following circumstances are the exclusive grounds 
constituting a reason to believe that the individual may alter or substitute the specimen.   
a. The employee has presented a urine specimen that falls outside the normal temperature 

range (32 degrees -38 degrees C/90 degrees -100 degrees F), and  
(1) the employee declines to provide a measurement of oral body temperature, as 

provided in paragraph G.14 of this section; or  
(2) oral body temperature varies by more than 1 degree C/1.8 degrees F from the 

temperature of the specimen.   
b. The last urine specimen provided by the employee (i. e., on a previous occasion) was 

determined by the laboratory to have a specific gravity of less than 1.003 and a creatinine 
concentration below .2g/L.   

c. The collection site person observes conduct clearly and unequivocally indicating an 
attempt to substitute or adulterate the sample (e.g., substitute urine in plain view, blue dye 
in specimen presented); or  

d. The employee has previously been determined to have used a controlled substance 
without medical authorization and the particular test was being conducted under a DOT 
regulation providing for follow-up testing upon or after return to service.    

3. A higher-level supervisor of the collection site person, or a designated employer 
representative, shall review and concur in advance with any decision by a collection site 
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person to obtain a specimen under the direct observation of a same gender collection site 
person based upon the circumstances described in paragraph 2 above. 

G. Integrity and Identity of Specimen.  
The collection site person shall take precautions to ensure that a urine specimen is not 
adulterated or diluted during the collection procedure and that information on the urine bottle and 
on the urine custody and control form can identify the individual from whom the specimen was 
collected. The following minimum precautions shall be taken to ensure that unadulterated 
specimens are obtained and correctly identified: 
1. To deter the dilution of specimens at the collection site, toilet bluing agents shall be placed in 

toilet tanks wherever possible, so that reservoir of water in the toilet bowl always remains 
blue.  Where practicable, there shall be no other source of water (e.g., no shower or sink) in 
the enclosure where urination occurs. If there is another source of water in the enclosure, it 
shall be effectively secured or monitored to ensure it is not used as a source for diluting the 
specimen.   

2. When an individual arrives at the collection site, the collection site person shall ensure that 
the individual is positively identified as the employee selected for testing (e.g., through 
presentation of photo identification or identification by the employer's representative). If the 
individual's identity cannot be established, the collection site person shall not proceed with 
the collection. If the employee requests, the collection site person shall show proper 
identification to the employee.    

3. If the individual fails to arrive at the assigned time, the collection site person shall contact the 
appropriate authority to obtain guidance on the action to be taken.   

4. The collection site person shall ask the individual to remove any unnecessary outer garments 
such as a coat or jacket that might conceal items or substances that could be used to tamper 
with or adulterate the individual's urine specimen. The collection site person shall ensure that 
all personal belongings such as a purse or briefcase remain with the outer garments. The 
individual may retain his or her wallet. If the employee requests it, the collection site person 
shall provide the employee a receipt for any personal belongings.   

5. The individual shall be instructed to wash and dry his or her hands prior to urination.   
6. After washing hands, the individual shall remain in the presence of the collection site person 

and shall not have access to any water fountain, faucet, soap dispenser, cleaning agent, or any 
other materials which could be used to adulterate the specimen.   

7. The individual may provide their specimen in the privacy of a stall or otherwise partitioned 
area that allows for individual privacy. The collection site person shall provide the individual 
with a specimen bottle or collection container, if applicable, for this purpose.   

8. The collection site person shall note any unusual behavior or appearance on the urine custody 
and control form.   

9. In the exceptional event that an employer-designated collection site is not accessible and 
there is an immediate requirement for specimen collection (e.g., circumstances require a 
post-accident test), a public rest room may be used according to the following procedures: A 
collection site person of the same gender as the individual shall accompany the individual 
into the public rest room which shall be made secure during the collection procedure. If 
possible, a toilet blueing agent shall be placed in the bowl and any accessible toilet tank. The 
collection site person shall remain in the rest room, but outside the stall, until the specimen is 
collected. If no blueing agent is available to deter specimen dilution, the collection site 
person shall instruct the individual not to flush the toilet until the specimen is delivered to the 



GAS DEPARTMENT 
ANTI-DRUG AND ALCOHOL MISUSE PREVENTION POLICY 

 

35 
 

collection site person.  After the collection site person has possession of the specimen, the 
individual will be instructed to flush the toilet and to participate with the collection site 
person in completing the chain-of-custody procedures.   

10. If the City of Port Aransas is using the single collection method then the following 
procedures shall be used:  
a. The collector may choose to direct the employee to urinate either directly into a specimen 

bottle or into a separate collection container.   
b. If a separate collection container is used, the collection site person shall pour at least 30 

ml of urine from the collection container into the specimen bottle in the presence of the 
employee.   

11. Collection Methodology  
a. In either collection methodology, upon receiving the specimen from the individual, the 

collection site person shall determine if it has at least 30 ml of urine for the primary or 
single specimen bottle and, where the split specimen collection method is used, an 
additional 15 ml of urine for the split specimen bottle. If the individual is unable to 
provide such a quantity of urine, the collection site person shall instruct the individual to 
drink not more than 24 ounces of fluids and, after a period of up to two hours, again 
attempt to provide a complete sample using a fresh collection container. The original 
insufficient specimen shall be discarded. If the employee is still unable to provide an 
adequate specimen, the insufficient specimen shall be discarded, testing discontinued, 
and the employer is notified. The MRO shall refer the individual for a medical evaluation 
to develop pertinent information concerning whether the individual's inability to provide 
a specimen is genuine or constitutes a refusal to test. Upon completion of the 
examination, the MRO shall report his or her conclusions to the employer in writing.   

b. In pre-employment testing, if the City of Port Aransas does not wish to hire the 
individual, the MRO is not required to make such a referral. Upon completion of the 
examination, the MRO shall report his/her conclusion to the City of Port Aransas in 
writing.   

12. After the specimen has been provided and submitted to the collection site person, the 
individual shall be allowed to wash his or her hands.   

13. Immediately after the specimen is collected, the collection site person shall measure the 
temperature of the specimen. The temperature measuring device used most accurately reflect 
the temperature of the specimen and not contaminate the specimen. The time from urination 
to temperature measure is critical and in no case shall exceed 4 minutes.   

14. A specimen temperature outside the range of 32.5 degrees C 37.7 degrees C/90.5 degrees F 
99.8 degrees F, constitutes a reason to believe that the individual has altered or substituted 
the specimen (See Section F.2.a.).  In such cases, the individual supplying the specimen may 
volunteer to have their temperature taken to provide evidence to counter the reason to believe 
the individual may have altered or substituted the specimen.   

15. Immediately after the specimen is collected, the collection site person shall also inspect the 
specimen to determine its color and look for any signs of contaminants. Any unusual findings 
shall be noted on the urine custody and control form.   

16. All specimens suspected of being adulterated shall be forwarded to the laboratory for testing.   
17. Whenever there is reason to believe that a particular individual has altered or substituted the 

specimen as described in Section F.2.a. and c., a second specimen shall be obtained as soon 
as possible under the direct observation of a same gender collection site person.   



GAS DEPARTMENT 
ANTI-DRUG AND ALCOHOL MISUSE PREVENTION POLICY 

 

36 
 

18. Both the individual being tested and the collection site person shall keep the specimen in 
view at all times prior to its being sealed and labeled. As provided below, the specimen shall 
be sealed by placement of a tamper-proof seal over the bottle cap and down the sides of the 
bottle.   

19. The collection site person and the employee shall be present at the same time during 
procedures outlined in items 21 through 24 or this section.   

20. The collection site person shall place securely on the bottle an identification label which 
contains the date, the individual's specimen number, and any other identifying information 
provided or required by the employer. If separate from the label, the tamper-proof seal shall 
also be applied.   

21. The individual shall initial the identification label on the specimen bottle for the purpose of 
certifying that it is the specimen collection from the donor.   

22. The collection site person shall enter on the drug/alcohol testing custody and control form all 
information identifying the specimen. The collection site person shall sign the drug/alcohol 
testing custody and control form certifying that the collection was accomplished according to 
the applicable Federal requirements.   

23. The individual shall be asked to read and sign a statement on the drug/alcohol testing custody 
and control form that the specimen collected from him/her is in fact that specimen he/she 
provided.   

24. The collection site person shall complete the chain-of custody portion of the drug/alcohol 
testing custody and control form to indicate receipt of the specimen from the employee and 
shall certify proper completion of the collection.   

25. The urine specimen and chain-of-custody form are now ready for shipment. If the specimen 
is not immediately prepared for shipment, the collection site person shall ensure that it is 
appropriately safeguarded during temporary storage.   

26. Control of Specimen   
a. While any part of the above chain-of-custody procedures is being performed, it is 

essential that the urine specimen and custody documents be under control of the involved 
collection site person.   

b. If the involved collection site person leaves their work station momentarily, the collection 
site person shall take the specimen and drug/alcohol testing custody and control form 
with them or shall secure them. After the collection site person returns to the work 
station, the custody process will continue. If the collection site person is leaving for an 
extended period of time, they shall package the specimen for mailing before leaving the 
site.   

c. The collection site person shall not leave the collection site in the interval between 
presentation of the specimen by the employee and securement of the sample with an 
identifying label bearing the employee's specimen identification number and seal initialed 
by the employee.  If it becomes necessary for the collection site person to leave the site 
during this interval, the collection shall be nullified and at the election of the City of Port 
Aransas a new collection may be begun. 

H. Collection Control.  
To the maximum extent possible, collection site personnel shall keep the individual's specimen 
bottle within sight both before and after the individual has urinated. After the specimen is 
collected, it shall be properly sealed and labeled. 
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I. Transportation to Laboratory.  
Collection site personnel shall arrange to ship the collected specimens to the drug/alcohol testing 
laboratory. The specimens shall be placed in shipping containers designed to minimize the 
possibility of damage during shipment (e.g., specimen boxes and/or padded mailers); and those 
containers shall be securely sealed to eliminate the possibility of undetected tampering. On the 
tape sealing the container, the collection site personnel shall sign and enter the date specimens 
were sealed in the containers for shipment. The collection site person shall ensure that the chain-
of-custody documentation is attached to each container sealed for shipment to the drug/alcohol 
testing laboratory. 

J. Failure to Cooperate.  
If the employee refuses to cooperate with the collection process, the collection site person shall 
inform the designated City of Port Aransas representative and shall document the non-
cooperation on the drug/alcohol testing custody and control form. 

K. Employee Requiring Medical Attention.   
If the sample is being collected from an employee in need of medical attention as part of a post-
accident test given in an emergency medical facility, necessary medical attention shall not be 
delayed in order to collect the specimen.  

L. Use of Chain-of-Custody Forms.   
A chain-of-custody form shall be used for maintaining control and accountability of each 
specimen from the point of collection to final disposition of the specimen. The date and purpose 
shall be documented on the form each time a specimen is handled or transferred and every 
individual in the chain shall be identified. Every effort shall be made to minimize the number of 
persons handling specimens. 
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SECTION XVI APPENDIX D - LABORATORY PROCEDURES 
A. Testing 
1. Initial Test - The initial test shall use an immunoassay which meets the requirement of the 

Food and Drug Administration for commercial distribution.   
2. Confirmatory Test - All specimens identified as positive on the initial test shall be confirmed 

using gas chromatography/mass spectrometry (GC/MS) techniques at the cutoff values listed 
in this paragraph for each drug/alcohol. All confirmations shall be by quantitative analysis.  
Concentrations which exceed the linear region of the standard curve shall be documented in 
the laboratory record as “greater than highest standard curve value.” 

B. Reporting Results 
1. The laboratory shall report test results to the City of Port Aransas's MRO within an average 

of 5 working days after receipt of the specimen by the laboratory. Before any test results are 
reported (the results of initial tests, confirmatory tests, or quality control data), it shall be 
reviewed and the test certified as an accurate report by the responsible individual. The report 
shall identify the drugs/alcohol/metabolites tested for, whether positive or negative, the 
specimen number assigned by the employer, and the drug/alcohol testing laboratory 
specimen.   

2. The laboratory shall report as negative all specimens which are negative on the initial test or 
negative on the confirmatory test. Only specimens confirmed positive shall be reported 
positive for a specific drug/alcohol.   

3. The MRO may request from the laboratory and the laboratory shall provide quantitation of 
test results.  The MRO shall report whether the test is positive or negative and may report the 
drug(s)/alcohol for which there was a positive test, but shall not disclose the quantitation of 
test results to the City of Port Aransas.  The MRO may reveal the quantitation of a positive 
test result to the City of Port Aransas, the employee, or the decision maker in or on behalf of 
the employee and arising from a verified positive drug/alcohol test.   

4. The laboratory may transmit results to the MRO by various electronic means (e.g., 
teleprinter, facsimile, or computer) in a manner designed to ensure confidentiality of the 
information.  Results may not be provided verbally by telephone. The laboratory and 
employer must ensure the security of the data transmission and limit access to any data 
transmission, storage, and retrieval system.   

5. The laboratory shall send only to the MRO the original or a certified true copy of the 
drug/alcohol testing custody and control form (copy 1), which, in the case of a report positive 
for drug/alcohol use, shall be signed (after the required certification block) by the individual 
responsible for day-to-day management of the drug/alcohol testing laboratory or the 
individual responsible for attesting to the validity of the test reports, and attached to which 
shall be a copy of the test report.   

6. The laboratory shall provide to the City of Port Aransas official responsible for coordination 
of the drug/alcohol testing program a quarterly statistical summary of urinalysis testing of the 
City of Port Aransas's employees and shall not include in the summary any personal 
identifying information.  Confirmation data shall be included from test results reported with 
that quarter.  Normally this summary shall be forwarded not more than 14 calendar days after 
the end of the month covered by the summary.  The summary shall contain the following 
information:   
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a. Number of specimens received for confirmation;  
b. Number of specimens confirmed positive for: 

• Marijuana metabolite 
• Cocaine metabolite 
• Morphine, codeine 
• Phencyclidine 
• Amphetamine 
• Methamphetamine 
• Alcohol 

c. Number of specimens for which a test was not performed.   
7. Quarterly reports shall not include data from which it is reasonably likely that information 

about individuals' tests can be readily inferred. If necessary, in order to prevent the disclosure 
of such data, the laboratory shall not send a report until data are sufficiently aggregated to 
make such an inference unlikely. In any quarter in which a report is withheld for this reason, 
the laboratory will so inform the employer in writing.   

8. The laboratory shall make available copies of all analytical results for City of Port Aransas 
drug/alcohol testing programs when requested by DOT with regulatory authority over the 
City of Port Aransas.   

9. Unless otherwise instructed by the City of Port Aransas in writing, all records pertaining to a 
given urine specimen shall be retained by the drug/alcohol testing laboratory for a minimum 
of 2 years. 

C. Long-Term Storage.  
Long-term frozen storage (-20 degrees C or less) ensures that positive urine specimens will be 
available for any necessary retest during administrative or disciplinary proceedings.  
Drug/alcohol testing laboratories shall retain and place in properly secured long-term frozen 
storage for a minimum of 1 year all specimens confirmed positive, in their original labeled 
specimen bottles.  Within this 1-year period, an employer (or other person designated in a DOT 
agency regulation) may request the laboratory to retain the specimen for an additional period of 
time, but if no such request is received the laboratory may discard the specimen after the end of 1 
year, except that the laboratory shall be required to maintain any specimens known to be under 
legal challenge for an indefinite period. 

D. Retesting Specimens.  
Because some analytes deteriorate or are lost during freezing and/or storage, quantitation for a 
retest is not subject to a specific cutoff requirement but must provide data sufficient to confirm 
the presence of the drug/alcohol or metabolite. 

E. Subcontracting.  
Drug/alcohol testing laboratories shall not subcontract and shall perform all work with their own 
personnel and equipment. The laboratory must be capable of performing testing for the five 
classes of drugs (marijuana, cocaine, opiates, phencyclidine, amphetamines) using the initial 
immunoassay and confirmatory GC/MS methods specified in this appendix. This paragraph does 
not prohibit subcontracting of laboratory analysis if specimens are sent directly from the 
collection site to the subcontractor, the subcontractor is a laboratory certified by DHHS as 
required in this appendix, the subcontractor performs all analysis and provides storage required 
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under this appendix, and the subcontractor is responsible to the City of Port Aransas for 
compliance with this appendix and applicable DOT regulations as if it were the prime contractor. 

F. Inspections.  
DOT, any City of Port Aransas utilizing the laboratory, DHHS, or any organization performing 
laboratory certification on behalf of DHHS reserves the right to inspect the laboratory at any 
time. City of Port Aransas contracts with laboratories for drug/alcohol testing, as well as 
contracts for collection site services, shall permit the City of Port Aransas and the DOT of 
jurisdiction (directly or through an agency) to conduct unannounced inspections. 

G. Documentation.  
The drug/alcohol testing laboratories shall maintain and make available for at least 2 years 
documentation of all aspects of the testing process. This 2-year period may be extended upon 
written notification by DOT or by any City of Port Aransas for which laboratory services are 
being provided. The required documentation shall include personnel files on all individuals 
authorized to have access to specimens; chain-of-custody documents; quality assurance/quality 
control records; procedure manuals; all test data (including calibration curves and any 
calculations used in determining test results); reports; records on performance testing; 
performance on certification inspections; and hard copies of computer-generated data. The 
laboratory shall maintain documents for any specimen known to be under legal challenge for an 
indefinite period. 

H. Protection of Employee Records 
1. Employer contracts with laboratories shall require that their laboratory maintain employee 

test records in confidence, as provided in DOT regulations.   
2. The contracts shall provide that the laboratory shall disclose information related to a positive 

drug/alcohol test of an individual to the individual, the employer, or the decision-maker in a 
lawsuit, grievance, or other proceeding initiated by or on behalf of the individual and arising 
from a certified positive drug/alcohol test. 
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SECTION XVII APPENDIX E - CONTRACTOR MONITORING PROCEDURES 
A. Objective 
In order to assure a contractor's compliance with DOT's regulations, the following procedures are 
too followed in determining compliance with the drug/alcohol testing regulations as set forth in 
49 CFR Part 199 and Part 40. 

B. Procedures for Determining Compliance 
1. Qualifying Potential Contractor: Qualifications of the potential contractor as it pertains to 

drug/alcohol testing policies/procedures is assured by requesting the potential contractor to 
submit a copy of its antidrug/alcohol plan for review and compliance with RSPA/DOT 
regulations. After review of the Anti-Drug and Alcohol Misuse Prevention Program is 
completed, written correspondence to the contractor will advise it whether or not the plan is 
acceptable or in need of further additions, deletions, revisions, or clarifying language. The 
review of the contractor plan shall be completed utilizing the criteria established in the RSPA 
Headquarters Drug Inspection form and the DOT Part 40 Drug Inspection forms. Addenda 
made to the contractor's plan shall be attached to the previously submitted plan. Upon 
approval of the addendum, a letter of acceptance is then sent to the contractor. The contractor 
is now eligible to bid on City of Port Aransas contract work that would be covered under Part 
199 and Part 40.   

2. Monitoring Contractor's Compliance: The contractor shall be required to provide information 
on their employees who will perform covered functions for the City of Port Aransas. This 
information may include the name and job title of its employees who will perform any work 
or functions covered by Part 199 under that contract. A list of each contractor's covered 
employees may be distributed to appropriate City of Port Aransas field management.   

3. All contractors will be required to submit drug/alcohol testing statistical information on a 
periodical basis which may be based on the duration of the contract.  Typically, this 
requirement will be on a monthly or quarterly basis. The City of Port Aransas may require a 
more frequent schedule for submission of drug/alcohol testing data should they determine a 
need for such statistics.   

4. The City of Port Aransas shall maintain a complete file on each contractor's statistical 
drug/alcohol testing reports.  The City of Port Aransas shall make available these reports 
when requested by the RSPA Administrator, agency designated representative, or 
representatives of those state agencies under which jurisdiction the City of Port Aransas 
operates.  
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SECTION XVIII   EXHIBIT A – REVISIONS 
Historical Revisions:  
Rev. No. Electronic File Name Effective Date Purpose 
Rev. 0 None September 1, 1996 Regulation Mandate 
Rev. 0.1 ANTI-DRUG_ALCOHOL 

PLAN.docx 
July 30, 2013 General Amendments 

Rev. 0.2 Unknown January 1, 2014 General Amendments 
Rev. 1.0 COPA-

GAS_D&A_20161017.docx 
October 18, 2016 Review & Update all 

Policy Sections.  
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  6-I 

Discuss and take action on a Resolution Approving Increase to Resolution No. 2016-R54 of 
$1,192.00 for a new total of $157,858.00 to Doggett Heavy Machinery Services, LTD. for 
the 2016 John Deere Model 624K-II Wheel Loader; Increasing Resolution No. 2016-R55 by 
$3,293.97 for a new total of $70,150.75 to Robstown Hardware Company for John Deere 
5115M Utility Tractor & H269 Standard Loader; Funding from FY2016-2017 Budget 
Capital Outlay Account 150 Beach Fund, Capital Outlay Account #62340; Authorizing 
Purchase Through Buyboard And Authorizing The City Manager To Act As The Executive 
Officer And Authorized Representative Of The City In All Matters Pertaining To Said 
Purchase. 
 
SUBMITTED BY:  City Secretary Irma Parker 
   Public Works-Beach Division Supervisor Doug Turner 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

 COMMENTARY: at the October 20, 2016 City Council Meeting the Public Works Department 
– Beach Division requested authorization to expend budgeted funds for a John Deere 5115M 
Utility Tractor (100 PTO HP) and John Deere H260 Standard Loader from Robstown 
Hardware Company.  Said expenditure was approved with adoption of Resolution 2016-R55.  
At that same meeting Public Works Department – Beach Division requested authorization to 
expend budgeted funds for a John Deere Model 624K-II Wheel Loader from Doggett Heavy 
Machinery Services, Ltd.  Said expenditure was approved with adoption of Resolution 2016-
R54.  A quote for these items were solicited in June 2016 in preparation for the FY 2016-
2017 Budget; however, due to a decrease in trade-in value and other items omitted from the 
original quote an amended request is submitted to Council for consideration. 
 
A break-down of each purchase along with the related Quotes are attached for Council 
review and consideration.   
 
STAFF RECOMMENDATION:  The City Council Approve amendments of Increase to Resolution 
No. 2016-R54 of $1,192.00 for a new total of $157,858.00 to Doggett Heavy Machinery 
Services, LTD. for the 2016 John Deere Model 624K-II Wheel Loader; Increasing 
Resolution No. 2016-R55 by $3,293.97 for a new total of $70,150.75 to Robstown Hardware 
Company for John Deere 5115M Utility Tractor & H269 Standard Loader; Funding from 
FY2016-2017 Budget Capital Outlay Account 150 Beach Fund, Capital Outlay Account 
#62340; Authorizing Purchase Through Buyboard And Authorizing The City Manager To 
Act As The Executive Officer And Authorized Representative Of The City In All Matters 
Pertaining To Said Purchase as presented.  
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RESOLUTION NO. 2016-R   

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL APPROVING 
INCREASE TO RESOLUTION NO. 2016-R54 OF $1,192.00 FOR A NEW TOTAL 
OF $157,858.00 TO DOGGETT HEAVY MACHINERY SERVICES, LTD. FOR 
THE 2016 JOHN DEERE MODEL 624K-II WHEEL LOADER; INCREASING 
RESOLUTION NO. 2016-R55 BY $3,293.97 FOR A NEW TOTAL OF $70,150.75 
TO ROBSTOWN HARDWARE COMPANY FOR JOHN DEERE 5115M UTILITY 
TRACTOR & H269 STANDARD LOADER; FUNDING FROM  FY 2016-2017 
BUDGET CAPITAL OUTLAY ACCOUNT 150 BEACH FUND, CAPITAL 
OUTLAY ACCOUNT #62340; AUTHORIZING PURCHASE THROUGH 
BUYBOARD AND AUTHORIZING THE CITY MANAGER TO ACT AS THE 
EXECUTIVE OFFICER AND AUTHORIZED REPRESENTATIVE OF THE CITY 
IN ALL MATTERS PERTAINING TO SAID PURCHASE. 

 
WHEREAS, at the October 20, 2016 City Council Meeting the Public Works Department – 

Beach Division requested authorization to expend budgeted funds for a John 
Deere 5115M Utility Tractor (100 PTO HP) and John Deere H260 Standard 
Loader from Robstown Hardware Company.  Said expenditure was approved with 
adoption of Resolution 2016-R55; and  

 
WHEREAS, at the October 20, 2016 City Council Meeting the Public Works Department – 

Beach Division requested authorization to expend budgeted funds for a John 
Deere Model 624K-II Wheel Loader from Doggett Heavy Machinery Services, 
Ltd.  Said expenditure was approved with adoption of Resolution 2016-R54; and  

  
WHEREAS, a quote for these items were solicited in June 2016 in preparation for the FY 

2016-2017 Budget; however, due to a decrease in trade-in value and other items 
omitted from the original quote an amended request is submitted to Council for 
consideration. 

 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
Section 1.  The City Council hereby authorizes amendment of Resolution No. 2016-R54 to 
expending budgeted funds in the amount of $157,858.00 to Doggett Heavy Machinery Services, 
Ltd thru BuyBoard an increase of $1,192.00 for the 2016 John Deere Model 624K-II Wheel 
Loader.  Account is shown as follows:  

 
ACCT #  R54 ACTUAL DIFFERENCE 

62340 Deere Model 624K $280,025.00  $280,025.00   
  Buy Board Discount ($50,405.00) ($52,213.00)  
  Customer Discount ($55,000.00) ($55,000.00)  
  Trade-in 242 - Keeping this unit ($28,000.00)  ($25,000.00)  
  Full Machine Warranty 84 Months $10,046.00  $10,046.00   
  TOTAL $156,666.00  $157,858.00  $1,192.00 

 
Section 2.  The City Council hereby authorizes amendment of Resolution No. 2016-R55 to 
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expending budgeted funds in the amount of $70,150.75 to Robstown Hardware Company thru 
BuyBoard an increase of $3,293.97.  Account is shown as follows:  
 

ACCT #   R55 Actual DIFFERENCE 
62340 John Deere 5115M Utility Tractor $60,890.90  $61,144.87   

 
Extended Warranty   $3,040.00   

 
John Deere H260 Standard Loader $5,965.88  $5,965.88   

 
TOTAL $66,856.78  $70,150.75  $3,293.97 

 
Section 3.  That the City Council approves and authorizes an amendment funding and 
expenditures originally presented Resolution Nos. 2016-R54 and 2016-R55.  Funding from 
FY 2016-2017 Budget Capital Outlay Account 150 Beach Fund, Capital Outlay Account 
#62340 is approved as follows: 
 

Acct # Description Budget Previous Actual 
62340 Heavy Equipment $255,000.00 $223,206.06 $228,008.75 

  Deere Model 624K (Trade-In #242) = R54 $185,000.00 $156,666.00 $157,858.00  
  Deere Tractor/Loader = R55 $70,000.00 $66,856.78 $70,150.75 
  Balance in Account     $26,991.25  

 
Section 4.  The City Council authorizing the city manager to act as the executive officer and 
authorized representative of the city in all matters pertaining to said purchase. 
 
Section 5.  It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
Code Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
 
PASSED and APPROVED by the Port Aransas City Council, County of Aransas, State of 
Texas, on this   day of NOVEMBER 2016. 

      CITY OF PORT ARANSAS, TEXAS 

 
 
              
      Charles R. Bujan, Mayor 
 
 
 
 
 
ATTEST: 
 
 
       
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  Wednesday, November 16, 2016 

AGENDA ITEM:  6-J 

Discuss and take action on a Resolution Authorizing the City Manager to Approve Change 
Orders in Compliance of LGC §252.048(c); Ratify Changes Orders 1, 2, &3 in the amount of 
$32,411 to Acct #69465 for Port Street Re-Route Project; Approve Change Order #4 in the 
amount of $50,740.00 for said project with funding from Harbor Fund 175 Boat Ramp 
Repave Acct #65320. 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

COMMENTARY: Approved in this year’s Harbor Fund budget is a CIP line item in repave 
the boat ramp area in the amount of $95,000.00.  The most economical method to accomplish 
the repair work is to issue a change order in the current Port Street Re-Route project as we’d 
be locked into the paving rates as approved in the original re-route project.  The total change 
order amount within the project is well below the 25% change order allowance by law.  The 
proposed ramp repairs are $50,740.00 
 
STAFF RECOMMENDATION:  The City Council approve Resolution Authorizing the 
City Manager to Approve Change Orders in Compliance of LGC §252.048(c); Ratify 
Changes Orders 1, 2, &3 in the amount of $32,411 to Acct #69465 for Port Street Re-Route 
Project; Approve Change Order #4 in the amount of $50,740.00 for said project with funding 
from Harbor Fund 175 Boat Ramp Repave Acct #65320 as presented.  
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RESOLUTION 2016-R___ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PORT ARANSAS 
AUTHORIZING THE CITY MANAGER TO APPROVE CHANGE ORDERS IN 
COMPLIANCE OF LGC §252.048(c); RATIFY CHANGES ORDERS 1, 2, &3 IN 
THE AMOUNT OF $32,411 TO ACCT #69465 FOR PORT STREET RE-ROUTE 
PROJECT; APPROVE CHANGE ORDER #4 IN THE AMOUNT OF $50,740.00 
FOR SAID PROJECT WITH FUNDING FROM HARBOR FUND 175 BOAT RAMP 
REPAVE ACCT #65320. 

 
WHEREAS, staff submitted a Request for Proposal (RFP) for the Port Street Re-route which 

consists of installing paving, drainage and any other miscellaneous work as 
needed; and 

 
 WHEREAS, a bid notice was published in the Corpus Christi Caller Times twice – December 6 

and 13, 2015 and posted on the City’s website and board used for posting city 
council meetings; and 

 
WHEREAS, at the January 21, 2016 City Council Meeting, the Council awarded Port Street Re-

route Project to ISLAND CONSTRUCTION, LP for a total amount of 
$511,898.50 with adoption of Resolution No. 2016-R02.  Breakdown of project 
costs is shown as follows: 

  
 
 
 
 
 
 
 
 
 
WHEREAS, in the event it becomes necessary to make changes in the plans or specifications 

after performance of a contract has been commenced, or it becomes necessary to 
decrease or increase the quantity of work to be performed or materials, equipment 
or supplies to be furnished, the city council may approve change orders.  The total 
contract price shall not be increased unless additional money is appropriated from 
available funds or time warrants are authorized and issued, by the city council.  
Texas Local Government Code §252.048 and 

 
WHEREAS, the original contract price may not be increased by more than 25%.  The original 

contract price may not be decreased by more than 25% without the consent of the 
contractor.   

 
THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF PORT 
ARANSAS, TEXAS:  

Account # Description Budget Actual Cost 
69465 Port Street Re-Route $285,000.00   

  Site Clearing & Demolition $55,807.00   
  Paving Improvement $257,036.00   
  Storm Sewer & Drainage Improvements $66,407.00   
  Miscellaneous Improvements $15,144.00   
  Total Base Bid   $394,394.00 
  Additive Alternate - Parking Lot $117,504.50   
  TOTAL BID   $511,898.50 
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Section 1:  The Port Aransas City Council hereby approves and ratifies Change Orders 1, 2, and 3 
of Port Street Re-Route Project.  Breakdown of project costs shown as follows: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Section 2.  Approved in this year’s Harbor Fund budget is a CIP line item in repave the boat ramp 
area in the amount of $95,000.00.  The most economical method to accomplish the repair work is 
to issue a change order in the current Port Street Re-Route project as we’d be locked into the 
paving rates as approved in the original re-route project.  The total change order amount within 
the project is well below the 25% change order allowance by law.  The proposed ramp repairs are 
$50,740.00.  Said fund from Harbor Fund 175 Boat Ramp Repave Acct #65320.  Breakdown of 
project costs shown as follows: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Section 2:   Texas Local Government Code §252.048(c) states where any change order involves a 
decrease or increase in cost of $50,000 or less, the city council may grant general authority to one 
of its administrative officials to approve such change orders.  The City Council grants said 
authority to the city manager. 
 

Account # Description Budget Actual Cost 
69465 Port Street Re-Route $285,000.00   

  Site Clearing & Demolition $55,807.00   
  Paving Improvement $257,036.00   
  Storm Sewer & Drainage Improvements $66,407.00   
  Miscellaneous Improvements $15,144.00   
  Total Base Bid   $394,394.00 
  Additive Alternate - Parking Lot $117,504.50   
  TOTAL BID   $511,898.50 
 Change Order #1 10,000.00  
 Change Order #2 15,885.00  
 Change Order #3 6,526.00  
 REVISED CONTRACT AMOUNT  $544,365.70 
 6.33 % increase   

Account # Description Budget Actual Cost 
69465 Port Street Re-Route $285,000.00   

  Site Clearing & Demolition $55,807.00   
  Paving Improvement $257,036.00   
  Storm Sewer & Drainage Improvements $66,407.00   
  Miscellaneous Improvements $15,144.00   
  Total Base Bid   $394,394.00 
  Additive Alternate - Parking Lot $117,504.50   
  TOTAL BID   $511,898.50 
 Change Order #1  10,000.00 
 Change Order #2  15,885.00 
 Change Order #3  6,526.00 
 REVISED CONTRACT AMOUNT  $544,309.50 
 6.33 % increase   

65320 Repave Boat Dock $95,000.00  
 Change Order #4  $50,740.00 
 REVISED CONTRACT AMOUNT  $595,049.50 
 16.24% increase   
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Section 3:  It is hereby officially found and determined that the meeting at which this resolution is 
passed is open to the public as required by law, and that public notice of the time, place and 
purpose of said meeting was given as required. 
 
PASSED and APPROVED by the Port Aransas City Council, County of Nueces, State of Texas, 
on this the  day of    2016. 
 
      CITY OF PORT ARANSAS, TEXAS 

 
 
              
      Charles R. Bujan, Mayor 
 
 
 
ATTEST: 
 
 
       
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  6-K 

Discuss and take action on a Resolution Adopting the City’s 2017 State Legislative Agenda 
to Support Windstorm Insurance Reform and Amendment of the Hotel Occupancy Tax 
Laws; Oppose Legislation that would erode the Authority of Texas Municipal Officials to 
Govern, or Impose a Revenue Cap of any type and the Imposition Of Any State Mandates. 
 
SUBMITTED BY:   City Secretary Irma Parker 
    
APPROVED FOR AGENDA:  City Manager David Parsons 

 COMMENTARY: Every 2 years the Texas State Legislative bodies (House of 
Representatives and Senate) meet for a six-month session to propose, debate, and enact new 
laws.  In the fall prior to a legislative session, our city council discusses and directs staff on 
what legislative issues the City will pursue in the upcoming session.  Once council adopts 
an agenda, staff and the mayor and city council, along with citizens groups begin the 
process of advocating the City’s positions through phone calls, letters, meetings, and trips 
to Austin.  This typically starts in January and runs through the end of May.  Everyone is 
welcome to participate.  Past issues have been:  Windstorm, HOT Tax rebates, regional 
capital improvements projects, tax reform, municipal and school issues.  This resolution 
represents “some” of our upcoming issues, but not all. 
 
STAFF RECOMMENDATION:  The City Council approve Approving The 
Comprehensive Plan Rewrite Timeline Attached Hereto as Exhibit 1 for Update of the Coastal 
Management Plan, Pedestrian & Bike Mobility Plan, Nature Preserve Plan, Airport Master 
Plan, Transportation Plan, Storm Drainage Design, Economic Development Plan, 
Thoroughfare Plan, Future Land Use Plan, Facilities Master Plan, and re-write of Code of 
Ordinances Chapter 21 “Subdivisions” and Chapter 25 “Zoning” as presented.  
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RESOLUTION NO. 2016- 
 

A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL ADOPTING ITS 
2017 STATE LEGISLATIVE AGENDA SUPPORTING WINDSTORM 
INSURANCE REFORM, AMENDMENT TO THE HOTEL OCCUPANCY TAX 
LAWS; OPPOSE ANY LEGISLATION THAT WOULD ERODE THE 
AUTHORITY OF TEXAS MUNICIPAL OFFICIALS TO GOVERN, IMPOSE A 
REVENUE CAP OF ANY TYPE AND THE IMPOSITION OF ANY STATE 
MANDATES. 

 
WHEREAS, the City of Port Aransas, a home-rule municipality, operates under the laws of 

the State of Texas; therefore the actions of the Texas Legislature has a 
significant impact on the residents of our city and on our government; and  

 
WHEREAS, in order to communicate effectively with legislators and improve the City’s 

legislative outcomes, it is necessary for the Port Aransas City Council to identify 
legislative priorities; and 

 
WHEREAS, the Port Aransas City Council’s 2017 Legislative Agenda will serve to guide the 

actions of our leaders and advocates during the 2017 session of the Texas 
Legislature. 

 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
Section 1.   The City Council declares the following to be its 2017 State Legislative Agenda: 
 Windstorm Insurance Reform – seek legislation to protect policy holders from rising 

windstorm insurance costs for the coastal areas of Texas and ensuring the economic 
health and safety of our coastal communities.  

o Work with State Representative Todd Hunter and 2016-2017 Coastal Windstorm 
Task Force to achieve this goal. 

 Hotel Occupancy Tax – seek legislation authorizing local governments to amend the 
current law to include funding of “public fishing piers” as an allowable use of hotel 
occupancy tax funds.   

o With our city’s 3 public fishing piers in a state of disrepair, a funding source is 
needed as the cost to address repairs will be the thousands for each pier.  Since the 
piers are and always have been popular tourist destinations, it only makes sense to 
be able to use HOT tax dollars on repairs. 

 Home Rule Governance – oppose any legislation that would erode the authority of 
Texas municipal officials to govern municipal affairs. 

o Single Use Bag Bans, Eminent Domain, Zoning, Development Exactions, 
Uniform Building Codes and Building Permit Fees, Special Districts, Impact 
Fees, Oil & Gas Regulations 

 Revenue & Finance – oppose any legislation that would impose a revenue cap of any 
type, including a reduced rollback rate, mandatory tax rate ratification elections, lowered 
rollback petition requirements, limitations on overall city expenditures, exclusions of the 
new property adjustment in effective rate and rollback rate calculations, or legislation that 
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lowers the rollback rate and give a city council the option to re-raise the rollback rate. 
o Cities represent the level of government closes to the people.  They bear primary 

responsibility for the provision of capital infrastructure and for ensuring our 
citizens’ health and safety.  Thus cities must be assured of a predictable and 
sufficient level of revenue and must resist efforts to diminish that revenue. 

o Lowering the “rollback rate” has been unsuccessfully targeted in the last few 
sessions.  There are several groups introducing bills that would lower the rate to a 
4% maximum (from 8%) greatly handcuffing the ability for a municipality to 
raise money in times of emergencies. 

 Unfunded Mandates – oppose the imposition of any state mandates that do not provide 
for a commensurate level of compensation, and resist any attempts to require cities to 
raise money for the state (reverse intergovernmental aid).  

 Other Legislation - The City Council reserves the right to modify any policy position in 
the 2017 State Legislative Agenda that would erode a city’s right to govern. 

 
Section 3. It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
Code Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
 
PASSED and APPROVED by the City Council of the City of Port Aransas, Nueces County, 
Texas on this the  day of   2016. 

       CITY OF PORT ARANSAS, TEXAS 

        
              
       Charles R. Bujan, Mayor 
 
 
 
 
ATTEST: 
 
       
Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 

Meeting Date:  November 16, 2016 

AGENDA ITEM:  6-L 

Discuss and take action on a Resolution Approving The Comprehensive Plan Rewrite 
Timeline Attached Hereto as Exhibit 1 for Update of the Coastal Management Plan, 
Pedestrian & Bike Mobility Plan, Nature Preserve Plan, Airport Master Plan, Transportation 
Plan, Storm Drainage Design, Economic Development Plan, Thoroughfare Plan, Future Land 
Use Plan, Facilities Master Plan, and re-write of Code of Ordinances Chapter 21 
“Subdivisions” and Chapter 25 “Zoning”. 
 
SUBMITTED BY:   City Secretary Irma Parker 
    
APPROVED FOR AGENDA:  City Manager David Parsons 

 COMMENTARY: a Comprehensive Plan is a road map that guides a municipality’s 
decision related to its future grown and development and expresses the vision, goals, 
strategies, and policies of a municipality and is intended to be implemented over ten to 
fifteen years.  The Comprehensive Plan is not a law nor does it establish regulations; it is a 
guiding document that must be considered when developing any land use laws, such as 
zoning, that will be sued to implement the Plan.  Those land use laws must be developed and 
adopted through a separate process.  All land use laws must be in accordance with a 
comprehensive plan.  A comprehensive plan need not be a single document; however, an 
adopted comprehensive plan, in a single document, gives a municipality more strength and 
defensibility when making tough land use decisions.  The City of Port Aransas as ten (10) 
Comprehensive Plans:  (1) Coastal Management Plan, (2) Pedestrian & Bike Mobility Plan, 
(3) Nature Preserve Plan, (4) Airport Master Plan, (5) Transportation Plan, (6) Storm 
Drainage Design, (7) Economic Development Plan, (8) Thoroughfare Plan, (9) Future Land 
Use Plan, (10) Facilities Master Plan, (11) Parks & Open Space Master Plan, and (12) Gas 
System Master Plan. 
 
This resolution adopts a Comprehensive Plan rewrite timeline which also includes the 
responsible parties involved in the rewrite.  All Plan will be submitted to the City Council 
for review and subsequent approval. 
 
STAFF RECOMMENDATION:  The City Council approve Approving The 
Comprehensive Plan Rewrite Timeline Attached Hereto as Exhibit 1 for Update of the Coastal 
Management Plan, Pedestrian & Bike Mobility Plan, Nature Preserve Plan, Airport Master 
Plan, Transportation Plan, Storm Drainage Design, Economic Development Plan, 
Thoroughfare Plan, Future Land Use Plan, Facilities Master Plan, and re-write of Code of 
Ordinances Chapter 21 “Subdivisions” and Chapter 25 “Zoning” as presented.  
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RESOLUTION NO. 2016- 
 
A RESOLUTION OF THE PORT ARANSAS CITY COUNCIL APPROVING 
THE COMPREHENSIVE PLAN REWRITE TIMELINE ATTACHED HERETO AS 
EXHIBIT 1 FOR UPDATE OF THE COASTAL MANAGEMENT PLAN, 
PEDESTRIAN & BIKE MOBILITY PLAN, NATURE PRESERVE PLAN, 
AIRPORT MASTER PLAN, TRANSPORTATION PLAN, STORM DRAINAGE 
DESIGN, ECONOMIC DEVELOPMENT PLAN, THOROUGHFARE PLAN, 
FUTURE LAND USE PLAN, FACILITIES MASTER PLAN, AND RE-WRITE OF 
CODE OF ORDINANCES CHAPTER 21 “SUBDIVISIONS” AND CHAPTER 25 
“ZONING”. 

 
WHEREAS, a Comprehensive Plan is a road map that guides a municipality’s decision 

related to its future grown and development and expresses the vision, goals, 
strategies, and policies of a municipality and is intended to be implemented over 
ten to fifteen years; and  

 
WHEREAS, the Comprehensive Plan is not a law nor does it establish regulations; it is a 

guiding document that must be considered when developing any land use laws, 
such as zoning, that will be sued to implement the Plan.  Those land use laws must 
be developed and adopted through a separate process; and 

 
WHEREAS, all land use laws must be in accordance with a comprehensive plan.  A 

comprehensive plan need not be a single document; however, an adopted 
comprehensive plan, in a single document, gives a municipality more strength and 
defensibility when making tough land use decisions; and 

 
WHEREAS, the City of Port Aransas as ten (10) Comprehensive Plans:  (1) Coastal 

Management Plan, (2) Pedestrian & Bike Mobility Plan, (3) Nature Preserve Plan, 
(4) Airport Master Plan, (5) Transportation Plan, (6) Storm Drainage Design, (7) 
Economic Development Plan, (8) Thoroughfare Plan, (9) Future Land Use Plan, 
(10) Facilities Master Plan, (11) Parks & Open Space Master Plan, and (12) Gas 
System Master Plan. 

 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF PORT ARANSAS, NUECES COUNTY, TEXAS: 
 
Section 1.   The City Council hereby approves the Comprehensive Plan Rewrite Timeline 
attached hereto as EXHIBIT 1 as development by City Staff for the update of the (1) Coastal 
Management Plan, (2) Pedestrian & Bike Mobility Plan, (3) Nature Preserve Plan, (4) Airport 
Master Plan, (5) Transportation Plan, (6) Storm Drainage Design, (7) Economic Development 
Plan, (8) Thoroughfare Plan, (9) Future Land Use Plan, (10) Facilities Master Plan, re-write of 
Code of Ordinances Chapter 21 “ Subdivisions” and Chapter 25 “Zoning”. 
 
Section 2.  Staff has determined that no update is needed to the Parks & Open Space Master 
Plan, Gas System Master Plan and Streets Master Inventory List and so noted on EXHIBIT 1. 
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Section 3. It is hereby officially found and determined that the meeting at which this 
Resolution was passed was open to the public, and that public notice of the time, place and 
purpose of said meeting was given as required by the Open Meetings Act, Texas Government 
Code Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 
 
PASSED and APPROVED by the City Council of the City of Port Aransas, Nueces County, 
Texas on this the  day of   2016. 

 

       CITY OF PORT ARANSAS, TEXAS 

 

 

        

              

       Charles R. Bujan, Mayor 

 

 

 

 

ATTEST: 

 

       

Irma G. Parker, City Secretary 
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CITY OF PORT ARANSAS, NUECES COUNTY, TEXAS 
 

Meeting Date:  November 16, 2016 

WORKSHOP:  7-M 
 
Presentation and general discussion of 2017 Fee Schedule for the City of Port Aransas. 
 
SUBMITTED BY:   City Secretary Irma Parker 
 
APPROVED FOR AGENDA:  City Manager David Parsons 

 
COMMENTARY: The Code of Ordinances notes that fees are set by the City Council and 
included in a Resolution.  Staff proposes to begin discussion this evening on possible 
increases or decreases with the City Council.  A resolution will be proposed at the December 
meeting approving the fees for 2017.   
 
STAFF RECOMMENDATION:  Presented for discussion and direction. 
 



CITY OF PORT ARANSAS
2017 Fee Schedule

Resolution No. 2017
Exhibit 1

Amended:  12/17/2015 Page 1

SERVICES CHARGE/FEE COMMENTS
ADMINISTRATIVE
Returned check charge $20.00

Vehicle parking/calendar year $100.00
Aircraft reserved parking/calendar year $600.00
Aircraft tie-down/transient parking $5.00/night per engine

Commercial Operations Rates do not include aircraft parking fees
Local Business Commercial Operations - Monthly Fee $100.00 Fee waived if $100 worth of fuel is purchased within the month
Transient Commercial Operations - Daily Rate $50.00 Fee waived if $100 worth of fuel is purchased during the day.

ALCOHOLIC BEVERAGE PERMIT/LICENSE
Annual Permit/License 1/2 fee charged by Texas Alcohol & Beverage Commission

License - Required Fee Tag - Annual
Unaltered $10.00

Altered $5.00
Duplicate License Fee      $1.00
Impoundment Fee                                                                      

1st $25.00
2nd $35.00 within 12 months of 1st Impoundment
3rd $45.00 within 24 months of the 2nd, 3rd Impoundment
4th $65.00

Deposit for dogs or cats not spayed or neutered $25.00 shall be made to the Animal Control Officer
Daily Fee $5.00
Quarantine $35.00
Adoption

Dog $25.00
Kitten $10.00

Surrendered
Dog $20.00

Puppy or Cat $10.00
Kitten $5.00

Euthanasia (Surrendered) - Dog/Puppy/Cat/Kitten $10.00

Beach Parking Permit - Annual Calendar Year $12.00
Beach Camping - Annual RV Camping Permit $40.00 Calendar Year
Beach Events

Small Event - Permit Fee $50.00  
Small Event - Clean up Deposit $200.00

Large Event - Permit Fee $200.00
Large Event - Security Deposit $1,000.00

Bonfires (Fires) Permit $100.00 Issued by Police Department

Contractor License Fees
General Contractor $100.00 Plus Certificate of Liability or $5,000.00 Surety Bond
Concrete, Swimming Pool $100.00 Plus Certificate of Liability or $5,000.00 Surety Bond
Painting/Siding Contractor $100.00 Plus Certificate of Liability or $5,000.00 Surety Bond
Remodel-Repair/Deck $100.00 Plus Certificate of Liability or $5,000.00 Surety Bond
Roads, Street, Etc. $100.00 Plus Certificate of Liability or $5,000.00 Surety Bond
Roofing, Sign $100.00 Plus Certificate of Liability or $5,000.00 Surety Bond

Building Permit Fees
Permit Administration Fee $15.00
Minimum Permit Fee $50.00

AIRPORT

BEACH

BUILDING & DEVELOPMENT

ANIMAL CONTROL SERVICES
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SERVICES CHARGE/FEE COMMENTS
Single Family Residence & Commercial.  Construction 
valuation shall be no less that 75% of the square foot 
construction cost as published in the most recent building 
valuation data publication by the International Code 
Council.

Commercial Facilities - Day Care and Foster Homes require Health 
Department Inspections

$101.00 to $5,000 $12.00/$1,000
$5,001 to $500,000 $6.00/$1,000
$500,001 and over $2.00/$1,000

Demolition Permit $100.00 Plus Administrative fee of $15.00
House Moving Permit $200.00 Plus Administrative fee of $15.00
Mfg. Home Move & Setup Permit $200.00 Plus Administrative fee of $15.00
Fence Permit   Must be $0 per IBC rules
Sign Permit $25.00 Plus Administrative fee of $15.00

Swimming Pool Permit
Same as building fee 

schedule All Commercial Pools require Health Department Inspection
Plan Review

Residential $25.00
Commercial $50.00

Re-Inspection Fee $25.00

Driveway or Parking Lot Permit
Same as building fee 

schedule
Residential Driveway Approach For Drainage Tile Building Permit Required
Commercial Driveway Approach For Drainage Tile Building Permit Required
Certificate of Occupancy (New Tennant/Change of Use) $25.00
Property Development Fees $37.50
Plats

Preliminary $300.00 + $15 per lot Plus actual engineering costs
Final $300.00 + $15 per lot Plus actual enginering and post final plan reviews of development fees.

Minor Plat/Amending Plat $200.00 Plus actual engineering costs
Zoning Request Change $350.00 
Special Use Permit Request $350.00 Plus actual engineering costs
Board of Adjustments & Appeals Request $330.00 Plus actual engineering costs
Street Closing Request $300.00 Plus actual engineering costs
Alley Closing Request $300.00 Plus actual engineering costs
Beachfront Construction Certificate $85.00
Dune Permit (area only includes that within dune protection 
area) $350.00 Plus actual engineering costs
Permit Research $22.00/hour
Commercial Drainage Review $25.00 Plus actual engineering costs
Health/Environmental Permitting Processing Fee $25.00 Nueces County/City of Corpus Christi - Contract for Services

Electrical Permit Fees

Master Electrician $100.00 
Plus State License, Electrical Contractor License & Certificate of Liability 
Insurance                           

Low-Voltage Electrician $100.00
Master Sign Electrician $100.00
Permit Administration Fee $15.00
Minimum Permit Fee $50.00
Outlets $.75 each
Light Fixtures  $0.50 each 

Appliances: Range,Clothes Washer, Clothes Dryer, Water 
Heater, Dishwasher, Garbage Disposal, Stationary Cook 
Top, Space Heater, Furnace, Exhaust Fan, Vent Hood, 
Freezer Connection, Air Conditioner, Intercom, Ceiling 
Fan(s), Door Bell/Chime, Microwave, Ice Machine, Attic 
Fan, Strip Heater, Outdoor Lights, Sign, Other  $5.00 each 
Gasoline Pump $50.00 each
Welding Machine  $10.00 each 
Motion Picture  $25.00 each 
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SERVICES CHARGE/FEE COMMENTS
Elevator  $40.00 each 
Motors

3 - 5 HP $7.50
Over 5 HP  $10.00 each 

Transformer    
10 KVA  $10.00 each 

Over 10 KVA  $20.00 each 
Feeder

#3 or smaller  $5.00 each 
Larger than #3 $10.00 each

Panel $6.00 each
Temporary Pole $25.00 each
Service  

0 - 200 Amps $25.00 each
201-400 Amps $30.00 each

401 Amps and Up $50.00 each
Commercial & Multi-Family $0.10/sq. ft.

Irrigation Permit Fees
Irrigation License - Contractor $100.00 Plus State License & Certificate of Liability Insurance
Irrigation Permit $50.00
Permit Administration Fee $15.00
Minimum Fee $50.00

Mechanical Permit Fees
Mechanical Contractor License $100.00 Plus State Licensed & Certificate of Liability Insurance
Permit Administration Fee $15.00
Minimum Fee $50.00
Re-Inspection Fee $25.00 
Inspection/New (heating, vent, duct, a/c, refrigeration)  

First $1,000 value $25.00  
Each Additional $1,000 $5.00 

Inspection (repairs, alterations, additions)
First $1,000 value $25.00 

Each Additional $1,000 $5.00 
Boiler

33,000 BTU to 165,000 BTU $50.00
165,001 BTU to 330,000 BTU $75.00

330,001 BTU to 1,165,000 BTU $100.00
1,165,001 BTU to 3,300,000 BTU $150.00

Over 3,300,000 BTU $200.00
Commercial & Multi-Family $0.10 per sq. ft.

Plumbing Fees
Plumbing Contractor $100.00 Plus State License & Certificate of Liability
Permit Administration Fee $15.00
Minimum Permit Fee $50.00
Water Closet $7.00 each
Bathtub $7.00 each
Lavatory $7.00 each
Shower $7.00 each
Kitchen Sink & Disposal $7.00 each
Dishwasher $7.00 each
Laundry Tray $7.00 each
Clothes Washer $7.00 each
Water Heater $7.00 each
Urinal $7.00 each
Bidet $7.00 each
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SERVICES CHARGE/FEE COMMENTS
Drinking Fountain $7.00 each
Floor Sink or Drain $7.00 each
Slop Sink $7.00 each
Bar Sink $7.00 each
Water Interceptor $25.00 each
5 or more water piping treament equipment $25.00 each
Sewer $25.00 each
Water Line $25.00 each
Fuel Tank $25.00 each
Grease Trap $50.00 each
Fire Sprinkler System $0.10 per sq. ft.
Backflow Prevention Device $50.00 each
Gas system outlet $10.00 each
RV Spaces $25.00 each
New Residential $0.10 per sq. ft.
Commercial & Multi-Family $0.10 per sq. ft.

Street Fees
Street Boring $50.00
Street Cut $75.00

Printing Fees
Large Format maps $2.00/linear feet          New Service

Cemetery Plot $400.00
Perpetual Care $175.00 One-time charge for each Cemetery Plot

Medical Services:  At the Scene - No Transport                                                                    $75.00

Medical services, other than or in addition to an examination or Minor First 
Aid, are rendered a fee plus a reasonable charge for the drugs, medicine & 
medical supplies expended or used in the provision of the service.

Medical Services: Transport via Ambulance (BLS) $600.00  
Supplies (All inclusive) $60.00

Medical Services: Transport via Ambulance (ALS) $800.00
Supplies (All inclusive) $80.00

Transport via Ambulance $15.00 per loaded mile
Charge per mile traveled from the point where the individual is picked up to 
the point where the individual is taken in addition to any other charges.

Discount -City Resident or Person responsible for payment 
if they are City Resident. 25%

Proof of Residency Required. No discount on drugs, medicine or medical 
supplies used upon request.

Civic Center - Private Events  Contract Required
Residents/Non-Residents $750.00

   Security Deposit $200.00
   Daily Cleaning Deposit (refundable) $150.00

Key Deposit $25.00
Civic Center - Commercial Events Contract Required

Residents/Non-Residents $750.00
   Security Deposit $200.00

   Daily Cleaning Deposit (refundable) $150.00
Key Deposit $25.00

Civic Center - Non-Profits  Contract Required
Residents $500.00

Non-Residents $500.00
   Security Deposit $200.00

   Daily Cleaning Deposit (refundable) $150.00
Port Aransas Fire Auxiliary & EMS Auxiliary Exempt

CEMETERY, ROYAL PALM

FACILITY RENTAL

EMERGENCY MEDICAL SERVICES
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SERVICES CHARGE/FEE COMMENTS
Key Deposit $25.00

Civic Center Kitchen $100.00 Contract Required
   Security Deposit $200.00

   Daily Cleaning Deposit (refundable) $200.00
Community Center- Private Events  Contract Required

Basic Daily Fee $400.00
   Daily Cleaning Deposit (refundable) $150.00

   Security Deposit $100.00
Key Deposit $25.00

Community Center - Commercial Events Contract Required
Basic Daily Fee $400.00

   Daily Cleaning Deposit (refundable) $150.00
   Security Deposit $100.00

Key Deposit $25.00
Community Center - Non-Profits  

Basic Daily Fee $250.00
   Daily Cleaning Deposit (refundable) $150.00

        Port Aransas Fire Auxiliary & EMS Auxiliary Exempt
   Security Deposit $100.00

   Key Deposit $25.00
Facilities at Robert's Point Park/Marina * See Marina section of this fee schedule
Hiring of City Employees OT Rate Overtime hourly rate+benefits

Registration and License Plate Fee - Calendar Year  
Residents $50.00  

Non-Residents $100.00
Replacement Fee $25.00

*See Marina

License - annual (calendar year) $2,000.00 Initial and subsequent renewals, per calendar year.

Late Fees/Charges  
Books - Daily ($5.00 Limit) $0.10

Videos - Daily ($5.00 Limit) $0.50
Late Fees/Charges - Interlibrary Loan

Books - Daily ($5.00 Limit) $0.10
Videos - Daily ($5.00 Limit) $0.50

Mailing Fee - Return of Interlibrary Loan Item $2.75

Membership - Out-of-State (family @ same address) $10.00
The change in Library Fees is to coincide with the 
registration of patrons in our circulation policy which states:

Library Card - Replace lost or stolen card $1.00
Copies  

Black & white/each $0.15
Color Copy/Each $0.50

Fines/Fees
Damaged book covers, video and audio cases, or artwork. $3.00
Lost Items Replacement Cost
Damaged beyond repair Replacement Cost As determined by Library Director

Commercial Activity Permit - Annual Fee $350.00
Dock Boxes - Monthly Rental Fee $10.00
Dock Charges/Slip Rates - Commercial/Shrimp  

Boats up to 50 feet/month $200.00

JUNK AND SALVAGE YARDS

MARINA

HARBOR

LIBRARY FEES

GOLF CARTS 
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SERVICES CHARGE/FEE COMMENTS
Boats over 50 feet/month $250.00

Access to water lines/month $20.00
Crane Pad/Slab Use/month $25.00

Dock Charges/Slip Rates - Fixed Docks  
  Boats up to 20 feet/quarter $337.50
Boats up to 30 feet/quarter $506.25

  Boats up to 40 feet/quarter $675.00
Boats up to 50 feet/quarter $843.75
  Boats over 50 feet/quarter $5.63/foot x 3 months

Dock Charges/Slip Rates - Floating Docks
  Boats up to 30 feet/quarter $731.25
  Boats up to 40 feet/quarter $975.00
  Boats up to 50 feet/quarter $1,218.75
Boats up to 60 feet/quarter $1,462.50
  Boats over 60 feet/quarter $8.13/foot x 3 months

Dock Charges/Transient Slip Rates - Fixed Docks November 1 thru April 30
  Boats up to 20 feet/month $150.00

Boats up to 30 feet/month $225.00
Boats up to 40 feet/month $300.00
Boats up to 50 feet/month $375.00
  Boats over 50 feet/month $7.50/foot

Dock Charges/Transient Slip Rates - Floating Docks November 1 thru April 30
  Boats up to 30 feet/month $281.25

Boats up to 40 feet/month $375.00
Boats up to 50 feet/month $468.75
Boats up to 60 feet/month $562.50
  Boats over 60 feet/month $9.38/foot

Dock Charges/Slip Fees - Daily w/or w/o electricity
  Boats up to 20 feet/day $25.00

Boats up to 30 feet/day $30.00
Boats up to 40 feet/day $40.00
Boats up to 50 feet/day $60.00
  Boats over 50 feet/day $1.35/foot

Electricity Fees  Monthly rate plus (+) usage by KwH
Monthly Flat Rate - Maintenance Fee $5.00

Facility/Equipment Rentals Signed Contract required
Main Pavilion/day $150.00 $335.00 

Main Pavilion (Non-profit)/day $100.00 $185.00 
Main Pavilion Reservation Deposit (Refundable) $100.00

Small Pavilion/day $35.00 $70.00 
Small Pavilion Reservation Deposit (Refundable) $25.00

Floating Pavilion/day $35.00
Sound System/day $25.00 $35.00 

permit fee $35.00 Has not been included but being charged
Tent - 40' x 60'   = 1st Day $600.00

Tent - 40' x 60'   = Each Subsequent Day(s) $150.00
Late payment charge 5% of billed amount Payment due by the 15th of the month
Live-aboard Fee  

Based on 2 person occupancy/month $75.00
Each occupant over 2/month $25.00

Parking/Storage Daily Fee (after 5th day) $3.00 Includes boats, trailers, vehicles 
Wish to eliminate, encourages storage at our lot.

Special Event Permits 18-189 (based on space used and 
duration)  To be determined by the Harbor Master

Municipal Court Technology Fee State Fee
MUNICIPAL COURT
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SERVICES CHARGE/FEE COMMENTS

OIL DRILLING

Drilling Permit $1,500.00

Application Filing Fee - cash or cashier's check payable to the city.  Credit is 
not transferable. None of the filing fee shall be returned to the applicant after 
a permit has been issued and accepted by applicant

Drilling Permit - Amended $500.00

Holder of an unexpired and unused drilling permit may upon application and 
payment of a service charge obtain an amended drilling permit from the 
building official for the purpose of changing the surface location from a 
regular or irregular location to another regular location.

Seismic Surveys $500.00

No geophysical work employing underground explosives permitted 
anywhere at any time within the city limits. Other geophysical systems 
employing the "thumper", "vibroseis" and other techniques not employing 
explosives will be permitted upon proper application and the payment of the 
application fee.  

Well - Annual Inspection Fee $300.00
Fee per well, due and payable during the month of January of each calendar 
year. 

Abandoning a well $200.00

If an intent to plug and abandon a well has been filed with the Building 
Official prior to January 31st, but which abandonment may not have been 
completed by January 31st, payment of a fee for that well shall be excused 
provided such well is finally plugged and abandoned in accordance with the 
article prior to March 1st of that same year.  A new well on which drilling 
operations are in progress on the 31st day of January shall be exempt from 
the fee for the remainder of that calendar year.

Swimming Pool - Daily Admission Fees
   Youth 2-18 yrs $1.00

   Adult 19-59 yrs $2.00
   Seniors 60 yrs + $1.00

   Water Exercise Class $2.00
Swimming Pool - Rental At the discretion of Parks & Recreation Director

   Commercial (2 hours - 50 people) $100.00
   Non-profit (2 hours - 50 people) $50.00

Community Park Ball Fields - Rentals At the discretion of Parks & Recreation Director
   Daily $100.00

   Weekend $225.00 Weekends include Friday, Saturday and Sunday
Skate Park At the discretion of Parks & Recreation Director

Daily Admission Fee
Rental - 2 hours and up to 25 people $100.00

Marlin Academy Monthly Fees
1st Child $90.00

Each Additional Child - Same Family $50.00

Copies
Standard Paper (11-1/2 x 11) $0.10

Document DVD $1.00
Video DVD $2.50

Audio 911 DVD/CD $1.00
Oversized Paper (11-1/2 x 17) $0.50

Traffic Accident Report $5.00
Parade Permits $25.00 Fees may be waived for local civic groups

Sanitation Collection/Disposal Station Charge $29.47 plus tax
Eligible Senior Citizens (65 years or older) $27.62 plus tax Proof of Age Required.

Late Payment Fee 5% of Bill
Collection Station Waste Disposal  (per cubic yard) $15.00

Minimum Fee $5.00
Disposal - Fish Waste  

5 gallon bucket $1.00
32 gallon bucket $2.00

55 gallon drum $4.00
Brush Disposal @ Transfer Station

City Resident - No Charge $0.00 Proof of Residency Required
Non-Resident - Prohibited n/a

POLICE DEPARTMENT

SANITATION

PARKS AND RECREATION
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SERVICES CHARGE/FEE COMMENTS

TAXIS 
Taxis Permit Fee - Calendar Year  

1st Vehicle $100.00
Each Additional Vehicle $25.00

Taxis Company Street Use Fee - Calendar Year $400.00 

TOW TRUCK  
Tow Truck Service Permit - Annual Calendar Year $110.00 Issued by the City Manager. Must have storage facilities to obtain permit

Rates for residential and commercial users inside or 
outside the corporate limits of the City.  The minimum bill 
will include the first MCF Charge and Meter Charge.

Monthly Meter Charge $1.00
First MCF  1,000 Cu. Ft. or less   $12.21
Next 4 MCF        4,000 Cu. Ft.                 $9.61
Next 7.5 MCF     7,500 Cu. Ft.                 $9.32
Next 7.5 MCF     7,500 Cu. Ft.              $9.18

Over 20 MCF     20,000 Cu. Ft.                                     $8.90

The above rates to be adjusted upward or downward by an
amount which reflects the difference in the unit cost factor
for the current month above or below a unit cost per CCF.
The unit gas cost factor for the current month shall include,
but is not limited to: an adjustment to reflect offsetting
credits or additions to gas costs resulting from taxes,
transportation costs, accounting and billing record
corrections or other out-of-period adjustments to gas cost, or
purchases corrected for distribution system losses. $0.237

Service Fees & Miscellanoues Charges 
shall be charged and collected by the City inside and outside 
the corporate city limits
Tap Fee

Residential $150.00
Commercial              $250.00

Set Meter
Residential $170.00

Commercial $230.00
Connection/Re-connection charge

Normal Hours $26.00
After hours               $52.00

Lighting of Pilots $26.00 Service provided during normal working hours ONLY
Turn-off Service - Summer Months $26.00 Service provided during normal working hours ONLY
Turn off Service No charge Due to leak, repairs, or maintenance on customer piping

Customer Work Request Orders on Customer Premises                                                       NWH Rate Normal Working Hourly Rate
Normal Working Hours 8am-5pm, Monday through Friday

After hours               2 Times NWH from 5:01pm to 7:59am Monday through Friday, All day Saturday and Sunday
Normal Working Hourly (NWH) Rates

One person and vehicle $26.00/hour Minimum Charge
Two persons and vehicle $52.00/hour Minimum Charge

Each additional person $20.00/hour
Each additional vehicle   $15.00/hour

Company equipment        $20.00/hour
Materials used      Cost plus 20%

Relocation of Service and/or Meter Billed at the appropriate Service Call Rate
Extension of mains, service, lines, and yard lines Pipe per foot charge applies ONLY to City Dept performing service

1st 100 feet of main pipe No charge
2" pipe size and less $4.20/foot

2½" to 3" pipe size $5.35/foot
3½" to 4" pize size $7.25/foot

Boring
By City Gas Department $8.80/ft +cost of pipe

Contracted Cost plus 10%

UTILITIES - Gas
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SERVICES CHARGE/FEE COMMENTS
Main & Service Installation  

     By Contractor Cost plus 20%
     By City Department $6.00/ft + cost of pipe

Meter Deposit - Minimum
     Residential $100.00

Commercial $300.00 Minimum Deposit equals two (2) months estimated billing)
Late Payment Fee 5% of Billed Amount
Damage to City Property by a 3rd Party  

Damages performed by city personnel, vehicles & 
equipment Cost  plus 1.5%

Costs includes material, contract labor, equipment increased by a factor of
one and one-half (1.5) to cover the city's cost of increased overhead and
safety equipment necessary in repairing such damages.

Damages repaired by outside contractor - labor, material and 
equipment Cost  plus 20%

Cost of lost natural gas
The cost of natural gas lost as a result of the incident will be calculated at the
first MCF rate increment plus the purchase gas adjustment (PGA).

Refusal by Customer to City Employees for access to 
premises $26.00/visit

Service fee charged after initial when employees or agents of the City are 
requested by the Customer to return at a later time or date.  

Tampering with City Facilities (Unauthorized)  
Under certain conditions, tampering with the City facilities may also be 
punishable by fine and/or imprisonment under Texas and Federal law.  

Tampering with City meters or other equipment on the 
customer's premises resulting in incorrect measurement of 

the service supplied as determined by the City, the 
beneficiary of such service shall pay the cost for such gas 
service, not registered by meter, based on estimates from 

available data, and tampering charge.
$250.00/event + cost of gas 

service
A charge per event may be made when tampering with the City facilities 
under the following conditions:   

In the case of active, customer accounts, all such costs shall 
be billed to the responsible party.  The responsible party 

shall be the party who either tampered with, or caused the 
tampering with a meter or other equipment or knowingly 

received the benefit to tampering by or caused by another. 
All associated costs

The beneficiary shall be any person who benefits from such tampering.  The 
actual cost of investigation, inspection and determination of such tampering, 
and other cost, such as but not limited to, the installation of tamper proof 
protective equipment, legal fees, and other costs relating to the 
administrative, civil or criminal proceedings shall be billed to the beneficiary 
of such tampering in the case of non-active accounts.  

In the event a customer unknowingly received the benefit of 
meter or equipment tampering, the City shall only seek from 
the benefiting customer the cost of the service provided and 

tamper proof protective equipment but not the cost of 
investigation or tampering.

Cost of Service + Tamper 
Proof Protective 

Equipment
Billing date; delinquent fee. $250.00

Payments
By Mail:  Port Aransas City Hall, 710 W. Avenue A, Port Aransas, TX 78373-
4128; Personal Delivery @ City Hall 8am to 12pm, and 1pm to 5pm

Disconnection of Service due to unpaid bill  
Bills must be paid within 10 days from due date to avoid interuption of 
service

Restoration of service after disconnection
Outstanding Bill + 
Reconnection Fee Payment in full

Reconnection Fee $20.00

Non-payment of Garbage Collection Bills
For those customers of the City Gas Department will cause gas service to be 
disconnected



















































From: tmcintosh@cityofportaransas.org
To: iparker@cityofportaransas.org; davidparsons@cityofportaransas.org; jeangould@cityofportaransas.org;

sburroughs@cityofportaransas.org
Subject: EMS Reports August, September, October
Date: Tuesday, November 01, 2016 11:10:33 AM

Good Morning,

Here is the EMS Data for the last three months and may be added to the November City Council
Meeting notes. I will be out of town speaking in Austin at the ESO Conference during the time of the
Council Meeting.

EMS REPORT AUGUST 2016:

Calls for Service:     76
Transport to ER:       28
Average Response Time: 3.39

Zones:
Beach Calls:           5
Condo Calls:           8
Jail Calls:            6
RV Calls:              2

EMS REPORT SEPTEMBER 2016:

Calls for Service:    71
Transports to ER:     24
Average Response:     3.39

Zones:
Beach:                2
Condo:                7
Jail                  13
RV Calls:             0

EMS REPORT OCTOBER 2016

Calls for Service:    68
Transports to ER:     29
Average Resp. Time:   3:53

Zones:          
Beach:                1
Condo                 3
Jail                  7
RV                    2

Have a wonderful day:

Tim McIntosh
EMS Director/Chief
Division of EMS
City of Port Aransas

mailto:tmcintosh@cityofportaransas.org
mailto:iparker@cityofportaransas.org
mailto:davidparsons@cityofportaransas.org
mailto:jeangould@cityofportaransas.org
mailto:sburroughs@cityofportaransas.org


 
 
 
Inter-Departmental Memorandum  
  
 Date:   November 7, 2016 
 To:      David Parsons, City Manager 
 From:  Scott Burroughs, Chief of Police 
 RE:      October 2016 Summary Report 
 
The following is a summary of activity for the Port Aransas Police Department during the month of 
October 2016.  
 
Total incidents: 3,543 
Municipal Citations (includes all charges filed by the court): 233 
Total Arrests: 52 
 
Arrests 
The Port Aransas Police Department arrested 52 people and filed 65 total charges including 12 people 
that were arrested on 19 warrants. 19 charges were for alcohol related offenses, including 0 DWI and 
3 enhanced DWI’s. There were 7 charges for drug related crimes, 1 for traffic offenses (other than 
DWI); 7 people were charged with assaultive offenses, and 10 for property crimes. Some offenders 
were charged with more than one offense. 
 
Traffic Citations (Summary of traffic charges filed through the Municipal Court by police 
department) 
Blocking intersection – , Disregard Traffic Control Device – 3, Driving W/O License, While License 
Suspended, or Invalid – 14, allowed unlicensed driver – 2, Equipment violations – 0. Expired License 
Plates - 7, Golf cart on Hwy- 6, Parking Violation (Beach) – 1, Parking Violations (Other) - 4,  No 
Insurance – 2, No Seat Belt/Unrestrained child – 2, Open Container – 4,  Speeding 29, Willful And 
Wanton Disregard For Public Safety – 2, Other - 7. Golf cart violations – 13, Minors charged with 
alcohol/tobacco/and/or drug related violations-5.  
 
Significant Events: 
10/05: Officer executed a search warrant at a local business on Ave G. A Port Aransas man was 
arrested for selling methamphetamine and other drugs out of that business. 
 
10/06: One current and two former PAHS students were arrested for criminal mischief after they were 
identified by security video “Twerking” in a Farley Boat Planter that they had damaged on school 
property.  
 
10/15: A 51-year-old Port Aransas man was arrested after he attacked a Port Aransas Police Officer 
attempting to arrest the man’s son after a fight at a local bar. The officer was treated and released 
from a minor emergency clinic for non-life threating injuries.  

Port Aransas Police Department              
Scott Burroughs, Chief of Police 
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WILLIAM R. “BILL” ELLIS MEMORIAL LIBRARY 
LIBRARY ADVISORY BOARD MEETING 
DATE: November 1, 2016 
 
Library Director's Report: 
 
Synopsis of Circulation and Library Utilization Reports: Attached are comparison charts 
including the current and previous years 
 
Total circulation for July 2016 was 2702. This includes 18 interlibrary loan items and 285 ebooks 
(70 users). Attendance was 2485. There were 28 new registrations and 1 new or renewed non-
resident cards. 190 people signed up to use the internet computers or wireless. 
 
Total circulation for August 2016 was 2267. This includes 11 interlibrary loan items and 274 
ebooks (56 users). Attendance was 1865. There were 23 new registrations and 0 new or renewed 
non-resident cards. 189 people signed up to use the internet computers or WiFi. 
 
Total circulation for September 2016 was 1897. This includes 12 interlibrary loan items and 250 
ebooks (53 users). Attendance was 1661. There were 22 new registrations and 0 new or renewed 
non-resident cards. 198 people signed up to use the internet computers or WiFi. 
 
Financial Reports: Attached is a comparison chart for the current and previous year 
 
Cash total collected in July 2016 totaled $396.50 
Cash total collected in August 2016 totaled $309.62 
Cash total collected in September 2016 totaled $293.25 
 
At the end of July, the Trust Fund checking account balance was $5,734.85. Total income was 
$58.75, which included $58.70 in contributions, and $0.05 in interest. $200.00 was paid to Carly 
Carlough for the Summer Reading Program. 
 
At the end of August, the Trust Fund checking account balance was $6,389.92. Total income 
included $1156.72 in donations and contributions, and $.05 in bank interest.  Expenditures 
included $313.20 to Michie’s Storage for 6 months, $116.86 to Carly Carlough for Summer 
Reading Program presentations and supplies, $71.59 reimbursements to Geanette Dailey for 
Summer Reading Program Supplies and library supplies. 
 
At the end of September , the Trust Fund checking account balance was $6,010.18. Income was 
$0.05 in bank interest and $220.21 in donations and contributions. Expenditures included 
$600.00 to CTLS for Level 2 membership. 
 
A copy of the Trust Fund Quarterly Report, Quarter 4 FY 2016 is included in your board packet 
along with the Quarter 4 FY2015 report for comparison. The checking account balance at the end 
of the 4th Quarter was $6010.18. There is $170,028.84 in the Certificate of Deposit. 
 
A copy of the Trust Fund 2016 Annual Report is included in your packet along with a copy of the 
2015 Annual Report for comparison. The beginning balance was $6,244.09 with $12,732.76 in 
receipts and $2,966.67 in expenditures and $10,000.00 transferred to the CD. The checking 
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account balance at the end of the 2016 fiscal year was $6010.18. There is $170,028.84 in the 
Certificate of Deposit. 
 
Library Report:  
 
The library had banned books and Halloween displays; color book marks and pages have been a 
big hit with all ages;  
 
There were letters placed on the counter requesting patrons to attend council meetings or to 
contact council members regarding the size of the library expansion. The council did approve the 
larger square footage. There were various community members who did speak at the council 
meetings. 
 
Irma Parker has requested someone speak at a future Rotary Club meeting. Available dates are 
Nov. 3, 10, 17, Dec. 8 & 15. This would be great for library expansion. 
 
The Book Club continues to meet on the second Tuesday of each month led by Jo Lang.  
 
Meeting room reservations included: Summer Reading Program, Book Club Discussions; Keep 
Port A Beautiful Meetings; Friends of the Library Meetings, and Library Advisory Board 
Meetings, and a Police Dept. meeting.  
 
Jenny Dailey and Toby De La Rosa attended the CTLS membership meeting held on October 14 
in Floresville. Jenny borrowed the die cut machine from CTLS to cut lettering for future bulletin 
board needs.  
 
A donation box has been placed on the counter for library expansion donations. All other 
donation request jars have been put away until after we have met our expansion needs. Jenny has 
been working on a letter to send to potential donors.  
 
The City Council adopted the city budget. The library expansion project’s budget is $332,000. 
The Friends of the Library had submitted a grant and the group was awarded $30,000.00 for the 
expansion. 
 
Turner, Ramirez Architects has been selected as the firm for the library expansion project. 
 
Jenny Dailey is working on weeding the collection. 
 
The library received official notification of accreditation for 2017 from the Texas State Library 
and Archives Commission. We also received notification our library will receive $367.64 for a 
reimbursement of 52 Interlibrary Loan lends. This is dispersed to the City of Port Aransas. 
 
Jenny Dailey has been in contact with CTLS and receiving helpful contact information from 
Laurie Mahaffey regarding library expansion fundraising ideas and other consultation services. 
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STATE OF TEXAS LIBRARY ADVISORY BOARD MEETING 
 
COUNTY OF NUECES   Bill Ellis Memorial Library – 6:00 P.M. 
 
CITY OF PORT ARANSAS   TUESDAY, November 1, 2016 
 
1. CALL TO ORDER:  The Library Advisory Board meeting was called to order by board Co- 

Chairman,  Carolee Crider at 6:01 PM, Tuesday, November 1, 2016, at the Bill Ellis Memorial 
Library, 700 W. Avenue A, Port Aransas, Nueces County, Texas with the following members 
present; to wit: 
 
BOARD MEMBERS PRESENT   BOARD MEMBER(S) ABSENT 
Carolee Crider, Co-Chairman    Rick Kalke, Chairman 
Ellen Gray, Recording Secretary    Carolyn Grosse 
Patsy Krauskopf 
(Open Position) Alternate 
 
STAFF MEMBERS PRESENT   STAFF MEMBER(S) ABSENT 
Geanette Dailey, Library Director 
 

2. Consent Agenda 
APPROVAL OF MINUTES:    August 9, 2016 

MOTION:   
A motion to approve the minutes from August 9, 2016 was made by Ellen Gray and seconded by 
Patsy Krauskopf. The minutes were approved by those present. 

 
Name Yes No Abstain Absent 

Rick Kalke       X 

Carolee Crider X       

Patsy Krauskopf X      
Ellen Gray X    

Carolyn Grosse       X 

     

3. ITEMS FOR CONSIDERARATION 
A. Librarian’s Report: 

 
1. Monthly Total circulation for July 2016 was 2702. This includes 18 interlibrary loan 

items and 285 ebooks (70 users). Attendance was 2485. There were 28 new 
registrations and 1 new or renewed non-resident cards. 190 people signed up to use 
the internet computers or wireless. 
Total circulation for August 2016 was 2267. This includes 11 interlibrary loan items 
and 274 ebooks (56 users). Attendance was 1865. There were 23 new registrations 
and 0 new or renewed non-resident cards. 189 people signed up to use the internet 
computers or WiFi. 
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Total circulation for September 2016 was 1897. This includes 12 interlibrary loan 
items and 250 ebooks (53 users). Attendance was 1661. There were 22 new 
registrations and 0 new or renewed non-resident cards. 198 people signed up to use 
the internet computers or WiFi. 
 

2. Cash total collected in July 2016 totaled $396.50, Cash total collected in August 2016 
totaled $309.62, Cash total collected in September 2016 totaled $293.25 
 

3. At the end of July, the Trust Fund checking account balance was $5,734.85. Total 
income was $58.75, which included $58.70 in contributions, and $0.05 in interest. 
$200.00 was paid to Carly Carlough for the Summer Reading Program. At the end of 
August, the Trust Fund checking account balance was $6,389.92. Total income 
included $1156.72 in donations and contributions, and $.05 in bank interest.  
Expenditures included $313.20 to Michie’s Storage for 6 months, $116.86 to Carly 
Carlough for Summer Reading Program presentations and supplies, $71.59 
reimbursements to Geanette Dailey for Summer Reading Program Supplies and 
library supplies. At the end of September , the Trust Fund checking account balance 
was $6,010.18. Income was $0.05 in bank interest and $220.21 in donations and 
contributions. Expenditures included $600.00 to CTLS for Level 2 membership. 
 

4. The Trust Fund 2016 Annual Report: the beginning balance was $6,244.09 with 
$12,732.76 in receipts and $2,966.67 in expenditures and $10,000.00 transferred to 
the CD. The checking account balance at the end of the 2016 fiscal year was 
$6010.18. There is $170,028.84 in the Certificate of Deposit. 

 
5. Library Report:  
 

• The library had banned books and Halloween displays; color book marks and 
pages have been a big hit with all ages;  

• There were letters placed on the counter requesting patrons to attend council 
meetings or to contact council members regarding the size of the library 
expansion. The council did approve the larger square footage. There were 
various community members who did speak at the council meetings. 

• Irma Parker has requested someone speak at a future Rotary Club meeting. 
Available dates are Nov. 3, 10, 17, Dec. 8 & 15. This would be great for 
library expansion. 

• The Book Club continues to meet on the second Tuesday of each month led 
by Jo Lang.  

• Meeting room reservations included: Summer Reading Program, Book Club 
Discussions; Keep Port A Beautiful Meetings; Friends of the Library 
Meetings, and Library Advisory Board Meetings, and a Police Dept. meeting.  

• Jenny Dailey and Toby De La Rosa attended the CTLS membership meeting 
held on October 14 in Floresville. Jenny borrowed the die cut machine from 
CTLS to cut lettering for future bulletin board needs.  
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• A donation box has been placed on the counter for library expansion 
donations. All other donation request jars have been put away until after we 
have met our expansion needs. Jenny has been working on a letter to send to 
potential donors.  

• The City Council adopted the city budget. The library expansion project’s 
budget is $332,000. 

• The Friends of the Library had submitted a grant and the group was awarded 
$30,000.00 for the expansion. 

• Turner, Ramirez Architects has been selected as the firm for the library 
expansion project. 

• Jenny Dailey is working on weeding the collection. 
• The library received official notification of accreditation for 2017 from the 

Texas State Library and Archives Commission. We also received notification 
our library will receive $367.64 for a reimbursement of 52 Interlibrary Loan 
lends. This is dispersed to the City of Port Aransas. 

• Jenny Dailey has been in contact with CTLS and receiving helpful contact 
information from Laurie Mahaffey regarding library expansion fundraising 
ideas and other consultation services. 

 
B. Rotary Club invitation to visit. Rick Kalke had volunteered to speak at the Rotary Club. 
C. The Library Advisory Board discussed mailing letters to possible donors. Carolee suggested 

we get letters out before end of tax year. Jenny has prepared a letter but questions were 
raised as to who could legally sign the letter. Ideas also included the creation of a wall of 
honor, and naming and honoring opportunities. Carolee asked to see if we couldn’t get the 
Friends of the Library to send out the letters and if not, we need to go ahead and send 
something out. Jenny reported the Friends of the Library received a grant donation in the 
amount of $30,00.00 dollars. Jo Leta Gavit said she will apply for another grant after 
January. 
 

D. Jenny and Toby attended at CTLS membership meeting in Floresville, TX on Oct. 14, 2016. 
Jenny requested reimbursements for gas and meals.  
 
A motion was made by Patsy Krauskopf and seconded by Ellen Gray to reimburse Jenny 
Dailey a total of $53.21 for $40.00 in gas, $4.60 for breakfast and $8.61 for lunch and to 
reimburse Toby De La Rosa a total of $12.89 for $4.28 for breakfast and $8.61 for lunch. 
Motion was passed. 

 
   

Name Yes No Abstain Absent 

Rick Kalke       X 

Carolee Crider X       

Patsy Krauskopf X      
Ellen Gray X    

Carolyn Grosse       X 
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E. The review of the By-Laws and Article V of the City Charter pertaining to the Library Trust 

Fund will be reviewed at the next meeting when all advisory board members are present. 
 

a. LIBRARY BOARD MEMBER COMMENTS AND ITEMS FOR FUTURE 
CONSIDERATION:  An item for the next agenda is to have someone be a third 
signatory on the Library Trust Fund account at Value Bank. 

 
 

6. ADJOURNMENT:   Upon completion of the posted agenda, the meeting a motion to adjourn was 
made by Ellen Gray and was seconded by Patsy Krauskopf. The meeting was adjourned at 6:55 PM. 
 

Name Yes No Abstain Absent 

Rick Kalke       X 

Carolee Crider X       

Patsy Krauskopf X      
Ellen Gray X    

Carolyn Grosse       X 

     

 
 

       
CITY OF PORT ARANSAS, TEXAS 

 
 
___________________________   _______________________  
Library Advisory Board Secretary   Rick Kalke, Chairman 
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